Township of Southgate
Council Meeting Agenda

October 7, 2020
9:00 AM
Electronic Participation
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1.  Electronic Access Information

If you wish to listen to the Council meeting electronically please wait

until the start time of the meeting, then dial in with your phone using

the following information:

Phone Number: 1 (647) 497-9373

Access Code: 990 - 730 - 221 #

If the electronic system fails at 9:00 AM, and a connection or quorum

of Council cannot be obtained within the first 15 minutes of the

meeting, the meeting will automatically adjourn, and begin at 7:00

PM.
2. Call to Order
3. Confirmation of Agenda

Be it resolved that Council confirm the agenda as presented.
4, Declaration of Pecuniary Interest
5. Delegations & Presentations

5.1 JunCtian Community Initiatives - Presentation 12 -24

Be it resolved that Council receive the JunCtian Community
Initiatives presentation as information.
5.2 Cuesta Planning Consultants - Robert Harris Entrance Request - 25 - 26

Southgate Road 41 - Delegation

Be it resolved that Council receive the delegation from Cuesta
Planning Consultants regarding Robert Harris's entrance request
on Southgate Road 41 as information.



6.

Reports of Municipal Officers

6.1 Planner Clinton Stredwick

6.1.1

Adoption of Minutes
Be it resolved that Council approve the minutes from the September
16, 2020 Council meeting as presented.
Reports of Municipal Officers
8.1 Fire Chief Derek Malynyk
8.1.1 FIRE2020-016- Volunteer Fire Fighter Appointment
Be it resolved that Council receive Staff Report
FIRE2020-006 for information; and
That Council approve the hiring of Jaxyn Thompson as
an Auxiliary member with the Dundalk Fire Department.
8.2 Clerk Lindsey Green
8.2.1 CL2020-030- Procedural By-law and Electronic 47 -

PL2020-062 - Request for Second Entrance - Harris 27 -

Report was deferred at the September 16, 2020 Council
meeting.

Be it resolved that Council receive Staff Report PL2020-
062 for information; and

That Council refuse the request for a second entrance
for this residential property.

Participation Policy Approval

Be it resolved that Council receive Staff Report CL2020-
030 as information; and

That Council approve By-law 2020-115 being a by-law
to adopt an Electronic Participation Policy No. 86; and
That Council waive Procedural By-law Section 30.1 to
allow for a repeal of the current Procedural By-law
without public notice; and

That Council approve Procedural By-law 2020-120 as
presented.
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8.2.2

8.2.3

8.2.4

8.2.5

By-law 2020-115 - Adopt Electronic Participation Policy 49 - 54

Be it resolved that by-law number 2020-115 being a
By-law to adopt a “Electronic Participation Policy”
known as Policy Number 86 be read a first, second and
third time, finally passed, signed by the Mayor and the
Clerk, sealed with the seal of the Corporation and
entered into the by-law book.

By-law 2020-120 - Procedural By-law 55 -107

Be it resolved that by-law number 2020-120 being a
by-law to govern the proceedings of Council,
Committees, Public Meetings and Committee of
Adjustment be read a first, second and third time,
finally passed, signed by the Mayor and the Clerk,
sealed with the seal of the Corporation and entered into
the by-law book.

CL2020-031- Fire Reservoir Agreement with the 108 - 109
Trustees of the Independent Old Order Mennonite
Church

Be it resolved that Council receive Staff Report CL2020-
031 for information; and

That Council approve By-law 2020-121 to authorize
entering into a fire reservoir agreement with the
Trustees of the Independent Old Order Mennonite

Church.

By-law 2020-121 - Fire Reservoir Agreement with 110 - 113
Trustees of the Independent Old Order Mennonite

Church

Be it resolved that by-law number 2020-121 being a
by-law to authorize an agreement between Trustees of
the Independent Old Order Mennonite Church and The
Corporation of the Township of Southgate be read a
first, second and third time, finally passed, signed by
the Mayor and the Clerk, sealed with the seal of the
Corporation and entered into the by-law book.



8.3

8.4

Public Works Manager Jim Ellis

8.3.1

8.3.2

PW2020-050 Third Release - 1 Tonne 4x4 Crew Cab
Truck Tender Award Report

Be it resolved that Council receive Staff Report
PW2020-050 for information; and

That Council award the new model 1 ton 4x4 gas crew
cab truck to Finch Chevrolet Cadillac Buick GMC Ltd. in
the amount of $63,315.00 plus HST.

PW2020-049-Department Report

Be it resolved that Council receive Staff Report
PW2020-049 for information; and

That The Township of Southgate proclaims, “As a
community, we are committed to reducing our waste,
resource conservation, and educating our community

about sustainable living. We recognize that losing waste

to disposal and as litter are local and global
environmental threats. We will take action to reduces
our waste and support the circular economy and
endeavour to take the lead in our community toward
environmental sustainability.” We have declared
October 19 - 25, 2020 Waste Reduction Week in the
Township of Southgate.

Chief Administrative Officer Dave Milliner

8.4.1

CA02020-057 Flato Block 75 Seniors Development Off
Site Works Costs Sharing Agreement

Be it resolved that Council receive staff report
CA02020-057 as information; and

That Council consider approve the Southgate-Flato
Dundalk Meadows Inc. Block 75 Senior Apartment
Development Project Cost Sharing Agreement for off-
site works to service the project by Municipal By-law
2020-110 at the October 7, 2020 meeting.

114 - 116
117 - 122
123 - 127



8.4.2

8.4.3

8.4.4

By-law 2020-110 - Flato Block 75 Seniors Apartment - 128 - 143
Off Site Works Cost Sharing Finance Agreement

Be it resolved that by-law number 2020-110 being a
by-law to authorize an agreement between Flato West
Meadows Inc. and The Corporation of the Township of
Southgate be read a first, second and third time, finally
passed, signed by the Mayor and the Clerk, sealed with
the seal of the Corporation and entered into the by-law
book.

CA02020-058 Flato Block 75 Seniors Development 144 - 156
Reserve Capacity Servicing Allocation

Be it resolved that Council receive staff report
CA02020-058 as information; and

That Council approve the allocation of 56 residential
units of servicing capacity for water and wastewater to
the Flato Dundalk Meadows Inc. - Block 75 Seniors
Apartment Development Project;

That Council consider approving the allocation of 56
residential units of servicing capacity for water and
wastewater to the Flato Dundalk Meadows Inc. - Block
75 Senior Apartment Development Project by Township
By-law 2020-111 at the October 7, 2020 meeting; and
That Council authorize the Mayor and the Clerk to sign
the Flato Dundalk Meadows Inc. - Block 75 Senior
Apartment Development Project Final Servicing
Capacity Allocation Agreement.

By-law 2020-111 - Flato Block 75 Seniors Apartment - 157 - 160
Final Capacity Servicing Allocation Agreement

Be it resolved that by-law number 2020-111 being a
by-law to authorize an agreement between Flato West
Meadows Inc. and The Corporation of the Township of
Southgate be read a first, second and third time, finally
passed, signed by the Mayor and the Clerk, sealed with
the seal of the Corporation and entered into the by-law
book.



8.4.5 CA02020-059 Flato Glenelg Carriage House Site 161 - 188
Alteration Agreement Report

Be it resolved that Council receive staff report
CA02020-059 as information; and

That Council approve the Flato Glenelg Carriage House
Development Project Site Alteration Agreement dated
October 7, 2020; and

That Council consider approving the Flato Glenelg
Carriage House Development Project Site Alteration
Agreement dated October 7, 2020 by Municipal By-law
2020-112.

8.4.6 By-law 2020-112 - Flato Glenelg Carriage House Site 189 - 201
Alteration Agreement

Be it resolved that by-law number 2020-112 being a
by-law to authorize an agreement between Southgate
Meadows Inc. and The Corporation of the Township of
Southgate be read a first, second and third time, finally
passed, signed by the Mayor and the Clerk, sealed with
the seal of the Corporation and entered into the by-law
book.

8.4.7 CA02020-060 Flato Glenelg Carriage House Residential 202 - 207
Development Reserve Capacity Servicing Allocation

Be it resolved that Council receive staff report
CA02020-060 as information; and

That Council approve the allocation of 170 residential
units of servicing capacity for water and wasterwater to
the Flato Glenelg Carriage House Residential
Development Project to serve 118 single family
dwellings and 65 townhomes;

That Council consider approving the allocation of 170
residential units of servicing capacity for water and
wasterwater to the Flato Glenelg Carriage House
Residential Development Project by Township By-law
2020-113 at the October 7, 2020 meeting; and

That Council authorize the Mayor and the Clerk to sign
the Flato Glenelg Carriage House Residential
Development Project Final Servicing Capacity Allocation
Agreement.



8.4.8 By-law 2020-113 - Flato Glenelg Carriage House - 208 - 211
Phase 1 Final Capacity Servicing Allocation Agreement

Be it resolved that by-law number 2020-113 being a
by-law to authorize an agreement between Southgate
Meadows Inc. and The Corporation of the Township of
Southgate be read a first, second and third time, finally
passed, signed by the Mayor and the Clerk, sealed with
the seal of the Corporation and entered into the by-law
book.

8.4.9 CA02020-061 Southgate 2019-2023 CAP - 2020 212 - 229
Progress Report

Be it resolved that Council receive staff report
CA02020-061 as information; and

That Council and Staff consider this 2020 CAP Progress
Report in our 2021 budget preparation and discussions
in order to achieve the future goals of the plan.

8.4.10 CA02020-062 CAO Update Report October 7 2020 230 - 254

Be it resolved that Council receive Staff Report
CA02020-062 as information; and

That Council approve staff continuing to work with
JunCtian Community Initiatives as a community partner
and service provider to support specifically youth
newcomers to our community and to help us be a
welcoming community by providing space to deliver
their services and programs in Municipal and SEGCHC
facilities.

8.5 Planner Clinton Stredwick

8.5.1 PL2020-040-C5-20 Halfway Fabrication Inc. 255 - 261

Be it resolved that Council receive Staff Report PL2020-
040 for information; and
That Council consider approval of By-law 2020-114.



8.5.2

8.5.3

8.5.4

8.5.5

8.5.6

By-law 2020-114 - ZBA C5-20 - Halfway Fabrication 262 - 264
Inc.

Be it resolved that by-law number 2020-114 being a
by-law to amend Zoning By-law No. 19-2002, entitled
the “Township of Southgate Zoning By-law” be read a
first, second and third time, finally passed, signed by
the Mayor and the Clerk, sealed with the seal of the
Corporation and entered into the by-law book.

PL2020-046-SP10-20 Joseph Hoover 265 - 266

Be it resolved that Council receive Staff Report PL2020-
046 for information; and

That Council consider approval of By-law 2020-106
authorizing the entering into a Site Plan Agreement.

By-law 2020-106 - SP10-20 - Joseph Hoover 267 - 282

Be it resolved that by-law number 2020-106 being a
by-law to authorize the execution of a Site Plan Control
Agreement be read a first, second and third time, finally
passed, signed by the Mayor and the Clerk, sealed with
the seal of the Corporation and entered into the by-law
book.

PL2020-064-SP11-18 - Dundalk Pharmacy 283 - 284

Be it resolved that Council receive Staff Report PL2020-
064 for information; and

That Council consider approval of By-law 2020-118
authorizing the entering into a Site Plan Agreement.

By-law 2020-118 - SP11-18 - Dundalk Pharmacy 285 - 302

Be it resolved that by-law number 2020-118 being a
by-law to authorize the execution of a Site Plan Control
Agreement be read a first, second and third time, finally
passed, signed by the Mayor and the Clerk, sealed with
the seal of the Corporation and entered into the by-law
book.



10.

11.

By-laws and Motions

9.1

By-law 2020-109 - Road Widening - B4-20 - Paul Martin 303 -

Be it resolved that by-law number 2020-109 being a by-law to
establish a highway in the former Township of Proton (Consent
file B4-20) be read a first, second and third time, finally passed,
signed by the Mayor and the Clerk, sealed with the seal of the
Corporation and entered into the by-law book.

Notice of Motion

None.

Consent Items

11.1

11.2

Regular Business (for information)

Be it resolved that Council approve the items on the Regular
Business consent agenda dated October 7, 2020 (save and
except items ) and direct staff to proceed with all
necessary administrative actions.

11.1.1 PW2020-051 2020 Bridge Inspection Report 305 -
11.1.2 FIN2020-023 2021 Budget 317 -
11.1.3 September 2020 Cheque Register 319 -

Correspondence (for information)

Be it resolved that Council approve the items on the
Correspondence consent agenda dated October 7, 2020 (save
and except items ) and direct staff to proceed with all
necessary administrative actions.

11.2.1  Ministry of Municipal Affairs and Housing - Parkland 327 -

Dedication - received September 18, 2020

11.2.2 Memo to Municipal CAOs Clerks - Enforcement and 329 -

Amendments under the Reopening Ontario Act -
received September 21, 2020

11.2.3  Correspondence re Dundalk Town Hall - received
September 21, 2020
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11.2.4 DWSP September 2020 Newsletter - received 334 - 337
September 21, 2020

11.2.5 Township Staff Memo - September 21, 2020 338

11.2.6  St. John Ambulance Donation Request - received 339
September 25, 2020

11.2.7 GRCA GM Summary - September 2020 - received 340
September 25, 2020

11.2.8 Ministry of Health - Workplace COVID-19 Screening 341 - 343
Tool Guidance Document - received September 25,
2020

11.3  Resolutions of Other Municipalities (for information)

Be it resolved that Council approve the items on the
Resolutions of other Municipalities consent agenda dated
October 7, 2020 (save and except items ) and direct
staff to proceed with all necessary administrative actions.

11.3.1 Loyalist Township - MTO Canadian Ferry Resolution - 344 - 345
received September 15, 2020

11.3.2 Town of Gravenhurst - Resolution Letter Emancipation 346
Day - received September 16, 2020

11.3.3 Township of North Glengarry - Long Term Care Homes 347
- received September 16, 2020

11.3.4 Town of Amherstburg - AODA Website Compliance 348 - 349
Extension Request - received September 21, 2020

11.3.5 Town of Amherstburg - Request for Amendments to 350 - 351
Bill 108 re. The Ontario Heritage Act - received
September 21, 2020

11.3.6 Township of Amaranth - Support of The City of Oshawa 352 - 355
RE COVID-19 Funding - received September 21, 2020

11.3.7 Township of South Glengarry - Long Term Care Facility 356 - 359
Inspections - received September 21, 2020

11.4 Closed Session (for information)

None



12.

13.

14.

15.

16.

County Report

https://www.grey.ca/council

Members Privilege - Good News & Celebrations

Closed Meeting

Be it resolved that Council proceed into Closed Session at [TIME] in
order to address matters related to a Proposed or Pending Acquisition
or Disposition of Land (Subject: Sale of Surplus Road Allowance -
Conc 4 and Conc 5, Lot 25 and 26, Egremont - Staff Report CL2020-
032C), Proposed or Pending Acquisition or Disposition of Land
(Subject: Sale of Surplus Road Allowance - Conc 17, Lot 1, Proton,
Conc 20, Lot 27, Egremont - Verbal Update); and

That Clerk Lindsey Green and CAO Dave Milliner remain in
attendance.

Be it resolved that Council come out of Closed Session at [TIME].

Confirming By-law

Be it resolved that by-law number 2020-119 being a by-law to
confirm the proceedings of the Council of the Corporation of the
Township of Southgate at its regular meeting held on October 7, 2020
be read a first, second and third time, finally passed, signed by the
Mayor and the Clerk, sealed with the seal of the Corporation and
entered into the by-law book.

Adjournment

Be it resolved that Council adjourn the meeting at [TIME].
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INITIATIVES

“Facing Challenges, Celebrating Solutions”




JCI'S MISSION

Our Mission at the JCI is to make positive and durable changes in
the lives of individuals by promoting a suite of services and
motivational programs to strengthen the Community.

JCI'S VISION

To be a community leader providing uplifting, life enhancing
opportunities and application of services to empower and

support individuals through community engagement.
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JCI'S MANAGEMENT TEAM

The JunCtian Community Initiatives is a registered not-for-
Joan John profit organization. The organization is governed by a Board
President & EO that oversees the activities of the JCI. We have a diverse
experienced team of community builders.

Federal Not-for-profit number: 1212616-8

Melissa Romolo Registered for the establishment and maintenance of a

Transformation Catalyst cO mmunity 0O rganiz ation.
/ Certified Professional

Coach

Garnett
Manning

Murray
Etherington
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THE TOWNSHIP OF SOUTHGATE
WITH EMPHASIS ON DUNDALK

The Township of Southgate has a very detailed Community Action Plan (CAP) to
guide the municipality going forward. We believe we have a role to play to assist
the Township in these area.

CAP Goal 1-Attracting New & Supporting Existing Businesses & Farms
Action 1: The residents and businesses of Southgate envision a growing and
diverse local economy, which respects our agricultural background while also
attracting new businesses and new employment opportunities in keeping with the
renewed growth of our population.

Strategic Initiatives 1-D (2019-2023): The Township will continue to
encourage, facilitate and publicize business skills training programs in Southgate.

Goal 2 - Revitalizing Downtown Dundalk

Action 2: The residents and businesses of Southgate envision our largest town
once again becoming a source of community pride and a hotbed of community
activity, with a much-improved appearance and a broader range of business
opportunity.

Goal 3 - Promoting Health Services and Housing Choices

Action 3: The residents and businesses of Southgate envision a caring
community which meets the needs of all ages and incomes for a healthy and
comfortable life, even as our population grows and changes.

Goal 6 - Citizen Engagement
We can play a role to assist the Township in these area.
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THE TOWNSHIP OF SOUTHGATE
WITH EMPHASIS ON DUNDALK

The Township of Southgate also is developing a very detailed
Community Improvement Plan (CIP) to support the businesses with
financial support for operational, building and downtown upgrades.

In the CIP being a draft document September 18 2019 it states:

“The population of the Township is rapidly expanding particularly in
Dundalk, where the current population of 2,000 is expected to
double in the next 5 — 10 years. This rapid population expansion and
the addition of many new subdivisions indicates that the Township
has been impacted by the rapidly expanding Greater Toronto Area”

Dundalk is the primary service centre for much of Southgate and
neighbouring communities. With such rapid population growth the
Community will be looking forward to new ventures, resiliency to
support a broad area of diversity, inclusion and adaptability to reach

the goals of community engagement.




PROGRAMS

JCI 1s excited to present our Community Initiatives to the
Township of Southgate.

The challenges of today requires problem-solvers who bring
different perspectives and are willing to take action. The
JunCtian Community Initiatives emerged out of a desire to
inspire and empower the community. We are an organization

driven by progressive ideas, bold actions, and strongly rooted
in the community.

We are offering some unique opportunities, programs and
Community building. Due to Covid19 we have some new
offerings with 5 attendees at each program.

A powerful community initiatives like this would not be
possible without the generous support of our Council, our
Township and of course our Residents.
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SYNOPSIS OF OUR PROGRAMS

Diversity & Inclusion in the School and Community.

* Anger and Stress Management.

* Mental Health Matters.

* True stories of Individuals who have been in the system.

* Family and Community engagement.

* Developing and enhancing family and community support
for families.

* Fostering social and emotional skills and the social climate
tor all children and youth especially for the ones at-risk.

* A mother’s journey through her child’s addiction.

* Academic achievement & leadership, closing achievement
gaps and promoting learning for all.

* Job connection, resume building, mock interviews, job &
skills matching.

* Introduction to Entrepreneurship.

* Introduction to Trades and Construction




MENTAL HEALTH AND CHILDREN

Relocating into a new Community can be very
stressful, parents relocate for various reasons,
adaptability can sometimes cause serious implications
on kids especially new surroundings, Schools and a
different way of life. Children are turning to the
Internet for solace in this pandemic which is not
good. Children need to be out at least once per week
practicing all health protocols.

We will be offering the following Programs

Arts & Isolation:
The arts have been proven to help reduce anxiety,
stress, and loneliness. At JCI we feel strongly that it
is our responsibility to continue to create arts-based

learning opportunities, and high-quality arts and
cultural experiences during this time of uncertainty
and isolation.

Southgate speaks -Spoken Words Workshop

* Writing exercise for creativity muscle.

* Speaking out aloud feelings from Covid.
* Confidence booster.

The Starz of Southgate

Southgate is coming together of diverse populations, JCI is
dedicated to moving the music landscape forward, operating
through a global lens. It’s a platform for connecting singers and
upcoming artists It’s a gathering place to explore a space in which
relationships can be established and strengthened across the greater

sectofr.

That’s Another Story

That's Another Story is a weekly storytelling event to bring people together
during these challenging times the JCI have joined forces with Miss Bonita &
Friends, and Van Coy to showcase a story then the participants will tell their
own stories fact or fiction with a variety of styles (fables, indigenous tales,
contemporary works, autobiographical observations, comic essays)

These programs are all 3 months programs, with the following incentives.

¢ Certificate of participation from JCI.

* Your Story, Song or Poem recorded and performed at our events.

* Assisting as a student mentor at the next workshop.




BEAUTIFUL GIRLS/WOMEN PROGRAM
EMPOWERING

This Program engages girls in interactive learning experiences
designed to build self-esteem and strong leadership skills to enable
girls and women to live Beautiful lives inside and out.

Our Beautiful program has little to do with lipstick and expensive

wardrobe. Instead, we focus on:

. Positive, healthy lifestyles, healthy relationship and awareness by
shifting the typical paradigm, teaching girls and women that
positivity makes them beautiful, special and unique. Beautiful
meaning — Bold, Energetic, Assertive, Unique, Talented,
Intelligent, Fabulous, Uncanny and Loved.

. We lead girls to grow into confident women. We create a safe
environment for peer to peer conversations, sharing experiences,
collective journeys, personal development, business development
and Entrepreneurship.

. Knowledge is the key we drive change in practice and policy
using our reach hence the reason for our “Book Club”.

* We work with children, young people, supporters and partners to
tackle the root causes of barriers facing girls responding to
adversity and challenges and marginalization.

Creating confident women while advocating for change creates

healthy communities and global leaders. Women are powerful when

they’re educated, healthy, and safe, they transform their communities.
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DIVERSITY AND INCLUSION

This Program is offered to the entire Community and every

individuals who wants to learn more about Diversity.

The JCI believes in Diversity and accepts, tolerate and honour
valuing of different cultures, lifestyles, heritage and
knowledge. This includes all the similarities and differences

that make us diverse internally, externally, or situational and

includes, but not be limited to any barriers of non-acceptance.

Our focus is on mentorship, advancement, engagement and
Community involvement where each individual can ask

questions and learn more.




2.1 SOUTHGATE ECONOMIC DEVELOPMENT DEPARTMENT

“The Southgate Economic Development Department provides
economic development and tourism services for the Township of
Southgate.

The Economic Development Department:

e Provides services to retain, expand and attract businesses to
Southgate.

e Providing a referral service to economic development partner
agencies that have specialized services for entrepreneurs and

small businesses.”

The JunCtian Business Network Inc. a subsidiary of the
Community Initiatives has programs to work with the

Department and liaise as a Chamber of Commerce for
Dundalk.

The JunCtian Community Initiatives has the partners and

the resources to develop ESL programs where necessary.

We are open for suggestions and collaboration.

The JunCtian
Network




COMPARISON

* The YWCA is located in Owen Sound

* The Small Business Assistant is located in Ayton.

* The Business Enterprise Centre is located in Grey County and

Owen Sound.
* The Employment Services is located in Owen Sound
* The Adult Learning Centre is located Downtown Toronto
JunCtian Community Initiatives and The JunCtian Business
Network Inc. will be located in Dundalk.
Logistical it is a bit challenging for individuals to get to
those distant locations sometimes.

We will be operating on a permanent fulltime basis,

following health and safety protocols.
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Questions & Discussion
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CU_CS A oy 78 First Ave. West
e G CONSULIANTS Owen Sound, Ont. N4K 4K5

Urban and Rural Planning and Resource Management Tel: (519) 372-9790 Fax: (519) 372-9953

Memorandum to: Clerk, Lindsey Green, Township of Southgate
Municipal Planner, Clint Stredwick

Subject: Bob Harris - Proposed Entrance (Sideroad 41)

“SENT VIA EMAIL”

Background:

On August 4, 2020, | sent a brief memo outlining a request by Mr. Harris to lift a portion of the 1 foot (ft)
reserve along Sideroad 41 in order that he could obtain a convenient access to his rear yard at 100
Harris Crescent and construct an accessory building. Consideration of the request was deferred to
permit Mr. Stredwick time to prepare a report to Council outlining staff concerns with this request.

Comments:
| have reviewed Mr. Stredwick’s report and would note the following:
Zoning Provisions:

The property is zoned R5 and any building and the use of any building must comply with the R5 zone
provisions. Any speculation by neighbours or staff as to other uses, commerical or otherwise, should be
discounted as the building and its use must comply to the R5 zone, which does not permit any type of
commercial use outside the dwelling. There has been no history of commercial activity at this site. It is
my opinion that there is adequate control through the zoning by-law for uses at this site.

Strip Development:

With regard to strip development, | would agree with Mr. Stredwick’s comment if the proposed access
was for a new residential lot, which is not the case. The proposed access will not create any new traffic
issues. | also question the opinion that a laneway to an accessory structure on the Harris lot would
create a need for a reduction of the speed limit in this area. As mentioned before, this is not an entrance
to a new residential property. If Mr. Harris was requesting a severance to create a new residential lot,
there would be some validity in Mr. Stredwick’s concern with regard to strip development.

As noted in Mr. Stredwick’s “lot fabric” map, there has been a substantial amount of strip development
approved in this area of the years. Strip development is defined as when a number of residential lots,
with separate entrances, are created in a linear fashion along a municipal road. Access to an accessory
structure does not meet that definition.

On-site Access Option:
The staff report suggests that if Mr. Harris used his exterior yard, which the by-law requires to be six (6)

metres, and removed some trees, the six (6) metres is of sufficient width to gain access to where Mr.
Harris wants to erect an accessory structure. | have reviewed this suggestion with Mr. Harris who
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advised that twelve (12) trees would likely need to be removed, some being 30 years old. He also noted
that this side yard is approximately three (3) metres in width, not six (6) metres. The 1 ft reserve alters
the status of the exterior yard, making it a normal side yard. Creating a laneway in this narrow sideyard
would have a signficant negative effect on an attractively landscaped property.

Although this suggestion in the staff report seems reasonable, it is not appropriate upon further
scrutiny.

Summary:

The staff report has expressed some legitimate concerns related to strip development, however, these
concerns do not really apply to Mr. Harris’ request.

The property along Sideroad 41 has a length of 141 metres (462 feet) which is ample room to safely
locate an entrance without any need to review/reduce speeds at this location.

Based on the foregoing, it is requested that Council support the removal of a portion of the 1 ft reserve
and permit access to the rear yard of the Harris property.

Mr. Harris and | would like to review this report with Council in order to respond to any questions or
clarifications required by council. Please advise as to how we may participate at the October 7t", 2020
meeting.

Thank you,

Don Scott

Cc: Bob Harris
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Township of Southgate | .' 7 Phone: 519-923-2110

Administration Office . Toll Free: 1-888-560-6607
185667 Grey Road 9, RR 1 mﬁ@q‘ Fax: 519-923-9262
Dundalk, ON NOC 1BO Web: www.southgate.ca

Staff Report PL2020-062

Title of Report: PL2020-062-Request for Second Entrance -Harris
Department: Clerks

Branch: Planning Services

Council Date: September 16, 2020

Recommendation:
Be it resolved that Council receive Staff Report PL2020-062 for information; and

That Council refuse the request for a second entrance for this residential property.

Property Location: 100 Harris Crescent

Subject Lands:

The subject lands are legally described as Plan 16M35 Lot 7 and has approximately
200ft of frontage on to Harris Crescent. The lot is approximately 1.28 acres in size.
The lands are currently zoned R5 residential.

The Proposal:
Mr. Harris has approached the Township requesting a second entrance to the

property from Southgate Sideroad 41 to access a shop/detached garage.
Page 1 of 4
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Background:

Mr. Harris approached the Public Works department regarding an entrance permit
earlier this year and was denied based on a consistent response to similar requests
for a second entrance.

Mr. Harris then requested that the Planning department review the policy to see if
an entrance could be permitted.

During that investigation it was determined that the lot is part of a plan of
subdivision that was approved and is now nearly fully developed. As part of that
approval the County of Grey placed a one foot reserve along both lots of the
subdivision that have frontage on both Harris Crescent as well as Southgate
Sideroad 41 to control the number of access points onto a busy roadway.

The inclusion of this one foot reserve was done to deter and prevent this type of
request. Based on this information Township staff again refused the request for a
second entrance.

Mr. Harris then appeared before Council as a delegation on August 5, 2020 and
had Don Scott of Cuesta Planning Consultants provide an explanation for the
entrance.

Council then directed Staff to prepare a report on the matter for a September
meeting of Council.

Lot fabric map
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Comments:
During the August 5™ Council Delegation Mr. Harris’s Planner, Mr. Don Scott

submitted the argument that the Side Road 41 was previously a County Road and
the expectation was, that the road would have a higher traffic volume and
potentially a higher speed limit and therefore the one foot reserve was necessary at
that time. Since the road is now a Township responsibility Mr. Scott suggests that
the one foot reserve is no longer required and a second entrance would not harm
anything. Mr. Harris contends that there is not enough room to access the back
yard from Harris Crescent.

The property is currently Zoned R5 Residential and the uses and structures that are
permitted are those of a residential type use. Township staff visited the site and
note that the house has a large footprint with an angled three car garage attached
to the house which meets with zoning standards. The exterior side yard required
for the lot is 6m (19.68ft). Public works have indicated that with the removal of
some trees a 6m access is a sufficient width to access the back yard. Therefore, on
a functional basis, there is no need for the requested second entrance.

From a good planning principles perspective, as discussed orally at the August 5t
Council meeting. An additional entrance along Sideroad 41 is neither desirable or
appropriate. It is generally accepted that strip development is a poor form of
development in the rural area largely because of the number of new entrances that
it introduces along a road. More entrances on a road results in increased traffic and
potential for accidents. Ultimately, increased development of this type can lead to a
reduced speed limit along the roadway.

Looking at the Lot fabric map above it is evident that a significant amount of
historic strip development has occurred along Sideroad 41 between Southgate Road
08 and 04. There are a significant number of entrances onto Side Road 41 and it is
staff’s position that the poor development decisions of the past should not force
Council to continue to make the same decision regarding development. If we know
certain development patterns do not represent good planning we should not keep
allowing them.

The issue of precedent was brought up and Township staff do not believe that
precedent should be an issue in the instance as every application and request are
evaluated on there own merits.

Southgate staff also reviewed how some other Municipalities in Grey County handle
multiple entrance and the municipalities of Grey Highlands, Georgian Bluffs and
Chatsworth all prohibit second entrances.

Lastly there was an objection from a concerned neighbour that does not want to
see a second entrance permitted as she feels it would be inviting by-law
enforcement complaints in the form of a Commercial use of Mr Harris’s property

Page 3 of 4
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and the possibility of future property standards complaints in a residential area. Mr.
Harris has said the proposed shop is for his personal use only however looking
down the road to the next owner of the home this indeed could become a

significant headache for the Township.

Concluding Comments:
Based on the above, Township staff do not recommend that a second entrance be

permitted.

Respectfully Submitted,
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Members Present:

Staff Present:

1. Call to Order

Township of Southgate

Minutes of Council Meeting

September 16, 2020
1:00 PM
Electronic Participation

Mayor John Woodbury
Deputy Mayor Brian Milne
Councillor Barbara Dobreen
Councillor Michael Sherson
Councillor Jason Rice
Councillor Jim Frew
Councillor Martin Shipston

Dave Milliner, CAO

Jim Ellis, Public Works Manager
William Gott, Treasurer

Bev Fisher, CBO

Derek Malynyk, Acting Fire Chief
Clinton Stredwick, Planner

Lindsey Green, Clerk

Elisha Hewdill, Legislative Assistant
Kayla Best, HR Coordinator

Mayor Woodbury called the meeting to order at 1:00 PM.

2. Confirmation of Agenda

Be it resolved that Council confirm the agenda as amended.

Councillor Dobreen moved the following amendment to the main

motion.

Amendment:
No. 2020-392

Moved By Councillor Dobreen
Seconded By Councillor Frew
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Be it resolved that Council further amend the agenda and waive
Procedural By-law section 23.3 to allow for a Notice of Motion from
Councillor Dobreen regarding FCM’s Municipal Asset Management
Program Grant.

Carried

Motion as Amended:

No. 2020-393

Moved By Councillor Rice
Seconded By Councillor Dobreen

Be it resolved that Council confirm the agenda as amended; and
That Council further amend the agenda and waive Procedural By-law
section 23.3 to allow for a Notice of Motion from Councillor Dobreen
regarding FCM’s Municipal Asset Management Program Grant.

Carried

Declaration of Pecuniary Interest

No one declared a pecuniary interest related to any item on the
agenda.

Delegations & Presentations
None.
Adoption of Minutes

No. 2020-394
Moved By Councillor Frew
Seconded By Deputy Mayor Milne

Be it resolved that Council approve the minutes from the September
2, 2020 Council and Closed Session meetings as presented.

Carried

Reports of Municipal Officers

6.1 Clerk Lindsey Green
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6.1.1CL2020-028-Ruth Hargrave Memorial Library Board-
Member Appointment

No. 2020-395
Moved By Councillor Sherson
Seconded By Councillor Dobreen

Be it resolved that Council receive Staff Report CL2020-
028 as information; and

That Council appoint Joan John as a Member of the Ruth
Hargrave Memorial Library Board for the term ending 2022
effective September 16, 2020.

Carried

6.1.2CL2020-029 - Bill 197, COVID-19 Economic
Recovery Act - Electronic Participation Policy and
Procedure By-law Amendments

No. 2020-396
Moved By Councillor Rice
Seconded By Councillor Frew

Be it resolved that Council receive Staff Report CL2020-
029 as information; and

That Council receive the Draft Electronic Participation
Policy as information and provide feedback to the Clerk not
later than September 25, 2020 by end of the day; and
That Council direct staff to bring forward amendments to
the Township Procedure By-law in accordance with the
Electronic Participation Policy to the October 7, 2020
Council meeting for approval to allow for electronic
participation to continue outside of a declared emergency.

Carried

6.2 Public Works Manager Jim Ellis
6.2.1 PW2020-048 Rate of Speed By-law
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No. 2020-397
Moved By Councillor Sherson
Seconded By Deputy Mayor Milne

Be it resolved that Council receive Staff Report PW2020-
048 for information; and

That Council consider passing the Rate of Speed By-law by
By-law No. 2020-107 at the September 16, 2020 meeting.

Carried

6.2.2By-law 2020-107 - Rate of Speed By-law

Mayor Woodbury requested a recorded vote on the main
motion.

No. 2020-398
Moved By Deputy Mayor Milne
Seconded By Councillor Frew

Be it resolved that by-law 2020-107 being a by-law for
setting the rate of speed of motor vehicles from a
statutory speed limit be read a first, second and third time,
finally passed, signed by the Mayor and the Clerk, sealed
with the seal of the Corporation and entered into the by-
law book.

Yay (7): Mayor Woodbury, Deputy Mayor Milne, Councillor
Dobreen, Councillor Sherson, Councillor Rice, Councillor

Frew, and Councillor Shipston
Carried (7 to 0)

6.2.3PW2020-047 Revised ATV and Snow Vehicle By-law

No. 2020-399
Moved By Councillor Rice
Seconded By Councillor Dobreen

Be it resolved that Council receive Staff Report PW2020-
047 for information; and
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That Council consider passing the ATV and Motorized
Snow Vehicle By-law No. 2020-089.

Carried

6.2.4By-law 2020-089 - ATV By-law

Mayor Woodbury requested a recorded vote on the main
motion.

No. 2020-400
Moved By Councillor Sherson
Seconded By Deputy Mayor Milne

Be it resolved that by-law number 2020-089 being a by-
law to regulate the operation of All-Terrain Vehicles
(ATV’s), Multi-Purpose Off-Highway Utility Vehicles,
Recreational Off-Highway Vehicles and Motorized Snow
Vehicles on certain designated highways and unopened
road allowances within the Township of Southgate be read
a first, second and third time, finally passed, signed by the
Mayor and the Clerk, sealed with the seal of the
Corporation and entered into the by-law book.

Yay (7): Mayor Woodbury, Deputy Mayor Milne, Councillor
Dobreen, Councillor Sherson, Councillor Rice, Councillor
Frew, and Councillor Shipston

Carried (7 to 0)

6.2.5PW2020-046 Policy #56 Energy Management Policy
and Plan (EMPP) 2020 Reporting

No. 2020-401
Moved By Councillor Dobreen
Seconded By Councillor Rice

Be it resolved that Council receive Staff Report PW2020-
046 for information; and

That Council approve the updated Policy #56 the Energy
Management Policy and Plan and;

That Council approve the Energy Management Policy

5
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Schedule A and Schedule B Annual report documents for
2018.

Carried

6.3 Chief Administrative Officer Dave Milliner

6.3.1 CA02020-056 Flato Glenelg Carriage House Phase 1
Street Naming Report

Councillor Frew left the meeting at 1:45 PM.

No. 2020-402
Moved By Deputy Mayor Milne
Seconded By Councillor Sherson

Be it resolved that Council receive Staff Report
CA02020-056 as information; and

That Council approve of the Flato Glenelg Carriage House
Development street naming of Aitchison Avenue, Doc
Lougheed Avenue, Corbet Street, Fennel Street, MacKenzie
Street, and Middleton Avenue, for use in Phase I of the
project; and

That Council approve the street naming by Municipal By-
law at a future Council meeting.

Carried

6.4 Planner Clinton Stredwick

6.4.1PL2020-044 - ZBA C13-20 - Ian and Kimberley
Francis

No. 2020-403
Moved By Councillor Rice
Seconded By Deputy Mayor Milne

Be it resolved that Council receive Staff Report PL2020-
044 for information; and

That Council Consider approval of By-law 2020-102
permitting the erection of a garden suite on the subject
lands.
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Carried

6.4.2By-law 2020-102 - ZBA C13-20 - Ian and Kimberley
Francis

Mayor Woodbury requested a recorded vote on the main
motion.

No. 2020-404
Moved By Councillor Dobreen
Seconded By Councillor Shipston

Be it resolved that by-law number 2020-102 being a by-
law to amend Zoning By-law No. 19-2002, entitled the
“Township of Southgate Zoning By-law” be read a first,
second and third time, finally passed, signed by the Mayor
and the Clerk, sealed with the seal of the Corporation and
entered into the by-law book.

Yay (7): Mayor Woodbury, Deputy Mayor Milne, Councillor
Dobreen, Councillor Sherson, Councillor Rice, Councillor
Frew, and Councillor Shipston

Carried (7 to 0)

6.4.3PL2020-048 - OPA1-20 and ZBA C4-20 - Flato East
Commercial Development and Redline Revision

Councillor Frew arrived to the meeting at 1:57 PM.

No. 2020-405
Moved By Deputy Mayor Milne
Seconded By Councillor Rice

Be it resolved that Council receive Staff Report PL2020-
048 for information; and

That Council consider supporting the Redline revision, and
That Council consider adopting OPA 26, and

That Council consider approval of By-law 2020-104.

Carried
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Deputy Mayor Milne left the meeting at 1:59 PM and
returned at 2:01 PM.

6.4.4By-law 2020-103 - OPA1-20 and OPA No. 26 - Flato
East Commercial Development

Mayor Woodbury requested a recorded vote on the main
motion.

No. 2020-406
Moved By Councillor Sherson
Seconded By Councillor Dobreen

Be it resolved that by-law number 2020-103 being a by-
law to adopt Amendment No. 26 to the Township of
Southgate Official Plan affecting the lands described as
Con 13, Pt lot 6 (geographic Township of Proton) in the
Township of Southgate be read a first, second and third
time, finally passed, signed by the Mayor and the Clerk,
sealed with the seal of the Corporation and entered into
the by-law book.

Yay (7): Mayor Woodbury, Deputy Mayor Milne, Councillor
Dobreen, Councillor Sherson, Councillor Rice, Councillor
Frew, and Councillor Shipston

Carried (7 to 0)

6.4.5By-law 2020-104 - ZBA C4-20 - Flato East
Commercial Development

Mayor Woodbury requested a recorded vote on the main
motion.

No. 2020-407
Moved By Deputy Mayor Milne
Seconded By Councillor Frew

Be it resolved that By-law nhumber 2020-104 being a by-
law to amend Zoning By-law No. 19-2002, entitled the
“Township of Southgate Zoning By-law” be read a first,
second and third time, finally passed, sighed by the Mayor

8
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and the Clerk, sealed with the seal of the Corporation and
entered into the by-law book.

Yay (7): Mayor Woodbury, Deputy Mayor Milne, Councillor
Dobreen, Councillor Sherson, Councillor Rice, Councillor

Frew, and Councillor Shipston
Carried (7 to 0)

6.4.6 PL2020-061- Flato North Part Lot Control By-law

No. 2020-408
Moved By Councillor Dobreen
Seconded By Councillor Rice

Be it resolved that Council receive Staff Report PL2020-
061 for information; and

That Council consider approval of By-law 2020-105; and
That Council direct staff to forward 3 certified copies of the
by-law with this report on to the County of Grey Director of
Planning.

Carried

6.4.7 By-law 2020-105 - Flato North Part Lot Control By-
law

Mayor Woodbury requested a recorded vote on the main
motion.

No. 2020-409
Moved By Deputy Mayor Milne
Seconded By Councillor Sherson

Be it resolved that by-law number 2020-105 being a by-
law to remove certain lands from Part Lot Control in the
Township of Southgate be read a first, second and third
time, finally passed, signed by the Mayor and the Clerk,
sealed with the seal of the Corporation and entered into
the by-law book.
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Yay (7): Mayor Woodbury, Deputy Mayor Milne, Councillor
Dobreen, Councillor Sherson, Councillor Rice, Councillor
Frew, and Councillor Shipston

Carried (7 to 0)

6.4.8PL2020-062 - Request for Second Entrance - Harris

Moved By Councillor Dobreen
Seconded By Councillor Rice

Be it resolved that Council receive Staff Report PL2020-
062 for information; and
That Council refuse the request for a second entrance for
this residential property.

Deputy Mayor Milne moved the following amendment to
the main motion.

Mayor Woodbury requested a recorded vote on the
amendment to the main motion.

Amendment:

No. 2020-410

Moved By Deputy Mayor Milne
Seconded By Councillor Sherson

Be it resolved that Council amend the second clause to
state: "That Council defer a decision on the entrance to
the October 7, 2020 Council meeting to allow for Mr.
Harris’s Planner to respond to the Planning Report.”

Yay (4): Deputy Mayor Milne, Councillor Dobreen,
Councillor Sherson, and Councillor Rice
Nay (3): Mayor Woodbury, Councillor Frew, and Councillor
Shipston

Carried (4 to 3)

Motion as Amended:

No. 2020-411

Moved By Councillor Dobreen
Seconded By Councillor Rice
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Be it resolved that Council receive Staff Report PL2020-
062 for information; and

That Council defer a decision on the entrance to the
October 7, 2020 Council meeting to allow for Mr. Harris's
Planner to respond to the Planning Report.

Carried

7. By-laws and Motions

7.1

By-law 2020-099 - Southgate Fireworks By-law

Mayor Woodbury requested a recorded vote on the main
motion.

No. 2020-412
Moved By Councillor Frew
Seconded By Deputy Mayor Milne

Be it resolved that by-law number 2020-099 Being a by-law to
regulate the sale and use of fireworks within the Township be
read a first, second and third time, finally passed, signed by the
Mayor and the Clerk, sealed with the seal of the Corporation and
entered into the by-law book.

Yay (7): Mayor Woodbury, Deputy Mayor Milne, Councillor
Dobreen, Councillor Sherson, Councillor Rice, Councillor Frew,
and Councillor Shipston

Carried (7 to 0)

8. Notice of Motion

8.1

Notice of Motion - Councillor Dobreen - FCM Municipal
Asset Management Program Grant

No. 2020-413
Moved By Councillor Dobreen
Seconded By Councillor Shipston

Be it resolved that Council direct staff to apply for a grant
opportunity from the Federation of Canadian Municipalities’
Municipal Asset Management Program for an update to the Asset
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Management Plan; and

That Council commits to conducting the following activities in its
proposed project submitted to the Federation of Canadian
Municipalities” Municipal Asset Management Program to advance
our asset management program:

1. To update the March 13, 2014 asset management plan for
changes in core assets (roads, bridges and culverts, water,
wastewater and stormwater management systems); and

2. To identify current levels of service and the cost of
maintaining those levels of service for those core assets; and

That Council confirms that the 2020 Budget contained $58,000
toward the costs of this initiative.

Carried

Consent Items
9.1 Regular Business (for information)

No. 2020-414
Moved By Councillor Rice
Seconded By Councillor Sherson

Be it resolved that Council approve the items on the Regular
Business consent agenda dated September 16, 2020 (save and
except items 9.1.1) and direct staff to proceed with all necessary
administrative actions.

Carried

9.1.1FIN2020-022 - 2021 Budget

No. 2020-415
Moved By Councillor Shipston
Seconded By Councillor Dobreen

Be it resolved that Council receive regular consent item
9.1.1 - Staff Report FIN2020-022 - 2021 Budget as
information; and

12
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9.2

9.3

That Council defer approval of the 2021 budget timeline to
the October 7, 2020 Council meeting.

Carried

9.1.2FIN2020-023 Financial Report - August 2020
9.1.3HR2020-012 - Fire Prevention Officer

9.1.4 August 2020 Cheque Register
Correspondence (for information)

No. 2020-416
Moved By Councillor Dobreen
Seconded By Councillor Sherson

Be it resolved that Council approve the items on the
Correspondence consent agenda dated September 16, 2020 and
direct staff to proceed with all necessary administrative actions.

Carried

9.2.1 August 2020 - GRCA GM Summary - received August
28, 2020

9.2.2 Office of the Fire Marshal - Amendment to Ont Reg
380-04 under EMCPA - received September 4, 2020

9.2.3 Correspondence re Issues at Dundalk Parks -
received September 14, 2020

Resolutions of Other Municipalities (for information)

No. 2020-417
Moved By Councillor Frew
Seconded By Deputy Mayor Milne

Be it resolved that Council approve the items on the
Resolutions of other Municipalities consent agenda dated
September 16, 2020 and direct staff to proceed with all
necessary administrative actions.

13
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10.

11.

12,

13.

Carried

9.3.1 Township of Huron Kinloss - Emancipation Day -
received August 28, 2020

9.3.2Township of Huron Kinloss - Support for Cultural
Service Sporting Clubs - received August 28, 2020

9.3.3 Township of Puslinch - COVID Funding Support -
received September 4, 2020

9.4 Closed Session (for information)
County Report

Mayor Woodbury explained that the County was also discussing
amendments to their Procedural By-law to allow for electronic
participation outside of a declared emergency. Members received a
report on social relief funds and discussed the delegation of duties
document. In exciting news, the Community Transportation Service is
now up and running. Lastly, a discussion was held regarding changes
to the development charges that would help with building affordable
homes.

Members Privilege - Good News & Celebrations

Councillor Shipston reminded members and the public that Highpoint
Community School in Dundalk is hosting the Blood Drive this Saturday,
September 19th from 9:00 AM - 1:00 PM and ensured that social
distancing and protocols will be adhered to. He also added that he
received correspondence from the Halloween Committee in Dundalk
and thought it was great that people were trying to come up with new
ideas about how to go ahead with Halloween festivities amidst the
COVID-19 pandemic. Councillor Dobreen confirmed that staff will reply
to the Halloween Committee's correspondence with their
recommendations to ensure safe and successful Halloween events.

Closed Meeting

None.

Confirming By-law

Mayor Woodbury requested a recorded vote on the main motion.
14
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14.

No. 2020-418
Moved By Councillor Rice
Seconded By Councillor Sherson

Be it resolved that by-law number 2020-108 being a by-law to
confirm the proceedings of the Council of the Corporation of the
Township of Southgate at its regular meeting held on September 16,
2020 be read a first, second and third time, finally passed, signed by
the Mayor and the Clerk, sealed with the seal of the Corporation and
entered into the by-law book.

Yay (7): Mayor Woodbury, Deputy Mayor Milne, Councillor Dobreen,
Councillor Sherson, Councillor Rice, Councillor Frew, and Councillor
Shipston

Carried (7 to 0)

Adjournment

No. 2020-419
Moved By Deputy Mayor Milne

Be it resolved that Council adjourn the meeting at 3:09 PM.

Carried

Mayor John Woodbury

Clerk Lindsey Green
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Staff Report FIRE2020-016

Title of Report: FIRE2020-016- Volunteer Fire Fighter Appointment
Department: Fire
Council Date: October 6, 2020

Recommendation:

Be it resolved that Council receive Staff Report FIRE2020-006 for information; and
That Council approve the hiring of Jaxyn Thompson as an Auxiliary member with the
Dundalk Fire Department.

Background:

In November, 2019 the Fire Department started a recruitment for the 2020 year. There
was advertisement on facebook, in the Dundalk Herald newspaper and on a sign located
on Main Street East. During the month of December, 2019 the Acting Fire Chief and Fire
Officers conducted an orientation night to all who were interested, a physical agility test,
as well as interviews. Jaxyn was selected to by the Acting Fire Chief and Fire officers to
continue with training, but was not of age until July, 2020.

Staff Comments:

Jaxyn has completed the recruit training program with the rest of the Auxillary
members, he attended all practices and has completed all testing, but has not been
attending emergency calls. With this approval he will be permitted to start attending
emergency calls.

Financial Implications:
The financial impact of hiring Auxiliary firefighters will be wages out of the 2020 budget.

Communications & Community Action Plan Impact:
This report has been written and presented to Council to communicate accurate

information to the public. Southgate Goal #1-A - Trusted, Timely, Transparent, Decision
Making.

Concluding Comments:
Respectfully Submitted,

Dept. Head: Original Signed By
Derek Malynyk, Fire Chief Official

CAO Approval: Original Signed By
Dave Milliner, CAO

Page 1 of 1
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Staff Report CL2020-030

Title of Report: CL2020-030- Procedural By-law and Electronic
Participation Policy Approval

Department: Clerks

Branch: Legislative and Council Services

Council Date: October 7, 2020

Recommendation:
Be it resolved that Council receive Staff Report CL2020-030 as information; and

That Council approve By-law 2020-115 being a by-law to adopt an Electronic
Participation Policy No. 86; and

That Council waive Procedural By-law Section 30.1 to allow for a repeal of the
current Procedural By-law without public notice; and

That Council approve Procedural By-law 2020-120 as presented.

Background:

At the September 16, 2020 Council meeting, staff brought forward a draft
electronic participation policy in accordance with Bill 197, COVID-19 Economic
Recovery Act, to allow for electronic meetings to continue outside of a declared
emergency. Staff were directed to bring forward amendments to the Procedural By-
law to include electronic participation. Please refer to Staff Report CL2020-029 for
full background information.

Staff Comments:

Staff have brought forward amendments to the Procedural By-law that include
provisions surrounding electronic participation and the addition of public meetings
and are recommending approval of the by-law as presented. Staff are also
recommending final approval of the electronic participation policy. The only changes
to the policy since its draft form, is the addition of reference to Public Meetings
within the policy.

Staff are asking that Council consider waiving Section 30.1 of the current
Procedural By-law which prohibits an amendment or repeal of the Procedural By-
law without public notice as Council has been participating electronically since April,
2020 and no other significant changes to the by-law are being proposed.

Both By-law 2020-115 - Electronic Participation Policy No. 86 and By-law 2020-120
- Procedural By-law are items on the agenda for approval following this report.

Page 1 of 2
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Financial Implications:

There are no financial implications as a result of this report. Annual subscriptions
for the video and tele-conferencing system will be maintained at a minimal cost to
the Township.

Communications & Community Action Plan Impact:
This report has been written and presented to Council to communicate accurate

information to the public. Strategic Initiatives 6-E - The Township will continue to
utilize the best possible on-line public meeting software to report on Council meeting
agendas and minutes to engage Southgate residents in Municipal business and
decision making.

Concluding Comments:

That Council approve By-law 2020-115 being a by-law to adopt an Electronic
Participation Policy, that Council waive Procedural By-law Section 30.1 to allow for a
repeal of the current Procedural By-law without public notice and that Council
approve the Procedural By-law 2020-120 as presented.

Respectfully Submitted,

Dept. Head: Original Signed By

Lindsey Green, Clerk

CAO Approval: Original Signed By
Dave Milliner, CAO

Attachments: None

Page 2 of 2
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THE CORPORATION OF THE TOWNSHIP OF SOUTHGATE

BY-LAW NUMBER 2020-115

being a By-law to adopt a “Electronic Participation Policy”
known as Policy Number 86

Whereas the Municipal Act, S.O. 2001, Chapter 25, as amended,
Section 5 (3), states that municipal power, including a municipality’s
capacity, rights, powers and privileges, shall be exercised by by-law
unless the municipality is specifically authorized to do otherwise; and

Whereas the Municipal Act, S.0O. 2001, Chapter 25, as amended, Section
9, provides that a municipality has the capacity, rights, powers and
privileges of a natural person for the purpose of exercising its authority
under this or any other Act; and

Whereas the Council of The Township of Southgate has deemed it
desirable to adopt a policy with respect to Electronic Participation,

Now therefore be it resolved that the Corporation of the Township
of Southgate hereby enacts as follows:

1. That the “Electronic Participation Policy” known as Policy No.
86, attached hereto as Schedule A is hereby adopted; and

2. That this by-law shall come into force and effect on the date of

its passing.

Read a first, second and third time and finally passed this 7t"
day of October, 2020.

John Woodbury — Mayor

Lindsey Green — Clerk
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Township of Southgate

Policy No. 86

Electronic Participation in Council,

Committees, Public Meetings & Committee of Adjustment
Approved by Council: October 7, 2020

j
&

Purpose and Scope

The purpose of the policy and the procedures therein have been created to
establish guidelines for electronic participation in Township Council, Committees of
Council and Committee of Adjustment in accordance with the Township Procedure
By-law, Municipal Act, 2001, Bill 197, COVID Economic Recovery Act, 2020 and
other governing regulations.

This policy shall apply to all members of Township Council, Township Committees,
Committee of Adjustment, staff, and members of the public and any persons in
attendance at Public Meetings. This policy is in accordance with the Township of
Southgate Procedure By-law and all rules as set out in the Township of Southgate
Procedure By-law shall be adhered to.

Definitions

Electronic Participation: means the use of communication technologies including,
but not limited to, video, audio, internet connections and/or telephone to permit
participants to be involved in meetings as defined and in accordance with the
Township Procedure By-law.

Participants: means members of Council, Committees, or Committee of
Adjustment, staff and members of the public who are presenting or otherwise
participating in a meeting.

Quorum: as it relates to Council, Committees and Committee of Adjustment shall
consist of more than 50% of the applicable membership.

Section 1 — Electronic Meeting Procedures
1) Electronic Participation

a) A member of a Council, Committee or Committee of Adjustment who is
participating electronically in a meeting may be counted in determining
whether or not a quorum of members is present at any point in time.

b) Any Member intending to participate electronically in a meeting shall send a
request to do so by email to the Clerk or their designate at a minimum of 24
hours prior to the meeting.

¢) The method of participation may be via audio/video link or tele-conference,
depending upon available technology to facilitate electronic participation.
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Participants shall connect to the conference via online video or telephone at a
minimum of 5 minutes prior to the commencement of the meeting.

When participating via video conference, webcams shall be enabled, unless
otherwise restricted by internet connectivity limitations.

When participating via video link or telephone conference, all microphones
should be muted unless the participant is speaking to minimize background
noise.

Any member participating via video conference or telephone shall announce
if they wish to leave the meeting prior to adjournment or prior to leaving the
meeting.

Participants shall not share any electronic meeting access information unless
directed to do so by the Clerk or their designate.

Discussion and Voting

a)

b)

d)

Any member participating via video conference should indicate they wish to
speak by raising their physical hand and keeping it raised until the Chair
acknowledges their request. Should internet connectivity limitations prohibit
a member from utilizing their webcam, the member shall indicate they wish
to speak by asking the Chair directly and waiting for the Chair to
acknowledge their request.

Any member participating via telephone, shall be called upon by the Chair to
speak after all members participating in-person or via video conference have
spoken.

The Chair shall ensure that members participating electronically are given the
same opportunity to speak to each question as they would have been given if
participating in person.

All members participating via video conference will vote by a show of hands.
Should internet connectivity limitations prohibit a member from utilizing their
webcam, the member shall vote verbally when asked by the Chair when it is
not a recorded vote.
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e) All members participating via telephone will be asked by the Chair to vote

f

verbally.

A member who is participating in a meeting electronically may declare a
conflict of interest by emailing the declaration form to the Clerk in advance of
the meeting and shall verbally state their conflict when the Chair calls for
declarations. If a member realizes during the meeting, that they have a
conflict of interest the member shall inform the Chair as soon as possible and
email the declaration form to the Clerk immediately following the meeting.

3) Public Participation

a)

b)

Members of the public who wish to make an electronic submission to Council,
a Committee, Public Meeting or Committee of Adjustment, shall be required
to register with the Clerk prior to commencement of the meeting and adhere
to all rules as set out in the Procedure By-law for Open Forum, Delegations,
Public Meetings and Presentations.

The Clerk’s Office will ensure that those wishing to participate electronically
are able to do so.

4) Closed Session

a)

b)

d)

An electronic meeting may include a Closed Session, which shall be
conducted in the absence of the public and in accordance with Section 239 of
the Municipal Act, 2001.

A member of Council, a Committee or Committee of Adjustment who is
participating electronically in a closed meeting may be counted in
determining whether or not a quorum of members is present at any point in
time.

The Clerk will be responsible for stopping the recording, broadcasting, and/or
distribution of audio and/or video prior to the commencement of a closed
meeting. A break may be requested by the Chair, Clerk, or their designate to
ensure closed meeting confidentiality.

Participants and staff shall take and employ all necessary precautions to
ensure confidentiality of closed meetings, in accordance with the Township
Procedure By-law and Closed Meeting Policy No. 25.
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Section 2 — Electronic Meeting Procedures — During an Emergency Period

Where all members are participating electronically during a declared emergency
period, all the same procedures as defined in Section 1 of this policy shall apply
with the following exceptions:

a) When a vote is being taken, the Chair will call for any members that are
opposed to the vote. If no member indicates their opposition to a vote, the
Chair will call the vote as being passed by unanimous consent.

b) Should a member take opposition to a vote, the Chair will automatically call
for a recorded vote to be taken by the Clerk or their designate.

¢) The Chair shall automatically call for a recorded vote to be taken by the Clerk
or their designate for all By-laws that are on the table.

Section 3 — Technical Matters

a) If there is a question as to the performance of the meeting technology
impacting the proceedings of a meeting, the meeting may be recessed at the
direction of the Chair to confirm that the electronic format is performing
effectively before proceeding further with the agenda.

b) In the event of a connection or service disruption to an individual member,
the Chair may recess the meeting to allow for attempts to reconnect. It is the
members’ duty to ensure that their equipment and technology are set in
advance of the meeting. If after 15 minutes, the member is unsuccessful at
re-connecting to the meeting, no further efforts shall be taken to delay the
meeting to reconnect the member. The member may attempt other methods
to re-connect to the meeting as it proceeds.

c) In the event of a connection or service disruption to more than one member,
and where quorum is affected, the Chair shall recess the meeting to allow for
attempts to reconnect members until a quorum is established. If a quorum
cannot be established after 15 minutes, the meeting shall stand adjourned.

e) Members are responsible for ensuring there is no background noise at their
location that would interfere with the meeting and for muting their device
when they are not speaking to minimize background noise.

4|Page
53



Township of Southgate

Policy No. 86

Electronic Participation in Council,

Committees, Public Meetings & Committee of Adjustment
Approved by Council: October 7, 2020

o

Sout®

Monitoring and Review of the Policy

The Clerk’s Department is responsible for the administration and maintenance of
this policy, including a detailed review at the commencement of each Council term.

This policy shall be reviewed following the first year of implementation.
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THE CORPORATION OF THE TOWNSHIP OF SOUTHGATE
By-law No. 2020-120

being a by-law to govern the proceedings of Council,
Committees, Public Meetings and Committee of Adjustment;

Whereas Section 238 of the Municipal Act, S.0. 2001, c. 25, as amended, provides
that a Council shall pass a procedure by-law for governing the calling, location and
proceedings of meetings; and

Whereas the Council of the Corporation of the Township of Southgate deems it
necessary to set rules and regulations with regards to Council and Committee
proceedings; and

Whereas all points of order or procedure not provided for in this by-law shall be
decided in accordance with Robert’s Rules of Order and the Chair shall submit the
ruling without debate,

Now therefore be it resolved that the Council of the Corporation of the
Township of Southgate hereby enacts as follows:
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DEFINITIONS

“Act”

“Acting Chair”

“Addendum
Agenda”

“Adoption of
Minutes”

“Business Arising”

“Call to Order”

“CAO”

“Chair”

“Clerk”

“Closed Meeting”

“Code of Conduct”

“Committee”

“Committee Chair”

“Committee Vice
Chair”

“Committee of the
Whole”

“Confirmation of
Agenda”

shall mean the Municipal Act, S.0. 2001, c. 25, as
amended from time to time;

shall mean the Presiding Officer of a Committee or
Council to act in the place of the Mayor or Deputy
Mayor when both are absent from a meeting of
Council or Committee for any cause and who shall
exercise all the rights, powers and authority of the
Mayor;

means any addition to a completed written agenda
or addition to an item on the agenda. Changes in
motions or resolutions following discussion on an
agenda item are not considered an Addendum;

shall mean a heading on the agenda where Council
approves previous Council meeting minutes by
resolution;

shall mean a heading on the agenda that is used for
updates resulting from requests from the previous
meeting;

shall mean the time when the members and the
public are notified that the meeting is commencing;

means the Chief Administrative Officer of the
Township of Southgate;

means the Presiding Officer of a committee or
Council meeting;

means the Clerk of the Township of Southgate;

means a meeting, or part of a meeting, which is
closed to the public as permitted by the Act, also
referred to as an "in-camera meeting";

means a by-law to establish a Council Code of
Conduct, as amended from time to time;

means a Committee, Board, Task Force or other
body constituted and appointed by Council, including
the Committee of the Whole, with the exception of
the Public Library Board;

means the Chair of a committee;

means the Vice Chair of a committee;

shall mean a committee of Council comprised of all
members of Council which, if established, would
serve as the principal forum for the consideration of
recommendations and public input on matters of
Council business prior to consideration by Council;

shall mean a heading in the Council agenda that
relates to a resolution of Council required to confirm
the items on the agenda as presented. Any additions
to the agenda shall be included as a resolution to
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“Confirming By-
law”

“Consent Agenda”

“Council”

“Declaration of
Pecuniary Interest”

“Delegation”

“Deputy Mayor”

“Division of
Question”

“Electronic Means”’

“Electronic
Participation”

“Ex-officio
Member”

confirm the agenda as amended;

shall mean a by-law to confirm all of the actions of
Council during the meeting as intended to be legal
and binding;

shall mean a listing of general or regularly occurring
reports, correspondence and resolutions of other
Municipalities that can be dealt with in a single
motion. The action for each item is provided in
brackets on the consent agenda. Brief discussion
may be held on any consent agenda item. Any item
on the consent agenda, where further direction or
resolution is proposed in addition to receipt for
information, shall be pulled from the consent agenda
and be heard immediately after the consent agenda
has been disposed of;

means the Council of the Township of Southgate;

shall mean a declaration by a member in advance of
an item on the agenda that the member has a
pecuniary interest as per the Municipal Conflict of
Interest Act and shall be provided to the Clerk, in
writing, prior to the adjournment of the meeting or
before the start of the next meeting;

means a person or group of persons who are not
members of Council or Southgate staff who have
requested and are permitted to address Council,
individually or on behalf of a group;

is the position that fulfills the responsibilities of the
Mayor in his/her absence;

means a request by a Member to have a motion
containing separate questions, recommendations or
amendments, voted on in sections or parts;

means telephone or video conferencing or other
interactive method whereby Members, staff and the
public are able to hear the Member(s) participating
by electronic means and the Member(s) participating
by electronic means are able to hear other
Members, staff and the public.

means a member of Council, Committee or
Committee of Adjustment who is participating
electronically in a meeting and who may be counted
in determining whether or not a quorum of members
is present at any point in time.

shall refer to the Mayor’s membership on all internal
committees, sub-committees and working groups.
Ex-officio means by virtue of office and therefore
this member may attend any Southgate committee
meetings and take part in discussion. The ex-officio
member shall be a non-voting member and shall not
be included when determining the number of
members required for quorum or counted when
determining if a quorum is present;

59



aa)

bb)

cc)

dd)

ee)

f)

“Friendly
Amendment”

“In Writing”

“Local Board™

“Majority Vote”

“Mayor”

“Meetings”

means the motion under debate is amended with
the consent of the mover and seconder, and without
the requirement for an amending motion to be made
and is simple in nature;

shall mean handwritten, typewritten or electronically
displayed;

means a local board defined by the Municipal Act;

shall mean an affirmative vote of more than one-
half of the members present and voting;

means the Head of Council of the Corporation of the
Township of Southgate;
are defined as follows:

“Council Meeting” shall mean meetings set out in
this by-law to be held on a regular basis. A quorum
is required;

“Committee Meeting” shall mean a meeting held
for the purpose of preparing information for
presentation to Council and shall not involve
enactment of legislation;

“Committee of the Whole” means a committee
meeting consisting of all Members of Council sitting
as a Committee of the Whole;

“Closed Meeting” shall mean a meeting or portion
thereof which is closed to the public. This may be
done only in the very specific circumstances defined
in Section 6 of this By-law;

“Emergency Meeting” shall mean a meeting
summoned under Section 240 (a) or (b) of the Act
to deal with an emergency or extraordinary situation
only. A quorum is required;

“Open Meeting” shall mean any meeting or portion
thereof which is not closed to the public for
appropriate reasons as defined in Section 6 of this
by-law. All meetings shall be open unless there is a
valid reason for the meeting to be closed. The public
may not address Council without delegation or
presentation status;

“Statutory Public Meeting” shall mean a meeting
called to fulfill a statutory requirement of an Act.
Information is presented and public input is
encouraged. A quorum is not required. Separate

. ol be_kentif b e is included
within—aregular-Couneib-meeting: Minutes are to be

received for information at the next available
Regular Meeting of Council and signed by the Chair
and the Clerk;

“Public Meeting” or “Public Information
Meeting” means a meeting held by staff where
members of the public are encouraged to attend and
may be invited to make submissions to staff, and is
not a statutory public meeting under the purposes
outlined in the Planning Act or the Municipal Act.
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g9)

hh)

1)

KK)

I

nn)

00)

pp)

qa)

“Member”

“Member’s
Privilege”

“Motion to Defer”

“Motion to Receive”

“Motion to Refer”

“Motion to Table”

“Notice of Motion”

“Open Forum”

“Open House”

“Order of Business”

“Point of
Clarification”

Non-statutory public meetings do not require
quorum and are for the purpose of staff to obtain
comments from the public and to provide input
based on the application. Minutes are to be
received for information at the next available
Regular Meeting of Council and signed by the Clerk;

“Special Meeting” shall mean meetings summoned
under Section 240 (a) or (b) of the Act, having the
same privileges as a Regular Council Meeting. A
quorum is required;

as it relates to Council and Standing Committees
means the Mayor, Deputy Mayor or Councillor of the
Township of Southgate and for other committees as
defined in this by-law, shall mean a person elected
or appointed to the committee;

shall mean the announcement of good news stories,
reminders of upcoming events, or acknowledgement
of recent events and/or training.

means a motion to delay the consideration of a
matter to a future meeting of Council or a
committee;

means a motion to acknowledge the particular item,
report or recommendation under consideration and
to have it placed in the records of Council with no
additional action being taken;

means a motion to dispose of a question under
consideration, with or without any proposed
amendment, in order to seek consideration by, and,
if deemed desirable, one or more reports from any
designated committee, body or official;

means a motion to postpone without setting a
definite date as to when the matter will be
considered again;

means a motion by any Member of Council that is
not scheduled for an agenda which is presented to
the Clerk in writing prior to the agenda deadline for
inclusion on the current agenda;

shall mean an opportunity for members of the public
to voice opinions on subjects of municipal concern
during the first 15 minutes of each regular Council
meeting;

means an opportunity for the public to drop in to
review display boards and discuss the study with
Township staff or the Township’s consultant;

means the sequence of activities and/or discussions
and decisions to be introduced and considered and
shall be altered by 2/3 majority vote;

means when a member wants to clear up something

that was stated. This is a statement and not a
question;
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rr)

SS)

tt)

uu)

XX)

yy)

Z2)

aaa)

bbb)

cce)

“Point of
Information” or
“Point of
Parliamentary
Inquiry”

“Point of Order”

“Point of Privilege”
or “Personal
Privilege”

“Present”

“Presentation”

“Quorum”

“Recorded Vote”

“Reports of
Municipal Officers”

“Resolution”

“Special
Committee”

“Sub-Committee”

“Task Force”

means a question asked about a motion or about
the process taking place and directed to the Chair or
to the Clerk;

means a question by a Member with the view to
calling attention to any issue relating to the
Procedure By-law or the conduct of Council’s
business or in order to assist the Member in
understanding Council’s procedures, making an
appropriate motion, or understanding the effect of a
motion;

means a question by a Member who believes that
another member has spoken disrespectfully towards
that member or another member or who considers
that his or her integrity or that of a member or
Southgate official has been impugned or questioned
by the member. Can also be used when a Member
requires something relating to personal comfort
such as temperature, noise level etc.;

means physically in attendance at the meeting;

means an address to Council or Committee by a
consultant or associated body, or at the request of
Council, a Committee or staff;

as it relates to Council and its committees shall
consist of more than 50% of the applicable
membership;

means a written record of the name and vote of
every member voting on any matter or question. A
request by a member for a recorded vote shall be
made immediately prior to the commencement of
the vote being taken or immediately thereafter,
prior to proceeding to the next item on the agenda.
When a recorded vote is requested, or is otherwise
required, the Clerk shall call the names and record
the vote in random order;

shall mean a heading on an agenda to allow for the
presentation of Department Head reports;

means the decision of Council or its
Committees on any motion;

shall mean a committee appointed by Council for a
specific function which may be comprised of
Members of Council with staff support;

shall mean a committee established by Council to
work on and report on a specific function within the
mandate of the standing committee. Sub-
committees may or may not contain members of
Council;

shall mean a group appointed by Council that has a
defined purpose and mandate to allow residents
with experience, interest and/or opinions in a
particular subject area to provide input on a specific
issue, through a balanced public process. The
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mandate of a task force will be community based
fact-finding missions related to an important matter
in Southgate. A task force will find and deal with
factual information to find common ground or
majority agreement on issues of a potentially
controversial nature in the Township and shall not
have Council Member representation as voting
members, but may have representation in a
supporting role;

ddd) “Township” means the Township of Southgate;

eee) “Two-Third Vote” shall mean an affirmative vote of at least 2/3 of the
members present, as below:

a. 7 members are present 5 are required;

b. 6 members are present 4 are required;

c. 5 members are present 4 are required;
and

d. 4 members are present 3 are required;

ff) “Working Group” shall mean a group appointed by Council who have a
defined purpose and mandate to allow residents
with knowledge and experience in a particular
subject area to provide input on a specific issue. The
mandate of a working group will be related to an
important matter in the community that is of a
minimally controversial nature in the Township and
shall have at least one (1) Member of Council
representation as a voting member.

2.0 APPLICATION

2.1 General The rules of procedure set out in this by-law shall
govern all proceedings of Council and committees;

2.2 Statutory Notwithstanding anything in this by-law, where
Requirements Council or a Committee convenes for the purpose of
holding a hearing as required by any statute, the
provisions of the statute and the Statutory Powers
Procedure Act, as applicable, shall govern the
proceedings;

2.3 Rules of Order Not To the extent that a matter is not dealt with in the
Covered Act or this by-law, Council and Committees shall
have regard to Robert’'s Rules of Order Newly
Revised;
2.4 Use of Pronouns Throughout this by-law, the words “he” and “his”
shall, where appropriate be deemed to read “she”
and “her”.

3.0 SUSPENSION OF THE RULES

3.1 General Any motion to suspend any provisions of this by-law
shall be used only when absolutely necessary and
shall always require a 2/3 vote.

4.0 ELECTRONIC MEDIA

4.1 Audio and Video Open meetings may not be electronically or
Recording mechanically recorded by any member of the public
without prior consent of Council through resolution
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4.2

4.3

4.4

51

52

Recordings under
Agreement

Council/Committee
Recordings (Audio
and Video)

Electronic Devices
in Council
Chambers

and by written request by the requestor. Any
recordings conducted during a Council or Committee
meeting after obtaining consent shall be for personal
use only and are not to be made public or
distributed in any way without the prior consent by
resolution of Council or Committee for the public use
of the recording;

Council reserves the right to enter into agreements
for the audio and/or video recording of Council
meetings which may or may not be used for
distribution to the public;

Staff shall audio record both open and closed
Council and Committee meetings and make open
audio recordings available to the public, upon
request. Staff may video record both open and
closed Council and Committee meetings and make
open recordings available to the public via the
Township of Southgate YouTube Channel, if
available. A retention period of one year from the
date of the meeting is recommended for closed
session audio/video recordings as they would not
constitute the formal record of the meetings. The
Clerk would be authorized to disclose the audio
recordings to a Closed Meeting Investigator, only in
those instances where they are relevant to a closed
meeting investigation and do not breach solicitor-
client, or other, privilege; the Township Solicitor, or
designate, for the purpose of providing solicitor-
client advice with respect to the contents of a
recording; and any additional party authorized by
the Municipal Council, by resolution. They are not
intended to be used by members of Council who are
absent from closed session meetings;

Electronic devices are permitted in Council
Chambers provided that they are turned to silent or
vibrate during the meeting and are not used to
record any aspect of the Council or committee
meeting, unless consent has been obtained as per
Section 3.1.

MEETING LOCATIONS, TIMES AND NOTICE

Inaugural Meeting
of Council

Inaugural Meeting
of Council Agenda

The inaugural meeting of Council shall be held in the
Hopeville Council Chambers at 7:00 p.m. on the first
Monday in December following a regular municipal
election, except when the day is a public holiday, in
which case the meeting shall be held on the
following business day;

The Clerk shall have prepared for the Members of
Council at the inaugural meeting an "Order of
Business" as follows, to also include other
ceremonial proceedings as deemed necessary
and/or desirable:

(a) Call to Order

(b) Regrets

(c) Declarations of Office

(d) Mayor’s Inaugural Address

(e) Confirmation By-law

(f) Statements by Members (non-debatable)

(9) Adjournment;
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53 Meeting Schedule

5.4 July/August
Meetings

55 Cancellation due to
Weather

5.6 Notice of
Cancellations

5.7 Three (3) Hour
Limit

5.8 Notice to the
Members

5.9 Notice to the Public

On or before the first December meeting, Council
shall adopt a regular meeting schedule for its
meetings to be held in the following year including
the dates, times and locations for such meetings
and the Clerk shall publish the schedule on the
Township website. In the event the regular meeting
date falls on a public holiday, the Council shall meet
at the same hour on the next day not being a public
holiday;

Notwithstanding the provisions of this By-Law, there
shall only be one regularly scheduled meeting during
the months of July and August and they will fall on
the first Wednesday of the month and scheduled to
begin at 9:00 a.m.;

In the event of inclement weather or should there
be a significant weather event anticipated, an
evening meeting may either be cancelled with the
consent of the Mayor and/or Chair and CAO and/or
Clerk, or be moved up to start no earlier than 5:00
p.m. and called and posted no later than 12 noon on
the day of the evening meeting to ensure there is
enough notice to the public. Notice shall be given to
the media and posted on social media no later than
noon on the day of the evening meeting.

In the event of a meeting cancellation, staff will post
notice of the meeting cancellation on Southgate’s
website, Facebook page, and subscription group and
will notify the Members by email or by telephone. If
the cancellation occurs at the last minute or after
regular business hours and staff is unable to post
the cancellation as noted, notice shall be posted as
soon as it is practical to do so;

For all meetings, no item of business shall be dealt
with after three (3) hours from the start time unless
authorized by resolution of the members present.
The extension of time after the initial three (3)
hours shall only be permitted for only one (1)
additional hour for evening meetings. No meeting
shall exceed 11:00 p.m. on an evening meeting and
shall not be extended by waiving the Procedural By-
law. Should the agenda not be completed on the
day of a Regular Meeting, all items left over shall be
carried over to the Thursday following the
Wednesday meeting and will begin at 1:00 p.m. in
the Council Chambers. In the case of a County
Council Meeting, the meeting shall resume on Friday
following the Wednesday Council meeting at 9:00
a.m. and noted on the Township website and notice
be given to the media, subscription list and social
media;

Notice of meetings including agendas, minutes and
supporting documentation to the members shall be
via electronic mail. Notice may also be provided by
telephone or personal contact in case of an
emergency;

Agenda information distributed by the Clerk to
members shall be made available to the public
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through posting to Southgate’s website.

5.10 Invalidation of If a Meeting Notice is substantially given but varies
Notice of Meeting from the form and manner provided in this
Procedure By-law, the ability to hold the Meeting

and the actions taken at the Meeting are not

invalidated.
6.0 CLOSED MEETINGS OF COUNCIL
6.1 Exceptions to Open All regular and special meetings of Council shall be
Meeting open to the public unless the subject matters to be
Requirements considered relate to:

a) the security of the property of the
municipality or local board;

b) personal matters about an identifiable
individual, including municipal or local
board employees;

c) a proposed or pending acquisition or
disposition of land by the municipality
or local board;

d) labour relations or employee
negotiations;

e) litigation or potential litigation,
including matters before administrative
tribunals, affecting the municipality or
local board;

f) advice that is subject to solicitor-client
privilege, including communications
necessary for that purpose;

g) a matter in respect of which a council,
board, committee or other body may
hold a closed meeting under another
Act;

h) the meeting is held for the purpose of
educating or training the members and
at the meeting and no member
discusses or otherwise deals with any
matter in a way that materially
advances the business or decision-
making of the council, local board or
committee; and

i) Council shall by resolution close a
meeting or part of a meeting to
members of the public where the
subject matter to be considered is an
ongoing investigation respecting the
municipality, a local board, or a
municipally-controlled corporation by
the Ontario Ombudsman appointed
under the Ombudsman Act or
municipally-appointed Ombudsman;

j) As per Bill 68:

a. Information explicitly supplied in
confidence to the municipality by
Canada, a province or territory,
or Crown agency;

b. A trade secret or scientific,
technical, commercial, financial
or labour relations information,
supplied in confidence to the
municipality;

c. A trade secret or scientific,
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6.2 Closed Meeting
Procedure

6.3 Notice of Closed
Meetings

6.4 Reporting Out &
Confidentiality of
Closed Session
Discussions

6.5 Application of Open

& Closed Meeting
Provisions to all
Committees

6.6 Closed Meeting
Investigation

7.0 SPECIAL MEETINGS OF COUNCIL

technical, commercial or financial
information that belongs to the
municipality and has monetary
(or potential) value;

d. A position, plan, procedure,
criteria or instruction to be
applied to any negotiations;

A motion outlining the general nature of the subject
matter is required before going into closed session
with the resolution as discussed in closed to be
included in the open agenda following the closed
portion. No vote will be taken at a closed meeting
except for a procedural matter. Please refer to Policy
#25 for the full Closed Meeting Policy & Procedure;

Notice of Closed Meetings of Council shall be
included on the regular Council agenda. Where
required, providing Council with a closed session
agenda in accordance with the publishing
timeframes set out of regular agenda;

A summary of any discussion held in closed session
and any required vote will occur following the closed
session discussion of Council or a Committee

Meeting. In the case of Committee of the Whole
Meetings, communication of closed session
discussions will occur at Council Meetings.

No Member shall disclose or discuss, through

written, electronic or verbal communication, to any
individual or corporate third party, any information
that has been or will be discussed at a closed
session meeting of Council or a Committee until
such time that Council or a Committee has
determined or has been advised by staff that the
matter, or any part of the matter, can be made
public subject to review by the Head or designate
under the Municipal Freedom of Information and
Protection of Privacy Act (MFIPPA) or if directed to
do so by a court;

The provisions of Section 239 of the Municipal Act
and Sections 9 a), b), and c) of this Procedure By-
law apply to all Committees, despite Section 238 of
the Municipal Act;

A person may request that an investigation be
undertaken to determine whether Council or other
Committee complied with the requirements of the
Municipal Act and this Procedure By-law in respect
of a Meeting or part of a Meeting closed to the
public. A person may initiate such a request by
completing and submitting a copy of the “Application
for Investigation of Closed Meetings” form available
on the Townships website or at the Municipal Office.

7.1 Mayor May Request The Mayor may at any time summon a special

7.2 Members Request

meeting of Council as per the Municipal Act S.240
(a) and include a clear statement of the purpose of
the Special Council meeting;

The Clerk shall, upon receipt of a written request of
the majority of the members, call a special meeting
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7.3

7.4

7.5

7.6

7.7

7.8

7.9

8.0 CALLING OF WORKSHOP MEETINGS

8.1

CAO/Clerk May
Request

Special Meeting
Notice Timing

Special Meeting
Minimum Notice
Requirements to
Members

Special Meeting
Business

Special Meeting
Validity

Special Meeting
Notice to the Public

Special Meetings
under the
Emergency
Management and
Civil Protection Act

Training and 7/ or
Workshop
Meetings

for the purpose and time mentioned in the request
as per the Municipal Act S.240 (b) and include the
following:

a) Original signatures of Members; and
b) A clear statement of the purpose of the
Special Meeting;

The Chief Administrative Officer and/or Clerk may at
any time request a special meeting of Council when
required, and to deal with items specifically outlined
on the agenda. Special meetings may be called for
the purposes of training, workshops, items which
may need immediate attention or items which are
required for the purposes of the continuity of
municipal business;

The Clerk shall provide all members with at least
forty-eight (48) hours’ notice of a special meeting;

Minimum notice shall consist of electronic notice
followed by a telephone message to all members if
required. If members accept the electronic meeting
request, telephone communication will be deemed
unnecessary;

The only business to be dealt with at a special
meeting is that which is identified in the notice of
the meeting;

The Clerk will attempt to contact every member in
relation to a special meeting as outlined under
Section 7.4. The lack of receipt of a notice or of an
agenda for a special meeting by any Member shall
not affect the validity of the meeting or any action
taken thereat;

Notice for special meetings of Council shall be
posted as soon as practical after being established
on Southgate’s website. Agendas and supporting
documentation shall be posted as soon as practical
prior to the special meeting as per section 5.8;

A Special Meeting may be held, without notice, to
deal with an emergency situation as defined under
the Emergency Management and Civil Protection
Act, provided that an attempt has been made to
reach the Members by telephone and/or e-mail at
their respective residence and/or place of business.
No business, except business dealing directly with
the emergency situation, shall be transacted at that
meeting. The forty-eight (48) hour notice required
may be waived in the case of emergency as may be
determined by the Mayor (or alternate) and/or
CAO/Clerk/CEMC (or alternate) and documented in
writing (memo or e-mail) to the Clerk.

The Mayor and/or CAO and/or Clerk may convene a
training and / or workshop meeting for Members of
Council to discuss issues in an informal venue.

i. With the exception of Procedural Matters, no
motions are passed and no matter is
discussed which advances the business of the
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Municipality; and

ii. A record describing, in general terms, the
proceedings and the subject matter discussed
is made at all workshop Meetings and placed
on a future Council agenda to be received
only for the purposes of information;

8.2 Notice of The Clerk gives Notice of Workshop Meetings of
Workshop Council by:
Meetings (posting ) o )
of the agenda) i. Providing, at least 48 hours in advance,

Notice to Council in person, by telephone, by
mail or electronic mail that indicates the date
and time of the workshop Meeting and the
general nature of the matters to be
discussed;

ii. Posting a Notice on the Townships website
and time permitting on the Townships regular
advertising page in the local newspaper that
indicates the date and time of the workshop
Meeting and general nature of the matters to
be discussed.

iii.  Where ii) cannot be achieved, posting a
Notice at the main entrance to the Municipal
Office that indicates the date and time of the
workshop Meeting and general nature of the
matters to be discussed.

9.0 EMERGENCY MEETINGS OF COUNCIL

9.1 Authority to Call Notwithstanding any other provision of this by-law,
Emergency an emergency meeting may be summoned by the
Meeting Mayor without written notice or upon receipt of a

written request of the majority of the members, to
deal with an emergency or extraordinary situation,
provided that an attempt has been made by the
Clerk to notify the members about the meeting as
soon as possible and in the most expedient manner
available;

9.2 Emergency No business except business dealing directly with
Meeting Business the emergency or extraordinary situation shall be
transacted at the emergency meeting;

9.3 Emergency Lack of receipt of a notice or of an agenda for an
Meeting Validity emergency meeting by any member shall not affect
the validity of the meeting or any action taken
thereat;
9.4 Emergency Notice and supporting documentation shall be
Meeting Notice posted on Southgate’s website as soon as practical;
10.0 QUORUM FOR COUNCIL
10.1 Majority for A quorum shall consist of not less than a majority of
Quorum Council members as established by Section 237(1)

of the Municipal Act, 2001. For a Council
composition of 7, 4 members are required for a
quorum to be present;

10.2 No Quorum If a quorum is not present at a scheduled meeting
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10.3

10.4

10.5

Present at
Beginning

Loss of Quorum
During Meeting

Quorum and the
Municipal Conflict
of Interest Act

Electronic
Participation at
Meetings

thirty (30) minutes after the scheduled
commencement time, the meeting shall stand
adjourned until the date of the next regular meeting
and the Clerk shall record the names of the
members present;

If a quorum is lost during a meeting, the meeting
shall stand adjourned and all unfinished business
shall be carried forward to the next meeting;

Notwithstanding Section 9.3 where the number of
members, who by reason of the provisions of the
Municipal Conflict of Interest Act, are prohibited
from participating in a meeting is such that, at that
meeting, the remaining members are not of
sufficient number to constitute a quorum, the
remaining number of members shall be deemed to
constitute a quorum.

Members may participate in meetings by electronic
means subjeet—to—the—foHowing:—and in accordance
with the Township of Southgate Electronic
Participation Policy No. 86. Members of Council,
Committees and Committee of Adjustment who are
participating electronically in a meeting may be
counted in determining whether or not a quorum of
members is present at any point in time.
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10.6

Practice of
Electronic
Participation

Where a member is participating in a meeting
by electronic means, all rules and procedures
as outlined in the Township of Southgate
Electronic Participation Policy No. 86 shall be

adhered to. Fhe—folloewing—practices—will—be
IE“E“.“EE’I”IIEI" & I‘.E“'IGE' '?E“HEHGHEES e
Ry .li E”'Ilasl EEIHHE'E&.E“'Q wa
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11.0 AGENDA PREPARATION

11.1 Agenda Timing and The final agenda, along with copies of any
Composition supporting documentation shall be prepared by the
Clerk and made available to members and posted on
the Township website by 2:00 p.m. on the Thursday
preceding any regular Wednesday Council meeting.

Supporting documentation may be added to items
listed on the addendum agenda on the Monday prior
to the Council meeting by 12:00 noon or on Tuesday
by 10:00 a.m. if the Monday is a holiday.

The agenda will consist of the following headings as
required:

a) Call to Order
b) Open Forum
c) Statutory Public Meeting(s)
d) Confirmation of Agenda
e) Declaration of Pecuniary Interest
f) Delegations & Presentations
g) Adoption of Minutes
h) Reports of Municipal Officers and By-laws
i) By-laws
j) Notice of Motion
k) Consent Agenda
a) Regular Business
b) Closed Session
c) Correspondence
d) Resolutions from other
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Municipalities
) County Report
m) Members Privilege
n) Closed Meeting
0) Confirming Bylaw
p) Adjournment;

11.2 Correspondence Correspondence shall be handled as per Southgate
Policy #62 — Council Correspondence Policy;

11.3 Addendum Agenda Items or matters will not be added to the agenda
after its publication by inclusion on the addendum
unless directed by the CAO and/or Clerk and only if
the matter is of an urgent nature and requires a
decision prior to the next Council or committee
Meeting. For matters of urgent nature, the agenda
will be re-published to provide adequate notice to
the public. This applies to both open and closed
session agendas.

Addendum agendas must be published no later than
12:00 noon on Monday’s or 10:00 a.m. on
Tuesday'’s if the Monday falls on a holiday;

11.4 Electronic System In the case of an electronic system failure, power
Failure interruption, or any other extenuating circumstance

that hinders the posting of the agenda, it shall be

posted as soon as possible. Council members shall

be notified.
11.5 Agenda ) Meetings held during a declared emergency may
Composition during have reduced agenda headings and the following
a Declared headings may not be included: Open Forum,
Emergency Statutory  Public  Meeting(s), Delegations &
Amended Presentations, Notice of Motion, County Report and
by-By-taw Members Privilege.
2020-040
12.0 ORDER OF BUSINESS
12.1 Agenda Order The business of Council shall be taken in the order
in which it stands upon the agenda as prepared;
12.2 Items Left When any agenda item or items are left undisposed
Undisposed of at the time of adjournment, either for want of a
quorum or otherwise, such agenda item or items
shall be taken up in succession under the heading
Unfinished Business or as the first order of business
of each respective heading at the next meeting or
special meeting called for that purpose of Council;
12.3 Moving Items The order of items may be prioritized by a majority
Forward on the vote of Council to address identified issues for those
Agenda in attendance.

13.0 COUNCIL MINUTES

13.1 Content of Minutes The minutes of Council, as taken by the Clerk, shall
consist of:

(a) the place, date and time of the meeting;

(b) the name of the chair and the attendance of the
members and staff;
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13.2 Minutes Presented
to Members

13.3 Changes to the
Minutes

14.0 DUTIES OF THE MAYOR AND/OR CHAIR

14.1 Per Municipal Act
sS. 226.1

14.2 Responsibilities of
the Mayor

14.3 Responsibilities of
the Chair

(c) each item considered by Council and the
decisions without note or comment;

(d) the results of any recorded vote;
(e) the adoption of minutes of prior meetings.

Pursuant to the Municipal Act, the minutes shall be
without note or comment;

Minutes of Council shall be prepared by the Clerk
and presented to the members within five (5)
business days following the meeting;

All changes made to minutes at a consecutive
meeting shall be recorded by the Clerk and noted in
the minutes of the current meeting.

As chief executive officer of a municipality, the head
of council shall:

a) uphold and promote the purposes of the
municipality;

b) Promote public involvement in the
municipality’s activities;

c) act as the representative of the municipality
both within and outside the municipality, and
promote the municipality locally, nationally
and internationally; and

d) participate in and foster activities that
enhance the economic, social and
environmental well-being of the municipality
and its residents;

It shall be the duty of the Mayor to:

a) Authenticate by signature, all by-laws and
minutes of the Council;

b) Represent and support Council, declaring its
will and implicitly obey its decisions in all
things;

c) Be an ex-officio member on all Southgate
initiated committees, sub-committees or
working groups;

In addition to the responsibilities of the Head of
Council as set out in the Municipal Act 2001, as
amended, it shall be the duty of the Chair to ensure
an efficient meeting by:

a) Maintaining order and decorum;

b) Deciding on all questions of order, subject
to an appeal by Council;

¢) Receiving and submitting, in the proper
manner, all motions presented to the
members of Council;

d) Putting to vote all questions which are
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14.4

14.5

14.6

Right to Expel

Chair Moving a
Resolution or
Debating

Absence of Mayor
and Deputy Mayor

properly brought before Council or that
necessarily arise in the course of
proceedings and announcing the results;

e) Ruling on all procedural matters without
debate or comment;

f) Declining to put to a vote motions which
do not comply with the rules of procedure
or which are not within the jurisdiction of
Council;

g) Restraining the members, within the rules
of order, when engaged in debate;

h) Calling by hame any member persisting in
breaching the rules of order of Council and
may order the member to vacate the
Council Chamber;

i) Adjourning or suspending the meeting if
he/she considers it necessary because of
grave disorder;

j) Must remain neutral and must not enter
into debate or discussions while in the
Chair;

k) The Chair shall vacate the chair in order to
move or second a motion and shall
resume the chair following the vote on the
matter;

The Chair may expel or exclude from any meeting
any person or member whom he/she feels has
exhibited improper conduct at the meeting as per
the Municipal Act S.241(2);

When the Chair wishes to move or second a
resolution before Council or enter into debate on a
specific topic, he/she may call the Deputy Mayor to
the Chair, present his/her resolution or comments
from the floor and remain out of the Chair until the
motion, all amendments, and the main motion to it
have been disposed of. In the event that the Deputy
Mayor is unable to assume the Chair, the Mayor
shall call for an alternate member to assume the
Chair;

In the absence of the Mayor and Deputy Mayor, the
Clerk shall convene the meeting and call for a
motion to fill the role of Chair. The member chosen
shall preside during such absence and shall, while in
the chair, have vested in him/her all the powers as
given by this by-law to the Mayor.

15.0 DUTIES OF THE MEMBERS

15.1

Role of Council

It is the role of Council,

a) to represent the public and to consider the
well-being and interests of the
municipality;

b) to develop and evaluate the policies and
programs of the municipality;
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c) to determine which services the
municipality provides;

d) to ensure that administrative policies,
practices and procedures are in place to
implement the decisions of Council;

e) to ensure the accountability and
transparency of the operations of the
municipality, including the activities of the
senior management of the municipality;

f) to maintain the financial integrity of the
municipality; and

g) to carry out the duties of Council under
the Municipal Act or other Act;

15.2 Conduct of No member shall:

Members
a) speak disrespectfully of any member of

Federal or Provincial parliaments, Council
or employee of Southgate;

b) use offensive words or un-parliamentary
language;

C) engage in private conversation while in a
Council meeting or use electronic devices
(including cellular phones and pagers) in a
manner which interrupts the proceedings
of Council;

d) leave his/her seat or make any noise or
disturbance while a vote is being taken
and until the result of the vote is
announced;

e) speak on any subject other than the
subject under debate;

f) where a matter has been discussed in
closed session and where the matter
remains confidential, disclose the content
of the matter or the substance of
deliberations of the closed meeting;

g) criticize any decision of Council except for
the purpose of moving that the question
be reconsidered; or

h) disobey the rules of Council or a decision
of the Chair or of Council on questions of
order or practice or upon the
interpretation of the rules of Council. In
case a member persists in any such
disobedience after having been called to
order by the Chair, the Chair shall not
recognize that member, except for the
purpose of receiving an apology from the
member tendered at that meeting or any
subsequent meeting;

15.3 Addressing the Should more than one member indicate the intent to
Chair address the Chair, the Chair shall determine who is
entitled to the floor and the order of the remaining
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members for speaking.

If a Member disobeys a rule in this Procedure By-law
or a Chair’s ruling:

i) After the first occurrence, the Chair calls
the Member to order.

ii) After the second occurrence, if the
Member continues to disobey this Procedure
By-law or the Chair’s ruling, the Chair will
immediately order the Member to leave
his/her seat and observe the Meeting from
the audience for the remainder of the
Meeting;

iii) Any Member other than the Offending
Member may appeal the Chair’s ruling in ii),
and Council or a Committee may overturn or
uphold the Chair’s ruling. Should the Chair’s
ruling be overturned, the Offending Member
may return to his/her seat;

iv) If the Offending Member informs the CAO
that he/she wishes to apologize, the Clerk
will inform the Chair of the Member’s
request;

V) At the next available opportunity in the
Meeting, the Chair will allow the Offending
Member to return to his/her seat to
apologize to Council or a Committee. The
apology will not include additional comments
or debate by the Offending Member or by
Council or a Committee;

vi) After an apology is made by the
Offending Member, Council or a Committee
may consent to allow the Offending Member
to return to the Meeting.

vii) Should at any point the Offending
Member create a disturbance while seated in
the audience in ii), the Chair will order the
Offending Member to leave the Council
chamber or meeting room;

viii) Council cannot appeal and the Offending
Member cannot seek an apology from
Council for the Chair’s ruling in vii);

ix) If the Offending Member refuses to leave
his/her seat or leave the Council chamber or
meeting room in vii), the Chair may request
the CAO to contact security or Police for
assistance.

16.0 DUTIES OF THE CLERK

16.1 Role of the Clerk as As per the Municipal Act S.228(1), it is the role of
per the Municipal the Clerk,

Act
a) to record, without note or comment, all

resolutions, decisions and other
proceedings of Council;

b) if required by any member present at a
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16.2 Role of the Clerk
Assigned by the
Municipality
related to Council

16.3 Powers of Deputy
Clerk

16.4 Delegation of
Powers

17.0 DECLARATIONS OF PECUNIARY AND/OR CONFLICT OF
INTEREST

17.1 Member’s
Responsibility

vote, to record the name and vote of
every member voting on any matter or
question;

c) to keep the original copies of all by-laws
and all minutes of the proceedings of
Council;

Other duties of the Clerk as assigned by the
Municipality include:

a) to sign every by-law approved at Council;

b) to call the meetings to order and preside
until the election of a Chair in the absence
of the Mayor or Deputy Mayor;

¢) to advise the Chair on procedural matters;

d) to prepare and circulate the agenda and
supporting information;

e) to prepare the minutes and distribute to
members within five (5) days of the
Council meeting;

f) to advise all departments of decisions by
Council;

g) to schedule delegations and presentations
for Council meetings;

In the absence of the Clerk, the Deputy Clerk shall
have all of the powers and duties of the Clerk;

The Clerk may delegate in writing to any person,
other than a member of Council, any of the Clerk’s
powers and duties, but may continue to exercise the
delegated powers and duties despite the delegation.

As per the Municipal Conflict of Interest Act S.5(1),
where a member, either on his/her own behalf or
while acting for, by, with or through another, has
any pecuniary interest, direct or indirect, in any
matter and is present at a meeting at which the
matter is the subject of consideration, the member
shall, in accordance with the Municipal Conflict of
Interest Act:

a) prior to any consideration of the matter at
the meeting, disclose the member’s interest
and the general nature thereof; and

b) not take part in the discussion of or vote
on any question in respect of the matter,
and

c) not attempt in any way whether before,
during or after the meeting to influence the
voting on the matter; and

d) provide a signed copy of the Declaration
Form to the Clerk before the end of the
Council meeting or prior to the next available
Council meeting for inclusion on the Conflict
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17.2 Closed Meeting
Declarations

17.3 Non-Disclosure
Due to Absence

17.4 Clerk’s Duty to
Record

18.0 DELEGATIONS

18.1 Responsibility of
Clerk

18.2 Documentation
Required

18.3 Time Limit

18.4 Delegate Address

18.5 Conduct of
Delegates

of Interest Registry and minutes;

Where a meeting is not open to the public, in
addition to complying with the requirements of the
Municipal Conflict of Interest Act, the member shall
forthwith not participate in the vote on the matter or
intend to influence a vote during which the matter is
under consideration per the Municipal Conflict of
Interest Act S.5(2);

Where the interest of a member has not been
disclosed by reason of the member’s absence from a
particular meeting, the member shall disclose
his/her interest and otherwise comply at the first
meeting of the Council or committee, as the case
may be, attended by the member after the
particular meeting per the Municipal Conflict of
Interest Act S.5(3);

The Clerk shall record in detail the particulars of any
disclosure of pecuniary interest made by a member
and this record shall appear in the minutes of that
meeting as per the Municipal Conflict of Interest Act

S.6(1)

Any person desiring to present information on
matters of fact or to make a request of Council shall
give notice and disclose the subject matter to the
Clerk by 12:00 noon on the Wednesday preceding
the Council meeting at which such person desires to
be heard. It is the responsibility of the Clerk to
determine whether a proposed delegation is unduly
repetitious of a previous delegation;

Any person who is scheduled to appear as a
delegation before Council is required to submit to
the Clerk, a written and/or electronic documentation
“Request to Appear as a Delegation”, attached
hereto as Schedule “A”, not later than 12:00 noon
on the Wednesday preceding the Council meeting. If
the delegate wishes to present a presentation; it
must be included with the original request;

Each delegation shall be limited in speaking to not
more than ten (10) minutes. Extensions to these
limits will be at the discretion of Council. No more
than one (1) delegation shall be permitted at any
evening meeting, and no more than two (2)
delegations shall be permitted at any daytime
meeting. The Chair shall notify the delegate when
the time has elapsed. Council members shall limit
their comments to questions for clarification
purposes only. In the event that an extension of
time is required or requested, a 2/3 vote would be
required;

All delegates shall address the Chair from the
podium and shall state their name and whom they
represent;

No delegates shall:

a) speak disrespectfully of any person;
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b) use offensive language;

¢) speak on any subject other than the
subject for which he has received approval
to address Council;

d) disobey the rules of procedure or any
decision of the Chair or Council on any
other procedural matters;

18.6 Delegation The Chair may curtail any delegation, any questions
Curtailment of a delegate or debate during a delegation for
disorder or any other breach of this by-law, and if
the Chair rules that the delegation is concluded, the

person or persons appearing shall withdraw;

18.7 Delegation Content Every communication, including petitions designed
to be presented to Council must be legibly written,
typed or printed and shall not contain any obscene
matter or language and shall be signed by at least
one person and filed with the Clerk. Email, faxed or
photocopied petitions are not admissible.

18.8 Delegations during Delegations shall be received in writing and

a Declared presented at the next available Council meeting.
Emergency Council shall provide direction to staff on actions and
e how to .proceed WhICh. may mplude a verbal
presentation at the following Council meeting based
by By-taw on Council’s decision.
2020-040
19.0 PRESENTATIONS
19.1 Time Limit Presentations that are requested by Council, a

committee or staff shall be held to the 10-minute
time limit of delegations unless otherwise indicated
on the Council agenda;

19.2 Presentation Presentations can include training for Council,
Content information from contractors, presentations of study
findings by consultants or other such requests;

19.3 Supporting Any supporting documentation shall be provided to
Documentation the Clerk by 12:00 noon on the Wednesday
Required preceding the Council meeting for inclusion on the

Council agenda;

19.4 Form Required A cover sheet, attached hereto as Schedule “B”,
shall accompany all presentations on the Council
agenda. Every effort will be made to schedule
presentations in a timely manner. The Clerk will
provide appropriate meeting dates to the presenter.

20.0 MEMBERS OF THE PUBLIC

20.1 Conduct of Members of the public who constitute the audience
Audience at a at a meeting shall refrain from any activity or
Meeting behavior that would affect Council deliberations and

shall not:

a) Address Council or committee without
permission;

b) Bring signage, placards or banners into
meetings; or
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c) Interfere with the conduct of the Council or
committee meeting in any way.

21.0 OPEN FORUM

21.1 Justification Open forum allows for comments from the public
relating to matters within Council’s jurisdiction;

21.2 Process The first fifteen (15) minutes of any regular Council
meeting will be set aside for Open Forum. During
this time any individual may address Council to
voice concern or provide information on subjects of
municipal concern. Members of the public are
required to sign a register prior to the beginning of
Council which allows them the opportunity to speak
and also acknowledges they understand the protocol
for Open Forum;

21.3 Decisions No decision shall be made as a result of comments
made during Open Forum. Council may consider
comments made during Open Forum when
deliberating the issue if/when the item arises on the
regular Council agenda;

21.4 Motions Arising No motions shall be presented as a result of
comments made during Open Forum other than
during the Notice of Maotion section of the agenda;

21.5 Debate Members and staff shall not be engaged in debate or
discussion during Open Forum;

21.6 Registration The “Open Forum Register” shall be made available
15 minutes prior to the Council meeting for sign up
and collected by the Clerk to begin Open Forum.
Individuals are required to sign in prior to being
permitted to speak. No individuals will be permitted to
sign up after the register has been collected;

21.7 Opportunity to No individual shall speak more than once at any
Speak meeting, and no individual shall speak for longer
than three (3) minutes;

21.8 Curtailment of The Chair may curtail the time or excuse any
Time individual from speaking if the topic is unduly
repetitious. The Chair may adjust the order of the
speakers to allow for a broad range of topics during

the allotted time;

21.9 Time Limit Open Forum shall last no longer than 15 minutes
and no time extensions shall be permitted. As soon
as Open Forum is concluded, the council meeting
shall continue as per the agenda;

21.10 Minute Content Any comments made during Open Forum shall not
form part of the Council minutes. The general nature
of the comments and the number of speakers may
be indicated in the minutes. The register shall be
placed in the Council agenda file.

22.0 RULES OF DEBATE

22.1 Addressing Council To address Council, a member shall request to
speak, be recognized by the Chair and direct all
comments through the Chair;

22.2 Address the Chair Prior to speaking to any question or motion, each
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22.3

22.4

22.5

22.6

22.7

22.8

23.0 MOTIONS

23.1

23.2

Order of Speakers

Interruptions

Motion to be
Repeated

Speaking to a
Question

Content of
Questions
Permitted

Point of Order

Motions outside
Jurisdiction of
Council

Notice of Motion

member shall address the Chair;

When two or more members indicate their desire to
speak at the same time, the Chair shall designate
the order of speakers;

When a member is speaking, no other member shall
interrupt the member speaking except to raise a
point of order, privilege or personal privilege;

Any member may require a motion or question
under discussion to be read at any time during the
debate but not so as to interrupt the member
speaking;

Members must indicate their intention to speak to a
question through the Chair. No member shall speak
more than twice to the same question without
Council’s permission, except that a reply shall be
permitted only from the member who has presented
the main motion. The total time a member may take
to speak and obtain any necessary clarification shall
not be more than five minutes regardless if they
speak one or two times. The mover and seconder of
a motion have the opportunity to speak first to a
motion. Members’ comments are relevant to the
matter of business before Council or a Committee.
Members express themselves succinctly without
repetition;

A member may ask a question only for the purpose
of obtaining information relating to the matter under
discussion and the question shall be stated briefly
and asked only of the Chair, the previous speaker,
the CAO, Department Heads or their desighates. A
member may also state a point to the matter under
discussion without asking a question;

When a member rises on a point of order, point of
privilege or point of personal privilege, the member
shall ask leave of the Chair to explain the point. After
leave is granted, the member shall state the point to
the Chair and then remain silent until the Chair has
ruled upon the point. Subject to being overruled by
Council on a vote which shall be taken immediately and
without debate, the Chair shall rule on the point. Any
member may challenge the ruling of the Chair
immediately following the ruling. The Chair’s ruling is
final unless it is challenged. Council’s decision, by vote,
is final if the Chair is challenged.

A motion or notice of motion in respect of a matter
which is not within the jurisdiction of the Council
shall not be in order and shall not be considered by
the Council;

Members who give advanced notice of a Notice of
Motion during a Council meeting shall disclose the
subject matter of the motion and provide the Clerk
with a full copy of the motion prior to 12:00 pm
noon on the Wednesday preceding the next Council
meeting. Members who do not give advance notice
at a previous meeting must provide the Clerk with a
full copy of the motion prior to 4 pm on the
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23.3 Withdrawn Motion

23.4 Motions Permitted
Without Written
Notice

23.5 Motions to be
Moved and
Seconded

23.6 Members May Vote
Against

Wednesday preceding the next Council meeting for
inclusion. A Council member shall only request one
Notice of Motion per Council meeting;

After a motion has been proposed and seconded,
and placed in the hands of the Chair, it shall be
considered to be in the possession of the Council but
may be withdrawn by the mover and seconder if
there are no objections from any members. If any
member objects, the motion may only be withdrawn
by a vote of the members present to grant the
request for withdrawal. Withdrawn motions shall be
presented in the minutes without note or comment;

The following may be introduced orally without
written notice and without leave of Council:

a) a point of order, privilege or personal
privilege;

b) a motion to waive or suspend the rules of
procedure;

c) a motion to recess;

d) a motion to adjourn;

e) a motion to call the question;

f) a motion to separate the question;

g) a motion to receive an item;

h) a motion to table an item;

i) a motion to lift from the table;

j) a motion to refer;

k) a motion to defer;

) a simple amendment to a main motion;

A motion shall be moved and seconded before being
open for discussion and consideration;

A member may move a motion in order to initiate
discussion and debate and that member may vote in
opposition to the motion. A seconder of a motion
may vote against the motion.

24.0 SPECIFIC MOTIONS

24.1 Motion to Recess

24.2 Motion to Adjourn

A motion to recess is not debatable;

A motion to adjourn the Council meeting is not
debatable and shall always be in order except:

a) when another member is in possession of
the floor;

b) when a vote has been called;
¢) when the members are voting, or

d) when a member has indicated to the Chair
his/her desire to speak on the matter
before Council;
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24.3 Call the Question

24 .4 Hijacking or
Contrary Motions

24.5 Motion to Table

24.6 Motion to Defer

24.7 Motion to Refer

24.8 Amendments

24.9 Consideration of

A motion to adjourn and amendments thereto shall
take precedence over any other motion and shall be
put immediately without debate, except for the
Chair to indicate any remaining pressing needs, in
which case the member shall have the option to
withdraw the motion to adjourn;

A motion to call the question is not debatable. A
member who moved the motion to call the question
shall not be allowed to speak to the question again if
the motion is decided in the negative. A motion to
call the question shall be put immediately without
debate. If the motion passes, those members who
had indicated their request to speak before the
motion was presented shall be heard prior to closing
debate;

Any motion that can, in essence, hijack or is
contrary to any motion currently on the floor shall
not be in order;

A motion to table is not amendable or debatable and
shall apply to the motion and any amendments
under debate when the motion to table is made. If
the motion to table carries, in the absence of any
direction from Council, the matter may not be
discussed until a member, through a Notice of
Motion, brings it forward to a subsequent meeting;

A motion to defer, and any amendment to it, is
debatable and shall include:

a) the time to or period within which,
consideration of the matter is to be
deferred; and

b) whatever explanation is necessary to
demonstrate the purpose of the motion to
defer;

A motion to refer, and any amendment to it, is
debatable and shall include:

a) the name of the committee or official to
whom the motion or amendment is to be
referred;

b) the terms upon which it is to be referred
and the time or period, if any, on or within
which the matter is to be returned;

A motion to amend is debatable. Only one motion to
amend a main motion shall be on the floor at any
one time. An amendment shall be relevant to the
question in order to be received. An amendment
shall not be received if proposing a direct negative
to the question. An amendment shall be out of order
if it is ruled by the Chair to be a substantive motion
and not an amendment. An amendment which, in
effect, is nothing more than a rejection of the main
motion shall not be in order. After the motion to
amend has been voted on, the main motion, as
amended, shall be put to a vote if no other
amendments are pending;

A motion that Council consider a matter previously
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Matter Previously
Deferred

24.10 Motion to
Reconsider

24.11 Motion to Rescind

24.12 Motion to Amend
Something
Previously Adopted

24.13 Renewal Motion

24.14 Dilatory or

deferred indefinitely or to a time or eventuality
which has not yet been reached or occurred, is
debatable and shall be presented only if the Council
so decides, by a 2/3 majority vote;

A motion to reconsider can only be made in the
same meeting that the motion has been voted on.
Only a member who voted on the prevailing side can
move to reconsider a vote. A motion to reconsider is
debatable if the motion to be reconsidered is
debatable. The debate can go into the merits of the
motion to be reconsidered. The motion is not
amendable. No motion can be reconsidered if any
provisions relating to the motion have been carried
out. A motion to reconsider places an item back on
the table for further discussion and another vote on
the main question including any and all amendments
that were passed with it. No discussion of the main
question shall be allowed until the motion for
reconsideration is carried. Once the question is
reopened, it is reopened in its entirety. If the
question is reopened, all previous decisions of the
Council remain in force unless the Council decides
otherwise. No motion to reconsider may, itself, be
the subject of a motion to reconsider;

A motion to rescind is a main motion that requires
notice through a notice of motion and a 2/3 vote to
pass. The motion to rescind is the motion by which a
previous action or order can be cancelled. The effect
of this motion is to strike out an entire main motion
that had been adopted at some previous time. The
motion to rescind is debatable and is not amendable
and requires 2/3 vote. This motion is not in order
when something has been done that is impossible to
undo or notification has been provided when it
affects a specific person;

A motion to amend something previously adopted is
a main motion that requires notice through a notice
of motion and a 2/3 majority vote to pass. This
motion is used to change only a part of the text or
to substitute a different version to what was
adopted previously. The motion to amend something
previously adopted is debatable and is amendable
and requires 2/3 majority vote. This motion is not in
order when something has been done that is
impossible to undo or notification has been provided
when it affects a specific person and cannot be used
to amend the motion in a way that is contrary;

A motion to renew is not in itself a main motion, but
an act of bringing forward a motion, or a motion
substantially the same as, a motion that had been
disposed of at a previous meeting. The motion
requires notice through a notice of motion and a 2/3
vote to pass if within the twelve-month period from
which it was originally considered. A motion that
was lost previously is not required to obtain a 2/3
majority vote to pass. The member bringing forward
the renewal motion must indicate the date that the
original motion was entered upon the minutes;

Dilatory Motions:
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Improper Motions a) misused with the purpose of obstructing
business (such as a series of points of
order, appeals, motions to table when
used frivolously so as to not allow a
decision to be made in an efficient
manner);

b) absurd in substance;
c) frivolous; or
d) unwarranted;
Improper Motions are those that:
a) are outside of the scope of jurisdiction;
b) conflict with a previously adopted motion;

c) present essentially the same question that
has been defeated earlier in the same
meeting without a motion to reconsider;
or

d) present a question that Council still has
within its reach (such as an item that had
been referred to committee or staff to
come back to Council).

25.0 VOTING

25.1 Order of Voting Motions relating to an item under consideration
(main motions) shall be voted on in the following
order:

a) a motion to adjourn;

b) a motion to recess;

¢) a motion to call the question;
d) a motion to table an item;

e) a motion to defer;

f) a motion to refer;

g) a motion to amend, in reverse order of its
being placed;

h) the main motion;

25.2 Members Shall Every member present at a meeting of Council
Vote where a question is put shall vote on the question,

unless prohibited by statute, in which case the Clerk

shall so record. If any member present does not

vote at a meeting of the Council where a question is

put, he/she shall be deemed to vote in the negative

except where the member is prohibited from voting

by statute;
25.3 Chair to State the Immediately preceding the taking of a vote, the
Question Chair shall state the question in the precise form in

which it will be recorded in the minutes unless the
wording is provided for visually in front of the
members on their monitors;

25.4 Indication of Vote A member shall vote by raising a hand or otherwise
indicating the member’s vote, except where a
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25.5

25.6

25.7

25.8

25.9

Conduct During a
Vote

Separate the Vote

Majority Vote
Required

Tie Votes

Decisions requiring
Two-Thirds Vote

25.10 Recorded Votes

25.11 Announcing the

Results

26.0 BY-LAWS

26.1

26.2

26.3

Introduced by
Motion

Three Readings

Confirmatory By-
law

recorded vote is requested;
When the Chair calls for the vote on a question:

a) each member shall occupy his/her seat
and shall remain in place until the result
of the vote has been declared by the
Chair, and

b) during this time no member shall walk
across the room or make any other noise
or disturbance;

Upon the request of any member, and when the
Chair is satisfied that a matter under consideration
contains distinct proposals, the vote upon each
proposal shall be taken separately;

All decisions of Council shall require a majority vote
except as otherwise set out in this by-law;

Any motion that receives a tie vote shall be deemed
to have been decided in the negative;

The following decisions of Council require a two
thirds vote:

a) A motion to consider a report or by-law
that does not relate to a matter listed on
the agenda — amending the agenda;

b) A motion to consider a matter previously
tabled or deferred to a time of eventuality
that has not been reached or occurred;

c) A motion to revisit any question passed
within the previous 12 months;

A request by a member present at the meeting for a
recorded vote shall be made prior to, or immediately
after, the vote and must be requested prior to any
consideration of another matter. When a recorded
vote is requested by a member, the Clerk shall
record the name and vote of every member on any
question in the order taken, using a random order of
voters as determined by randomized listings
prepared in advance and in the control of the Clerk;

The Chair shall announce the result of the vote, with
the exception of the recorded vote where the Clerk
will announce the result.

Every by-law shall be introduced by motion,
specifying the title thereof;

Every by-law shall have three readings prior to
being passed. By-laws shall be taken as read for the
first, second and third readings. A by-law may be
passed through all its stages and be finally passed
at one meeting with a majority of members present;

The proceedings of every meeting of Council shall be
confirmed by by-law so that every decision of
Council and every resolution thereof shall have the
same force and effect as if each and every one of
them had been the subject matter of a separate by-
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26.4 Amendments to
By-laws

26.5 Duty to Sign

27.0 COMMITTEES

27.1 Composition

27.2 Mayor’s Committee

27.3 Other
Appointments

27.4 Task Forces,
Working Groups
and Special
Committees

27.5 Duty of the Chair

27.6 Ex-Officio
Membership

27.7 Date & Time

27.8 Notice to Members

27.9 Notice to the Public

law duly enacted;

All amendments to any by-laws approved by Council
shall be deemed to be incorporated into the by-law
and if the by-law is enacted by Council, the
amendments shall be recorded by the Clerk;

Every by-law once passed shall be dated and duly
signed by the Mayor and the Clerk or their deputies.

Council shall determine the appropriate number of
committees, their membership, mandates and
reporting practices;

The Mayor's Committee (if required) shall be
comprised of three (3) members appointed by the
Mayor and the Chair shall be appointed by the
Mayor;

Appointments and nominees to other bodies shall be
recommended by Council;

Council may, from time to time, appoint task forces,
working groups or special committees which will
report directly to Council. The establishment of such
committees should include a specific mandate,
terms of reference, and term of appointment.
Special committees, task forces and working groups
shall report to Council with a recommendation with
regard to their continuation, assumption of
responsibilities by Council, or abolishment;

A Chair and Vice-Chair shall be appointed by the
members at the first regular scheduled meeting.
Each Chair and/or Vice Chair shall preside at every
meeting of their committee, may vote on every
question submitted for consideration and may
require that resolutions be in writing;

The Mayor shall be an ex-officio member of all
Southgate committees, sub committees and working
groups. He/she shall not be included to make up
quorum, shall have the right to take part in
discussion, but shall not have the right to vote;

Committees shall establish regular meetings dates,
times and location at the beginning of each term or
appointment. Meetings will generally be held in the
Southgate Administration Building in Hopeville but
may be moved to alternate locations on the
recommendation of the Chair. Additional or
emergency meetings may be held at the call of the
Chair;

Notice of meetings including agendas, minutes and
supporting documentation to the members shall be
via electronic mail. Notice may also be provided by
telephone or personal contact in case of an
emergency. In the event of a meeting cancellation,
staff will notify the members by email or by
telephone as soon as possible;

Notice of meetings shall be given as per sections 5.8
and 5.9. Notice of meetings shall be posted as soon
as practical after being established by committees.
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27.10

27.11

27.12

27.13

27.14

Role of Committees

Action on
Committee
Recommendations

Governing Rules of
Procedure

Council Attendance
at Committee
Meetings

Absence of Chair

Agendas shall be posted a minimum of two business
days prior to the meeting. In the case of emergency
meetings, notice of the agenda shall be posted as
soon as practical. In the event of a meeting
cancellation, staff will post notice of the meeting
cancellation on Southgate’s website, Facebook and
Instagram page. If the cancellation occurs at the
last minute or after regular business hours and staff
is unable to post the cancellation as noted, notice
shall be posted as soon as it is practical to do so;

The role of committees shall generally be to:

a) make recommendations to Council on
matters which are in their jurisdiction;

b) guide and request staff to provide reports
on the direction and nature of policy
development, fact finding, analysis and
generation of public policy matters;

No action shall be taken on committee
recommendations until they are subsequently
approved by resolution at Council;

The rules governing the procedure of the Council
and the conduct of members at Council shall be
observed by committees as far as they are
applicable, with specific exceptions of the rules for
Committee of the Whole and committees set out in
this section including:

a) the number of times of speaking on any
question shall not be limited;

b) a majority vote shall be required to decide
any matter before the committee;

¢) recorded votes shall be called to vote by
name in alphabetic order;

Members of Council who are not members of a
specific committee may attend meetings of that
committee as members of the public and may, with
consent of the Chair of that committee, take part in
the discussion, but shall not be counted in quorum,
shall not be entitled to make motions or vote and
shall not be reimbursed for attendance at those
meetings;

In the event of the Chair of a committee not
attending the committee at which he/she is to
preside within fifteen (15) minutes after the time
appointed for the commencement of the meeting,
the committee Vice-Chair shall call the meeting to
order and preside until the arrival of the committee
Chair. Should the committee Vice-Chair not be in
attendance at the meeting, the recording secretary
shall call the meeting to order and ask those
members in attendance to appoint one of the
members to act in the place of the committee Chair
for that meeting. Such member shall then preside
until the arrival of the committee Chair or the
committee Vice-Chair. The meeting must have a
quorum to commence;
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27.15 Preparation of
Agenda

27.16 Amendment of a
Committee Agenda

27.17 Committee
Delegations

27.18 Closed Session

27.19 Declarations of
Pecuniary Interest

27.20 Quorum

27 .21 Electronic
Participation

The appropriate Southgate staff person shall
prepare committee agendas for distribution;

Any matter, which is within the committee’s
mandate and which is not on the committee agenda,
or does not relate to a matter on the current
agenda, may be considered by the committee if it
agrees to consider it by a majority vote. The
committee may amend the agenda to include time-
sensitive matters or other such matters as deemed
necessary by a majority vote. In this case, the
amended agenda naotification shall be included in the
minutes for the meeting and the open agenda shall
be republished to note the changes;

Any person desiring to present information to a
committee may do so subject to the following:

a) requests shall be in writing and the
information to be presented shall be on
matters of fact or to make a request of
the committee;

b) requests shall be made not less than five
days preceding the committee meeting at
which such person desires to be heard;

c) exceptions to the five (5) business days’
notice requirement required in (b) above
may be approved by the committee Chair;

d) any person who is scheduled to appear as
a delegation before a committee is
requested to submit written
documentation for the committee’s
consideration to the appropriate
Southgate staff person not less than five
(5) business days preceding the
committee meeting;

e) rules relating to time limits, behaviour,
curtailment of time and conduct shall be
as set out in Section 18;

No meeting of a committee shall be held in closed
session except in accordance with Section 6;

Members of committees shall adhere to Section 17
with respect to declarations of pecuniary interest in
committees;

A quorum shall consist of more than 50% of the
membership of the committee. Where the number of
members, who by reason of the provisions of the
Municipal Conflict of Interest Act, are prohibited
from participating in a meeting is such that, at that
meeting, the remaining members are not of
sufficient number to constitute a quorum, then the
remaining number of members shall be deemed to
constitute a quorum.

A member of a Committee who is participating
electronically in a meeting may be counted in
determining whether or not a quorum of members is
present at any point in time. Where a member is
participating in a meeting by electronic means, all
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rules and procedures as outlined in the Township of
Southgate Electronic Participation Policy No. 86 shall
be adhered to.

27.22 Chair Right to The Chair has the right to expel or exclude any
Expel person from any meeting for improper conduct;
27.23 Reconsideration No committee shall reconsider any question decided

by Council within a year after the Council decision
nor consider any other matter which could involve a
decision inconsistent with a Council decision;

27.24 Committee Minutes Committee minutes shall be directed as follows:

a) Committee minutes shall be forwarded
directly to Council for its information;

b) Special committee, task force and working
group minutes shall be forwarded to either
a Standing Committee or Council in
accordance with the direction of Council;

¢) All minutes are to be prepared and
forwarded to the members within five (5)
business days.

28.1 Application Public meetings will be conducted on a matter where
directed by statute, Council or where requested by
staff. Statutory public meetings shall be undertaken
in accordance with the governing statute or as
otherwise directed by law.

28.2 Purpose The purpose of a public meeting is to hear input
from the public on a particular matter. Accordingly,
members shall not enter into a debate on the matter
during the public meeting.

28.3 Members of the Each member of the public speaking at a meeting
Public will be asked to provide their name and address
prior to providing comments for the record.

5g 4 Minutes Where the public meeting is held as part of a Council
’ meeting, the minutes of the Council meeting shall
include the minutes of the public meeting.

Public meetings may be held by electronic means. If
participating electronically, members of Council,
staff and the public shall adhere to the Township of
Southgate Electronic Participation Policy No. 86.

29.0 COMMITTEE OF ADJUSTMENT SPECIFIC

29.1 Application The procedures contained in this section shall be
observed in all proceedings of the Committee of
Adjustment and shall be incorporated into the
procedures for the order and dispatch of meetings
conducted by the Committee. All other matters not
governed by the provisions of this section shall be
governed by the provisions of the other sections of
this by-law. In the event of a conflict between this
section and the Planning Act, the Planning Act shall
prevail;

2g 5 Electronic
Participation

29.2 Schedule of The Secretary-Treasurer shall prepare a schedule of
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29.3

29.4

29.5

29.6

29.7

Meetings

Insufficient Items

Notice

Committee
Composition

Quorum

Electronic
Participation

meetings on an annual basis;

Where it is determined by the Secretary-Treasurer
that there are insufficient agenda items for a
meeting, the Secretary Treasurer shall cancel the
meeting and notify the members and public as soon
as practical.

For those consent items that are under the
jurisdiction of the Committee, the Secretary-
Treasurer shall issue notice of the consent
applications to be considered at the meeting and the
applicant shall post notice of their application on the
subject property, both in accordance with the
requirements of Planning Act and regulations
thereunder, at least fourteen (14) days before the
meeting. Members shall be provided with the
meeting agenda on the Friday preceding the
meeting that is scheduled for the following
Wednesday;

The Committee shall be comprised of no fewer than
three (3) members and no more than seven (7)
members appointed by Council, all of whom may be
appointed as members from Council or members of
the public. The members shall elect a Chair at their
first regular meeting;

As per Section 44(5) of the Planning Act, where the
Committee is composed of more than three
members, three members are required to constitute
a quorum. The inability of a member to act due to a
declared conflict does not impair the powers of the
Committee or of the remaining members.

If no Quorum is present thirty (30) minutes after
the time appointed for a meeting of the Committee,
the Secretary-Treasurer shall record the names of
the members present and the meeting will stand
adjourned until the next appointed time;

A member of Committee of Adjustment who is
participating electronically in a meeting may be
counted in determining whether or not a quorum of
members is present at any point in time. Where a
member is participating in a meeting by electronic
means, all rules and procedures as outlined in the
Township of Southgate Electronic Participation Policy
No. 86 shall be adhered to.
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29.8

29.9

Closed Meeting

Procedure for
Hearing

Regular—meeting—rules—apply—when—the
emergency-has-ended:

In accordance with the provisions of the Statutory
Powers Procedure Act, R.S.0. 1990, c.S.22, a
hearing being conducted by the Committee during a
meeting may be closed to the public when the
Committee is of the opinion that:

a) matters involving public security may be
disclosed; or

b) intimate financial or personal matters or
other matters may be disclosed at the
hearing of such a nature, having regard to
the circumstances, that the desirability of
avoiding disclosure thereof in the interests
of any person affected or in the public
interest outweighs the desirability of
adhering to the principle that hearings be
open to the public;

The following procedure shall be followed for the
hearing portion of the meeting:

a) The Chair shall call for any requests for
deferral or withdrawal of any matters
before the Committee;

b) The Chair shall ask for confirmation that
notice provisions were met;

¢) The Chair shall ask for a presentation of
the planning report, review of comments
received, and review of the proposed
conditions to be attached to the decision
should the Committee approve the
application;

d) The Chair shall ask the applicant or their
representative to introduce themselves
and present any further information. The
applicant or their representative shall be
provided with a maximum of 10 minutes
to present their application;

e) The Chair shall ask if any members have
questions of the applicant or the
representative;

f) The Chair shall invite anyone else having
an interest in the application to come
forward, identify themselves and express
their interest. Submissions from the public
shall be limited to a maximum of 3
minutes each and shall be confined to the
subject application. Any submission
beyond the 3 minutes requires a majority
vote of the members. The applicant or
their representative shall have the
opportunity  to respond after  all
submissions are received and shall be
allocated no more than 5 additional
minutes;
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g) The Chair shall provide Committee
members with a final opportunity to ask
any additional questions relevant to the
application before them;

h) The Chair shall ask the members for a
motion with respect to the disposition of
the motion, shall permit discussion on the
motion, shall call for the vote, shall
announce the decision of the Committee,
and may summarize any decision orally if
requested;

29.10 Decision No decision of the Committee on an application is
valid unless it is concurred by the majority of the
members that heard the application, and the
decision of the Committee shall be in writing and
shall set out the reasons for the decision and shall
be signed by the members who concur in the
decision. A copy of the Committee’s written decision
will be prepared and issued in accordance with the
provisions of the Planning Act. A copy of the
Committee’s written decision shall be sent to each
person who submitted a written request to receive a
copy of the written decision with respect to the
application, pursuant to the provisions of the

Planning Act;
29.11 Request for A request for deferral of a matter on the scheduled
Deferral meeting date by the applicant or authorized agent

must be for reasonable cause and must be made at
the meeting. If granted, the Committee after
consultation with the Secretary-Treasurer will set a
new meeting date for the application to be heard.
No further notice of the meeting date shall be
required as per the Planning Act. Only those
members present at the meeting where the
application was deferred shall render a decision on
the application at the subsequent meeting;

29.12 Request for The applicant or their representative may request
Withdrawal that an application be withdrawn. Such requests
may be made to the Secretary-Treasurer in advance
of the meeting date or at the meeting. The
Secretary-Treasurer will record that the application
was withdrawn from the Committee’s agenda and
the Committee will take no action on the matter at
the meeting;

29.13 Site Visits Following the application by the owner or
representative of the owner, but prior to the
meeting where the application will be considered by
the Committee, the members may conduct
individual site visits. During site visits members shall
not discuss with the applicant, or other interested
individuals, any of the merits of the application or
any issue or matter in connection with the
application to be decided by the Committee. All
information shall be presented to the Committee at

the hearing.
30.0 AMENDMENTS TO BY-LAWS
30.1 Public Notice No amendment or repeal of this by-law shall be

considered unless notice is given as required under
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Public Notice Policy No. 15, being Southgate’s policy
to establish standards for the giving of reasonable
notice, unless directed under amendments to the
Municipal Act, as amended.

31.0 CONFLICT

31.1 Severability If a court or tribunal of competent jurisdiction
declares any portion of this By-law to be illegal or
unenforceable, that portion of this By-law will be
considered severed from the remainder of this By-
law, which shall continue to be in full force and

effect;
31.2 By-law Versus If there is any conflict between this by-law and any
Statute statute, the provisions of the statute prevail.

32.0 PRINCIPLES OF THE PROCEDURE BY-LAW

32.1 Guiding Principles The principles of openness, transparency and
accountability to the public guide the Townships
decision-making process. In the context of Council
and other Committee proceedings, this s
accomplished by:

a) Ensuring the decision-making process is
understood by the public and other
stakeholders;

i. Providing access to information and
opportunities for input by the public and
other stakeholders consistent with the
requirements of this By-law and other
statutory requirements;

ii. Exercising and respecting individual and
collective roles and responsibilities provided
for in this Procedure By-law and other
statutory requirements;

b) The protection of basic rights by recognizing
the right of the majority to decide, the
minority to be heard and individuals to have
the opportunity to participate;

c¢) The principles of parliamentary law governing
Council and Committee Meetings include:

i.  The majority of Members have the right to

decide;

ii. The minority of Members have the right to
be heard;

iii.  All Members have the right to information
to help make decisions, unless otherwise
prevented by law;

iv. All Members have a right to an efficient
Meeting;

v. All Members have the right to be treated
with respect and courtesy; and

vi. All Members have equal rights, privileges
and obligations;

32.2 Interpreting the a) In the event of conflict between this
Procedure By-law Procedure By-law and legislation, the
provisions of the legislation prevail;

b) A specific statement or rule in this Procedure

By-law has greater authority than a general
one; and
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c) If there is a conflict between two or more
rules in this Procedure By-law, or if there is
no specific rule on a matter, the Chair will
rule. In making a ruling, the Chair may
consult the Clerk, rely on previous rulings and
practices, or refer to Robert’s Rules of Order.

33.0 MOTIONS FROM OTHER MUNICIPALITIES

33.1 Motions from Other a) Motions from other municipalities are placed
Municipalities & on the Consent Agenda under Resolutions of
Organizations Other Municipalities.

Requesting
Endorsement b) Staff may prepare recommendations related

to the matter for Council’s consideration;

c) The Council’'s receipt of motions from other
municipalities does not constitute
endorsement by the Township of any
recommendations or actions they may
contain;

d) Motions from other municipalities and
requests for endorsement or action from
other organizations will be dealt with as a
matter of consent under Section 33 of this

By-law.
34.0 CONSENT AGENDA
34.1 Consent Agenda For the purposes of Consent Agenda, both Open and
and Information Closed, the following shall apply:

Reports
a) An information report is prepared for the
information of Council and generally relates to
a matter considered at Council or Committee
of the Whole, or is a matter of Township
business;

b) An Information Report does not contain
recommendations;

c) An Information Report requested by Council
or Committee of the Whole will be in the form
of a motion;

d) Information Reports are circulated under the
Consent Agenda and not up for discussion
unless a Member of Council makes such a
request through the Chair;

e) Closed Consent Agenda items / Closed For
Information Reports are not made available to
the public on the Township’s website and may
only be placed on a Council agenda if the
nature of the confidential information satisfies
the requirements of closed session meetings;

f) Closed Session Consent Items may be
removed from the Consent Agenda and placed
on the Closed Session Agenda by resolution of
two-thirds (2/3) majority vote.
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35.0 ACCOUNTABILITY AND TRANSPARENCY

35.1 Open Government

35.2 Internal
Governance

35.3 Public Participation
and Information
Sharing

Township Council is responsible to provide good
government for its stakeholders in an accountable
and transparent manner by:

a. Encouraging public access and
participation to ensure that decision
making is responsive to the needs of its
constituents and receptive to their
opinions;

b. Delivering high quality services to its
citizens; and

c. Promoting the efficient use of public
resources;

Accountability, transparency and openness are
standards of good government that enhance public
trust. They are achieved through the Township of
Southgate adopting measures ensuring, to the best
of its ability, that all activities and services are
undertaken using processes that are open and
accessible to stakeholders. Wherever possible, the
Township of Southgate will engage stakeholders
throughout the decision-making process which will
be open, visible and transparent to the public. The
principles of accountability and transparency apply
equally to the Township’s political process and
decision-making and to its administrative
management;

The Township of Southgate’s administrative
practices and policies ensure specific accountability
on the part of its employees through initiatives that
include:

a) Council Code of Conduct;

b) Staff Code of Conduct;

¢) Individual performance management;

d) employment policies;

e) health and safety policies and programs;

The Township of Southgate ensures that it is open
and accountable to its stakeholders and encourages
public awareness of, and participation in, its
activities and decision-making processes by
providing appropriate notice of when and where
meetings of Council and committees take place.

These meetings will be open to the public except in
the limited situations specifically authorized by the
Act. The Township provides transparency in the
conduct of its business as outlined in this Procedure
By-law. The Township of Southgate ensures that
participation by the public can be meaningful and
effective, through timely disclosure of information
by various means including, but not limited to social
media, the Township website, and print media.

The Township of Southgate has adopted:

a) a code of conduct for members of council;
b) a Community Action Plan; and

C) a records retention policy;
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36.0 CHIEF ADMINISTRATIVE OFFICER EVALUATION

36.1 CAO Evaluation Council shall, at least once each calendar year, meet
with the CAO to review his/her performance and
remuneration.

37.0 ENACTMENT

37.1 Repealed By-law No. 2020-027 as amended, is hereby
repealed.

37.2 Force & Effect This by-law shall come into force on the date of
passing.

Read a first, second and third time, and passed this 7" day of October,
2020.

John Woodbury, Mayor

Lindsey Green, Clerk
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Schedule A — Request to Appear as a Delegation

I wish to appear before Council/Committee on:

(Please print clearly)

CONTACT NAME:

Additional Speaker:

ADDRESS:

POSTAL CODE: TELEPHONE #:

E-MAIL ADDRESS:

New Delegation

1. Key points of my delegation are as follows: (please attach full presentation)

2. The desired action of Council/Committee that I am seeking on this issue is
(Please be aware that Council/Committee will not make a decision on your item at
this meeting, but a member may take the information under advisement for a
Notice of Motion at a subsequent Council meeting):

Additional Delegation Information

I wish to submit the following additional information since | was a delegation at the
Council/Committee meeting. My new information is as follows: (please attach full
presentation)

Note - if an individual appears as a delegation before Council/Committee, a further

delegation from the same individual concerning the same topic(s) will not be
permitted unless there is significant new information to be brought forward, subject
to approval by the Clerk. Specific new information must be identified on this form
and/or attached for approval.

Terms - requests to appear before Council must be received in writing (and signed
by at least one person) by the Clerk before 12:00 noon pm on the Wednesday
immediately preceding the scheduled Council meeting, complete with a copy of the
presentation materials as detailed in the delegation protocol. Failure to provide the
required information on time will result in a loss of privilege to appear as a
delegation.
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I have read and understand the delegation protocol attached to this form and
acknowledge that the information contained on this form, including any
attachments, will become public documents and listed on Southgate’s meeting agendas.

I also understand that presentation materials must be submitted with this
delegation form. Electronic signed presentations must be e-mailed to
clerks@southgate.ca no later than 12:00 noon on the Wednesday immediately
preceding the meeting.

| also understand that if the materials contain any obscene or improper matter,
language or does not meet the requirements of the delegation protocol, the Clerk
shall decide whether it shall be included in the agenda for a Council meeting and if
not, | will be notified.

Signhature Date

Sighature Date

Please direct any queries to the Municipal Clerk (519) 923-2110 ext. 230,
1-888-560-6607 Fax: (519) 923-9262

Approval

Council Date:

Municipal Clerk Initials:
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Township of Southgate Delegation Protocol

The purpose of the delegation process is to allow residents to make their views
known to Council/Committee. Council/Committee values and welcomes input,
comments and constructive suggestions. Since Council generally has to consider a
large number of issues and concerns at any given time, the following protocol is to
be observed:

1.

2

In accordance with the Township of Southgate Procedure By-law, a delegate
shall be allowed to speak for ten (10) minutes.

. A delegation shall consist of no more than two (2) persons with a total speaking
time of not more than ten (10) minutes. When a number of people are to appear
representing one viewpoint or interest group, it is expected that the group be
represented by a spokesperson, and/or submit written submissions.

. When called upon by the Chair at Council meetings, the delegation (speaker)
should proceed immediately to the podium or table in the Council Chambers.

. Speakers are asked to keep their remarks as brief as reasonably possible. Comments
when stated in a clear, concise and factual manner are very much appreciated.

In order to reduce the possibility of any misunderstanding and to facilitate
necessary follow-up, the Clerk shall be provided with a written copy of the
presentation, which will become part of the official corporate records. If you
intend to read from a prepared text, a copy of this text must be filed with the
Clerk with your original request to appear as a delegation. If you do not intend to
read from a prepared text, all key points that you wish to cover must be included
with your request. If additional information is to be provided at the meeting, 12
copies shall be supplied to the Clerk prior to the meeting start time for
circulation.

. Discussion topics, other than the subject matter of the written request to appear
as a delegation, will not be permitted. Further, subsequent delegations on the
same topic, without significant new information, will not be permitted.

. Persons addressing Council shall confine their remarks to the business stated in
their written request to be heard, and such shall be presented in a respectful and
professional manner, and their conduct shall be governed by the provisions set
out in the Procedure By-law.

. Council members may ask questions for clarification purposes. Statements from
Council members or debate on the issue are not permitted at this stage. The
matter will be referred to staff to prepare a report with a recommendation.
Debate as required would take place after receiving the staff report.

Delegations will not be permitted on items that will be the subject to an
upcoming public meeting pursuant to the Planning Act, unless exceptional
circumstances apply, which have been reviewed and approved by Council.
Persons should present their concerns and opinions at the scheduled public
meeting where their comments can be considered along with all other
submissions. Delegations or presentations to Council after the public meeting has
been completed and before Council has made its determination will not be
permitted.
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Schedule B — Presentation Cover Sheet

Name of Presenter:

Name of Group or Organization:

Contact Email or Phone Number:

This presentation is requested by (check one):

Staff — Name:

Committee — Name:

Council — Resolution No.
Other -

Reason for the Presentation:

Time Requested for Presentation (in minutes):

Scheduling Requirements (issues or deadlines):

Terms —Supporting documentation must be received by the Clerk no later than 12:00PM
noon on the Wednesday immediately preceding the scheduled Council meeting, complete

with a copy of the presentation materials.

Note: Any presentations that are requested for longer than the 10 minute time limit should
be scheduled a minimum of 2 weeks in advance. The Clerk shall provide the presenter with

meeting dates.

Electronic presentations must be e-mailed to clerks@southgate.ca no later than 12:00 noon

on the Wednesday immediately preceding the meeting.

Please direct any queries to the Municipal Clerk (519) 923-2110 ext 230, 1-888-560-6607

Fax: (519) 923-9262

Approval:
Date presentation approved for:

Time allotted: Municipal Clerk Initials:
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Schedule C — Open Forum Register

Name Topic Contact Information

Personal Information Collection Notice: The Township of Southgate collects personal information in communications or presentations made to
Township Council and/or its Committees. The Township collects this information to enable it to make informed decisions on the relevant issue(s). If
you are submitting letters, faxes, emails, delegations, presentations or other communications to the Township, you should be aware that your name
and the fact that you communicated with the Township will become part of the public record and will appear on the Township’s website.

The Township will also make your communication and any personal information in it, such as your name, address and postal code or email address
available to the public unless you expressly request, in writing, that the Township to remove it. By submitting a fax, email, presentation or other
communication, you are authorizing the Township to collect and use the above-noted information for this purpose.

Open Forum Procedure: Individuals are required to sign this register prior to being permitted to speak. No individuals will be permitted to sign up
after the register has been collected; No individual shall speak more than once at any meeting, and no individual shall speak for longer than three (3)
minutes;

Audio and Video Recording of Council and Committee Meetings: The Township audio and video records all meetings within Council
Chambers. If you make a presentation to Township Council and/or its Committees, the Township will be audio and video recording you and Township
staff and may make these recordings available to the public.

MFIPPA Disclosure: All information submitted to the Township of Southgate is being collected under the authority of the Municipal Act and subject
to disclosure under the Municipal Freedom of Information Act (MFIPPA). Questions about this collection should be directed to the Clerk's Department
519-923-2110 ext. 230.
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Schedule D — Specific Motions - Quick Reference

Quick Reference Sheet

Subsidiary Motions

To: You say: Interrupt |[Second Debatable |Amendable ([Vote
Speaker [Needed Needed

Adjourn (close the "I move that we adjourn” No Yes No No Majority

meeting)

Recess (short intermission "I move that we recess No Yes No Yes Majority

may also be done by until...”

general consent)

Complain about noise, "Point of privilege" Yes No No No Chair

room temp., etc. Decides

Suspend further "I move that we table it" No Yes No No Majority

consideration of something

(can be brought back

through Notice of motion)

End debate "I call the question” No Yes No No Majority

Postpone consideration "I move we postpone/defer No Yes Yes Yes Majority

(defer) - requires time and this matter until...”

explanation

Refer to another body "I move we refer this No Yes Yes Yes Majority

or Committee item to "

Amend a motion "I move that this motion be No Yes Yes Yes Majority

amended by..."

Introduce business (a "I move that..." No Yes Yes Yes Majority

primary

motion)

The above listed motions and points are listed in established order of precedence. When any one of them is
pending, you may not introduce another that is below it, but you may introduce one that is above it.
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Quick Reference Sheet Incidental Motions

To: You say: Interrupt Second |Debatable Amendable |Vote Needed
Speaker Needed

Object to procedure or "Point of order” Yes No No No Chair decides

personal affront

Request information "Point of information” Yes No No No None

Ask for vote by actual count ['l call for a recorded vote" Must be done [No No No None unless

to verify voice vote before new someone
motion obiects

Object to considering some ['l object to consideration of this |Yes No No No 2/3

undiplomatic or improper |question”

matter

Take up matter previously ['l move we take from the table..." |Yes Yes No No Majority

tabled

Reconsider something "l move we now (or later) Yes Yes Only if original No Majority

already disposed of at same [reconsider our action relative to..." motion was

meeting debatable

Rescind or Amend I move we amend(rescind) the No Yes Yes Rescind No 2/3

Something Previously motion passed at the June 12, Amend Yes

Adopted 2016 meeting...

Act of Renewing a motion |l am renewing the following No — Must be |Yes Yes No 2/3 to pass the

(bringing back a motion motion that was lost at the June [done through motion that was

within 12 months) 12, 2016 Council meeting for the |NOM renewed

following reason

Consider something out of ['l move we suspend the rules and|No Yes No No 2/3

its scheduled order consider..."

Vote on a ruling by the "l appeal the Chair’s decision” Yes Yes Yes No Majority

Chair

The motions, points and proposals listed above have no established order of preference; any of them may be introduced at any time except
when meeting is considering one of the top three matters listed from the first chart (Motion to Adjourn, Recess or Point of Privilege).
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Schedule E — Agenda Composition — Quick Reference

Call to Order: Get everyone’s attention that the meeting will start.

Open Forum: Individuals can sign up in the 15 minutes prior to any meeting
to indicate their intention to speak to Council. Open forum shall not take up
more than 15 minutes. Each individual has 3 minutes. No dialogue with
Council.

Confirmation of Agenda:

Confirm that all of the items required for the meeting are on the agenda. If a
member would like to add an item, they would express that information at this
time. It requires a 2/3 vote to add an item to the agenda at the meeting. Any
item added would then be dealt with under New Business. Items may also be
removed from the agenda in the same manner.

Declaration of Pecuniary Interest:

Members should declare any pecuniary interest that they are aware of in
advance at this point and then again when the item is being discussed. If the
member does not declare at this time, they must declare as soon as he/she
notices their pecuniary interest.

Delegation: When a person requests to speak to Council to share
information.

Presentation: When Council or Staff requests someone to attend and present
information to Council, or when a consultant presents a report or findings to
Council.

Adoption of Minutes: The minutes of previous Council meetings are adopted
at this point in the meeting. Staff sends out the Council meeting minutes to
Council for review and requests that Council review the minutes and notify the
Clerk of any errors or omissions. The minutes are cleaned up prior to being
posted on the website and printed for Council signature after approval. Any
amendments should be brought to the Clerk’s attention prior to posting.

Reports of Municipal Officers: The Department Heads are each provided a
section to present their staff reports. Department Heads present their reports
to Council with their staff recommendations on how they wish to proceed.
They may offer alternatives to their recommendations or they may not. When
the staff recommendation is presented via the staff report, Council may move
the recommendation as presented in the report or may move an alternate
recommendation as they so desire.

By-laws and Motions: Any By-laws requiring to be passed are placed here.
Generally, Council will have been provided supporting information under
Reports of Municipal Officers.

Notice of Motion: Notice of Motion is a section specifically for Council
members. This is the location that Council members can bring forth their own
motions. The notice must be provided to the Clerk in advance of the agenda in
order to be dealt with at the current meeting. If notice of motion is received by
a Council member and is included on the Agenda, it is dealt with at the Council
meeting as a separate motion that has been moved by the member who has
provided the notice. The motion would require a seconder and dealt with like
any other motion. If there was no notice of motion provided at the time the
agenda was prepared, a member may offer a verbal notice at the meeting
under this heading. The motion would not be dealt with at this time, however
the member has provided the notice that they intend to deal with this at the
next meeting and the Clerk will have cause to add it to the next meeting
agenda once provided with the information. (See Section 22.2)

Consent Items: The consent agenda is included for any information received
that is to be received for information or contains a general or repetitive

106

51



request, including Regular Consent, Closed Session Consent, Correspondence
and Resolutions from other Municipalities. The action required of each item on
the consent agenda is noted in brackets beside the item. It is usually received
for information. Members may make a brief statement about any of the items
on the consent agenda or request a simple clarification. Items can be pulled
for further discussion from this consent agenda if a Council member wishes to
alter the action required for a specific item, or if a longer discussion is required
on an item. If a member pulls the item, the item is discussed at that time and
the member who pulls the item moves a new resolution related to the item.
The consent agenda is disposed of with the exception of any items that had
been pulled and voted on separately.

For example: Councillor A advises he wishes to pull item b) on the consent
agenda for further discussion. The Clerk makes note. The Chair inquires if any
other members have items they wish to pull. Hearing none, the Chair requests
a mover and seconder to approve the remaining items on the consent agenda
as such:

Moved by xxx, seconded by XxX;

Be it resolved that Council approve the items on the consent agenda dated
Month X, 20XX, save and except item b), and direct staff to proceed with all
necessary administrative actions.

The Chair asks for discussion on the resolution (here is where members may
make brief statements on any item) then calls for the vote. Once the vote is
taken, the Chair call on Councillor A to discuss item b). Councillor A moves
“That Council receive item b for information; and That Council direct staff to
send the XYZ meeting minutes to the ABC Municipality for their information.”
The item now becomes its own item and would be dealt with like any other
motion before Council and would require a seconder for further discussion.

County Report: A written report added by the Mayor and/or Deputy Mayor
providing an overview of current pertinent topics currently from the County.

Member’s Privilege: Here is Council’s time to announce any good news
stories from our area or provide reminders of upcoming events or past events
they have attended on behalf of Southgate. Please try to supply the Clerk with
supporting information so the minutes may accurately reflect the verbiage
used.

Closed Session: A meeting, or part of a meeting, which is closed to the public
as permitted by the Municipal Act, also referred to as an "in-camera meeting.”

Confirming By-law: The Confirming By-law is used to confirm all the actions
of Council during the meeting as intended.
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Administration Office Toll Free: 1-888-560-6607
185667 Grey Road 9, RR 1 Soﬁ“&\@ Fax: 519-923-9262
Dundalk, ON NOC 1BO Web: www.southgate.ca

] )
Township of Southgate .?e Phone: 519-923-2110
~— A &

Staff Report CL2020-031

Title of Report: CL2020-031- Fire Reservoir Agreement with the
Trustees of the Independent Old Order Mennonite Church
Department: Clerks

Branch: Legislative and Council Services

Council Date: October 7, 2020

Recommendation:

Be it resolved that Council receive Staff Report CL2020-031 for information; and
That Council approve By-law 2020-121 to authorize entering into a fire reservoir
agreement with the Trustees of the Independent Old Order Mennonite Church.

Background:

At the September 2, 2020 Council meeting, Council approved Site Plan No. 9-20 for
a meeting house and cemetery located at 311796 Grey Road 8, Southgate. The
report and background information can be found in Staff Report PL2020-036.

One of the provisions of the Site Plan is Fire Suppression which states the following:
"The owner agrees to install all necessary servicing and equipment on the property
for fire fighting and fire suppression, at the owners’ expense. The owner further
agrees that prior to being granted occupancy, a water reservoir for firefighting
purposes is available either on the property or a neighbouring property, for use.
The owner further agrees that an agreement is registered were by the Township is
given access to use and inspect the reservoir and that all maintenance and snow
clearing will be done by the owner at their expense, to the satisfaction of the
Township.”

Staff Comments:
The Site Plan has been legally registered on title and the next step is to enter into
an agreement for the fire reservoir that will be placed on the property.

Financial Implications:
There are no financial implications as a result of this report. The fire reservoir will
be installed and maintained at the owner’s expense.

Communications & Community Action Plan Impact:
This report has been written and presented to Council to communicate accurate

information to the pubilic.

Concluding Comments:
That Council approve By-law 2020-121 to authorize entering into a fire reservoir
agreement with the Trustees of the Independent Old Order Mennonite Church.

Page 1 of 2
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Respectfully Submitted,

Dept. Head: Original Signed By
Lindsey Green, Clerk
Dept. Head: Original Signed By

Derek Malynyk, Fire Chief

CAO Approval: Original Signed By
Dave Milliner, CAO

Attachments: None
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The Corporation of the Township of Southgate
By-law Number 2020-121

being a by-law to authorize an agreement between Trustees of the
Independent Old Order Mennonite Church and The Corporation of the
Township of Southgate

Whereas the Municipal Act, 2001, Chapter 25, as amended, Section 5 (3), states
that municipal power, including a municipality's capacity, rights, powers and
privileges, shall be exercised by by-law unless the municipality is specifically
authorized to do otherwise; and

Whereas Section 8 of the Municipal Act, 2001, Chapter 25, as amended, provides
that a municipality has the authority to govern its affairs as it considers appropriate
and enables the municipality to respond to municipal issues; and

Whereas Section 9 of the Municipal Act, 2001, Chapter 25, as amended, provides
that a municipality has the capacity, rights, powers and privileges of a natural
person for the purpose of exercising its authority under this or any other Act; and

Whereas it is deemed necessary and desirable that the Council of the Corporation
of the Township of Southgate enact a by-law authorizing the Corporation to enter
into an agreement with Trustees of the Independent Old Order Mennonite Church,

Now therefore be it resolved that the Council of the Corporation of the
Township of Southgate enacts as follows:

1. That the agreement between Trustees of the Independent Old Order
Mennonite Church and The Corporation of the Township of Southgate,
attached hereto at Schedule A is hereby ratified and confirmed; and

2. That the Mayor and the Clerk are authorized to sign the agreement on behalf
of the Township of Southgate; and

3. That where the provisions of any other by-law, resolution or action of
Council are inconsistent with the provisions of this by-law, the provisions of
this by-law shall prevail.

Read a first, second and third time and finally passed this 7" day of
October, 2020.

John Woodbury — Mayor

Lindsey Green — Clerk
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THIS FIRE RESERVOIR AGREEMENT

Made the X Y 7A day|of Se”o #embe r ., 2020.
BETWEEN:

TRUSTEES OF THE INDEPENDENT OLD ORDER MENNONITE CHURCH

(here'*inafter referred to as the “Mennonite Church”)

-and-

THE CORPORATION OF THE TOWNSHIP OF SOUTHGATE
(hereinafter referred to as the “Township”)

(hereinafter collectively referred to as the “Parties”)
WHEREAS:

1. The Mennonite Church is the registered owner of the lands legally described as
PT LT 37 CON 8 PROTON PT 1 16R8745 ; Township of Southgate and
municipally described as 311796 Grey Road 8, Dundalk, Ontario (hereinafter
referred to as the “Subject Property™);

2. In order to develop the Subject Property, the Mennonite Church has applied for a
building permit;

3. As a condition of approval for development of the Subject Property, The
Township requires a water reservoir for fire fighting and fire suppression
purposes; and

4. The Parties have/entered into this agreement for such purposes.

NOW THEREFORE THIS AGREEMENT WITNESSETH that in consideration of
ONE DOLLAR ($1.00) jof lawful money of Canada now paid by each of the Parties
hereto to each other and|in consideration of the above premises and other good and
valuable consideration, the sufficiency of which is hereby acknowledged, the Parties
covenant and agree as follows:

1. CONSTRUCTION

1.1 The Mennonite Chmtch will construct, at its cost, the said water reservoir on the
Subject Property in é location satisfactory to the Township. Such reservoir will be
constructed in accordance with the Ontario Building Code and any other relevant
legislation to be appxltoved in writing by the Township’s Fire Chief and Chief Building
Official. g

2.0 ACCESS, USE AND MAINTENANCE
2.1 The Township’s Fire Department shall have access to the reservoir at all times for
the purposes of inspLection and firefighting of properties regulated by the Township’s

Fire Department agreements. Any use of the reservoir by anyone other than
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members of the Township’s Fire Department must be approved in writing by the
Township.

2.2 The Mennonite Church agrees, at its expense, to maintain and repair the reservoir so
that it is kept and mltc\mtained n accordance with the approved plans for the reservoir.

2.3 Access roads to anc* from the reservoir shall be provided by the Mennonite Church in
a manner that will accommodate the Township fire trucks and equipment and all
access roads shall be maintained in good condition all year including but not limited
to snow removal.

2.4 The Mennonite Church agrees to keep the reservoir filled with water in accordance
with the Township’s instructions and maintained at a water level satisfactory to the
Township.

3.0 REGISTRATION

3.1 This Agreement may be registered on the title to the Subject Property.

4.0 INDEMNITY

4.1 The Mennonite Church agrees to indemnify and save harmless the Township from
any and all costs, claims, demands, damages, fines, suits, actions and judgments
made, brought or recovered against the Township for any bodily injury, death,
property damage or |environmental impairment caused by or resuiting from the
construction, maintgnance and use of the reservoir referred to in this Agreement save
and except for negligence by the Township, its employees, firefighters, agents or
councillors.

5.0 INSPECTION

5.1 The Township may |enter the Subject Property at any time to inspect the reservoir and
access roads. In the event of any damage to the reservoir or access roads discovered
on inspection the Mennonite Church shall promptly remedy such damage. In any
event, the Mennonite Church is responsible to maintain the reservoir and access roads
in good condition (including maintenance of water level) at all times.

6.0 GENERAL

6.1 Words importing the singular number only shall include the plural and vice versa,
words 1mporting the masculine gender shall include the feminine and neuter genders,
and words importing persons shall include firms and corporations and vice versa.

6.2 If any section in the Agreement is or is held to be illegal or unenforceable, it or they
shall be considered separate and severable from the Agreement and the remaining
provisions of this Agreement shall remain in full force and effect and shall be binding
on the Parties as thtrugh such section had never been included in this Agreement.
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6.3 There are no covena‘mts representations, warranties, agreements or other conditions
expressed or implied, collateral or otherwise, forming part of or in any way affecting
or relating to the Ag'rreement save as expressly set out or incorporated by reference
herein and this Agreement constitutes the entire agreement duly executed by the
Parties, and no amendment variation or change to this Agreement shall be binding

unless the same shall be in writing and signed by the Parties.

6.4 The rights and [1ab1}1ty of the Parties shall enure to the benefit of their respective
heirs, executors, administrators, successors and assigns.

IN WITNESS THEREOF the Parties have executed this Agreement.

SIGNED, SEALED AND
DELIVERED

TRUSTEES OF THE INDEPENDENT
OLD ORDER MENNONITE CHURCH

A

THE CORPORATION OF THE
TOWNSHIP OF SOUTHGATE

Per:

Per:

)
)
)
)
)
)
)
)
)
)
)
)
)
) Per:
)
)
)
)
)
)
)
)
)
;
) We have authority to bind the Corporation
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Township of Southgate ’?’\ Phone: 519-923-2110
Administration Office - “' & Toll Free: 1-888-560-6607
185667 Grey Road 9, RR 1 Sovg{g\qg Fax: 519-923-9262
Dundalk, ON NOC 1BO Web: www.southgate.ca

Staff Report PW2020-050

Title of Report: PW2020-050 Third Release - 1 Tonne 4x4 Crew Cab
Truck Tender Award Report

Department: Public Works

Branch: Transportation & Public Safety

Council Date: October 7, 2020

Recommendation:

Be it resolved that Council receive Staff Report PW2020-050 for information; and
That Council award the new model 1 ton 4x4 gas crew cab truck to Finch Chevrolet
Cadillac Buick GMC Ltd. in the amount of $63,315.00 plus HST.

Background:

At the September 2, 2020 Council Meeting, Council did not award the tender as
presented and recommended the third release version to be specific for a good
used or new model 1 ton 4x4 gas crew cab truck, to be awarded closer to the
budget allocated of $65,000.00.

The following Council resolution was passed at the meeting:

6.3.3PW2020-042 Second Release 1 Ton 4x4 Truck Tender Award
Mayor Woodbury requested a recorded vote on the main motion.

No. 2020-361

Moved By Councillor Dobreen; Seconded By Councillor Frew;

Be it resolved that Council receive Staff Report PW2020-042 for
information; and

That Council award the One Ton 4x4 Truck Tender to MacMaster Buick GMC
in the amount of $73,618.00 plus HST.

Carried No. 2020-361

Yay (3): Mayor Woodbury, Councillor Dobreen, and
Councillor Frew

Nay (4): Deputy Mayor Milne, Councillor Sherson,
Councillor Rice, and Councillor Shipston
Failed (3 to 4)

Staff Comments:
Staff re-issued a third release for a good used or new model 1 ton 4x4 gas, crew

cab chassis with hydraulic aluminum dump body truck.

Staff received a number of comments from past bidders that were upset their
numbers have been viewed by competitors and expressed we were wasting their
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time. To assist with duplication of paperwork for past bidders an addendum was
issued with the third release of the tender that past bidders could submit just a
cover letter with specific criteria and pricing.

Deputy Treasurer John Kurian, Public Works Foreman/Fleet Manager Phil Wilson,
Public Works Administrative Assistant Lisa Wilson and Public Works Manager Jim
Ellis opened the tender submissions via a virtual meeting on Thursday September
17, 2020, at 2 pm. There were 6 new vehicle submissions received, 2 for regular
cab chassis and 4 for crew cab, the tender called for crew cab, the regular cabs will
not be included in the evaluation process. Staff reviewed the submissions with the
following evaluation:

Dealer Year Body Warranty Cost excluding
Make/Model Manufacturer HST
Finch Chev 2021 Commander Basic 3yrs $63,315.00
Chevrolet | GMC 60,000kms
Silverado Drivetrain
3500 HD 5Yrs
160,000kms
Mac 2021 GMC Eloquip Basic 3yrs $64,099.00
Master Sierra 3500 60,000kms
Buick GMC | HD Drivetrain
5Yrs
160,000kms
Trillium 2021 F-350 Eloquip Basic 3yrs $64,393.69
Ford 60,000kms
Drivetrain
5Yrs
100,000kms
Jim Wilson | Chev 2020 R Noble Basic 3yrs $67,000.00
Chevrolet | GMC 60,000kms
Silverado Drivetrain
3500 HD 5Yrs
100,000 kms

Delivery date could be January-February 2021 depending on production during
COVID-19 pandemic.

Financial Implications:
The 2020 Capital Budget included $65,000.00 for the 1 ton purchase, funded by the

sale of Unit 294 1995 Chev 3500 1 ton for $1,000.00 and $64,000.00 from general
taxation. Unit 294 will be sold after licencing runs out in December 2020.

The Finch Chevrolet Cadillac Buick GMC Ltd. submission of $63,315.00 plus HST
would result in an expense of $64,429.34 ($63,315 plus non-recoverable HST), or
$570.66 underbudget.
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Communications & Community Action Plan Impact:
Goal 5 - Upgrading our "Hard Services"

Action 5: The residents and businesses of Southgate recognize our linear services -
roads, bridges, water and sewer works, for example - to be a fundamental purpose
of municipal government. This infrastructure needs to be serviceable and
sustainable so that our businesses and communities can thrive and grow.

Concluding Comments:

Staff recommends that Council receive Staff Report PW2020-050 for information,
and that Council award the new model 1 ton 4x4 gas crew cab truck to Finch
Chevrolet Cadillac Buick GMC Ltd. in the amount of $63,315.00 plus HST.

Respectfully Submitted,

Dept. Head: Original Signed By

Jim Ellis, Public Works Manager

Original Signed By
William Gott, CPA, CA Treasurer

Treasurer Approval:

CAO Approval: Original Signed By
Dave Milliner, CAO
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Administration Office Toll Free: 1-888-560-6607
185667 Grey Road 9, RR 1 Soﬁ&\@ Fax: 519-923-9262
Dundalk, ON NOC 1BO Web: www.southgate.ca

] )
Township of Southgate ’?e Phone: 519-923-2110
~— A &

Staff Report PW2020-049

Title of Report: PW2020-049-Department Report
Department: Public Works

Branch: None

Council Date: October 7, 2020

Recommendation:
Be it resolved that Council receive Staff Report PW2020-049 for information; and

That The Township of Southgate proclaims, "As a community, we are committed to
reducing our waste, resource conservation, and educating our community about
sustainable living. We recognize that losing waste to disposal and as litter are local
and global environmental threats. We will take action to reduces our waste and
support the circular economy and endeavour to take the lead in our community
toward environmental sustainability.” We have declared October 19 - 25, 2020
Waste Reduction Week in the Township of Southgate.

Background:
Public Works Department update.

Staff Comments:
Transportation and Public Safety:

1. The new grader and pick up patrol truck were delivered to The Township.
Grader Unit 102, 2004 Volvo is to be advertised on GovDeals for sale of the
asset.

2. The Hopeville and Holstein winter sand storage have been filled.

3. Culvert S31, on Southgate Road 14, east of Southgate Sideroad 15 has
been replaced with 2 dual CSP culverts. (Attachment #1)

Waste Resources and Diversion Management:

1. Compost screening has been completed and samples taken for analysis.
Once testing results are received back, fresh compost will be available to
residents free of charge, Dig In & Get Growing Southgate! But we need
your help! This year’s screening resulted in about 50% less of the finished
compost product due to high levels of unacceptable materials in the organic
green stream collections infused with plastic bags and containers, textiles
and other materials. Southgate, we have an organics collection system that
other municipalities envy the opportunity for waste diversion, Please do your
part and keep it green!! (Attachment #2)

2. October 19 - 25, 2020 is the 19%" annual Waste Reduction Week in Canada

campaign.
Page 1 of 3
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The Township of Southgate proclaims, “"As a community, we are committed to
reducing our waste, resource conservation, and educating our community about
sustainable living. We recognize that losing waste to disposal and as litter are local
and global environmental threats. We will take action to reduces our waste and
support the circular economy and endeavour to take the lead in our community
toward environmental sustainability.” (Attachment # 3)

Financial Implications:
The Operating and Capital Budgets have included these financial commitments.

Communications & Community Action Plan Impact:
Goal 5 - Upgrading our "Hard Services"

Action 5:

The residents and businesses of Southgate recognize our linear services - roads,
bridges, water, and sewer works, for example - to be a fundamental purpose of
municipal government. This infrastructure needs to be serviceable and sustainable
so that our businesses and communities can thrive and grow.

5-B - The Township will have adopted a long-term asset management plan for the

timely repair, replacement, and expansion of the Township's infrastructure, facilities,
and other assets.

Page 2 of 3

118



5-E - The Township will have produced savings by examining alternatives when
bridges or culverts require replacement, including where appropriate installing dual
culverts instead of replacing box culverts.

Concluding Comments:

Staff recommends that Council receive Staff Report PW2020-049 for information,
and that the Township of Southgate proclaims, "As a community, we are committed
to reducing our waste, resource conservation, and educating our community about
sustainable living. We recognize that losing waste to disposal and as litter are local
and global environmental threats. We will take action to reduces our waste and
support the circular economy and endeavour to take the lead in our community
toward environmental sustainability.” We have declared October 19 - 25, 2020
Waste Reduction Week in the Township of Southgate.

Respectfully Submitted,

Dept. Head: Original Signed By

Jim Ellis, Public Works Manager

Original Signed By
William Gott, CPA, CA Treasurer

Treasurer Approval:

CAO Approval: Original Signed By
Dave Milliner, CAO

Attachments:
Attachment #1 S31 Culvert install
Attachment #2 Pictures of 2020 Compost & Organic Piles

Attachment #3 October 18 - 25, 2020 is Waste Reduction Week in Canada
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The Township of Southgate

hereby declares

Waste Reduction Week in Canada
October 19 - 25, 2020

We commit to waste reduction, resource conservation, and community education
for sustainable living. We recognize that losing waste to disposal and as litter are
local and global threats to the environment. We will take action to reduce our
waste and support the circular economy.

John Woodbury, Mayor

Name, Title

WASTE
REDUCTION
WEEK

IN CANADA




Township of Southgate Phone: 519-923-2110

Administration Office Toll Free: 1-888-560-6607
185667 Grey Road 9, RR 1 Fax: 519-923-9262
Dundalk, ON NOC 1BO Web: www.southgate.ca

Staff Report CAO2020-057

Title of Report: Southgate - Flato West Block 75 Senior Apartment
Development Off Site Work Cost Sharing Agreement

Department: Administration
Council Date: October 7, 2020
Council Recommendation:

Be it resolved that Council receive staff report CAO2020-057 as information; and

That Council consider approve the Southgate-Flato Dundalk Meadows Inc. Block 75
Senior Apartment Development Project Cost Sharing Agreement for off-site works
to service the project by Municipal By-law 2020-110 at the October 7, 2020
meeting.

Background:

The Township of Southgate has supported and approved the Flato Dundalk
Meadows Inc. Block 75 Senior Apartment Development Project to construct an 80
unit Seniors Apartment Building development on Hagan Street in Dundalk. The
project has primary access to services installed for the Flato West project on Hagan
Street that accesses the service from Young Street. The primary vehicle access to
this property is through the use on Rowes Lane which requires roadway widening
and service upgrades to provide secondary access to water, sewer services for this
street and a sidewalk for public safety. Some of the cost of these services are
growth related being borne by the developer and some are not growth related with
the cost assessed to Southgate to provide the upgrading of existing services and/or
the install of new services for existing residential properties.

Staff Comments:

The Flato Dundalk Meadows Inc., Block 75 Senior Apartment Development has
developed their off-site construction plans and project costs to complete the work.
Triton Engineering has reviewed and approved the off-site construction plans and
financial cost allocations to Flato and Southgate. Included in this staff report is a
copy of the document (Attachment #1) prepared by Triton to allocate the Flato
Block 75 project for all the off-site works.

Staff recommends that Council approve this Agreement by Municipal By-law 2020-
110.
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Financial Impact or Long Term Implications

The financial impact to the municipality as a result of this report will be the
following capital cost estimates in 2021 with following cost allocations:

Description of Work Cost
Sanitary Sewers
Rowes Lane $71,910.00
Hagan Street (middle section-rail trail to 270 Young) $ 100.00
Hagan Street (west section-270 Young to Young St.) $ 400.00
Sub-total $72,410.00
15% for Contingency & Engineering $10,961.50
Total $83,271.50
Watermain
Rowes Lane $61,450.00
Hagan Street (east section-Rowes Lane to Rail Trail) $ 870.00
Sub-total $62,320.00
15% for Contingency & Engineering $ 9,348.00
Total $71,668.00
Roads & Streetlighting
Hagan Street (middle section-rail trail to 270 Young) $ 37,350.00
Hagan Street (west section-270 Young to Young St.) $ 51,050.00
Sub-total $88,400.00
15% for Contingency & Engineering $13,260.00
Total $101,660.00

Note: Southgate’s actual cost sharing portion will be based on actual construction
costs of the project certified by Triton when the work has been completed.

The construction of this residential seniors apartments will generate future taxation,
building permit fees and development charges, plus water and sewer user revenues
for the Township once occupied.

Communications & Community Action Plan Impact:
This report has been written and presented to Council to communicate accurate
information to the pubilic.

Goal 3 - Promoting Health Services and Housing Choices

Action 3: The residents and businesses of Southgate envision a caring community
which meets the needs of all ages and incomes for a healthy and comfortable life,
even as our population grows and changes.
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Strategic Initiatives 3-A (2019-2023): By means of appropriate policies,
incentives and development partners, the Township will facilitate a significant
increase in the supply and variety of both rental and purchase
housing/accommodation within Southgate.

Concluding Comments:
1. That Council receive this staff report as information.

2. That Council approve the Southgate-Flato Dundalk Meadows Inc. Block 75
Seniors Apartment Development Project Cost Sharing Agreement for off-site
works to service the project by Municipal By-law at the October 7, 2020
meeting that is included in this report as Attachment #1.

Respectfully Submitted,

CAO approval.: Original Signed By  Public Works Mgr: Original Signed By

Dave Milliner - CAO Jim Ellis - PW Mgr.
dmilliner@southgate.ca jellis@southgate.ca
519-923-2110 x223 519-923-2110 x224

» Attachment #1 - Triton Cost Sharing Worksheet for Flato Block 75 Off Site
Construction Works

» Attachment #2 - Southgate Flato Block 75 Seniors Apartment Development
Project Cost Sharing Agreement
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TRITON Memorandum DATE: March 24, 2019
ENGINEERING To.  Dave Milliner, Jim Ellis & Clint
SERVICES © Stredwick
LIMITED FROM: Ray Kirtz / Dustin Lyttle
Consulfing Engineers RE: Township of Southgate;
Flato West
Block 75 External Works
FILE. A4153E
Cost sharing breakdown for External Works:
Component Estimated Cost Township Developer TO\(':VQ:,[h'p Developer Cost
Rowes Lane
Sanitary Sewer $ 71,910.00 100% $ 71,910.00 | $ -
Storm Sewer $ 65,930.00 100% $ - $ 65,930.00
Watermain $ 61,450.00 100% $ 61,450.00 | $ -
Roadworks $ 151,900.00 100% $ - $ 151,900.00
Landscaping & Street o
Lighting $ 37,000.00 100% $ - $ 37,000.00
Hagan St. (Rowes — Cp Rail Trail)
Sanitary Sewer $ 3,400.00 100% $ - $ 3,400.00
Watermain $ 870.00 100% $ 870.00 | $ -
Road Works $ 53,995.00 100% $ - $ 53,995.00
Landscaping $ 20,750.00 100% $ - $ 20,750.00
Sediment Erosion 0
Control $ 2,630.00 100% $ - $ 2,630.00
Hagan St. (Cp Rail Trail — 270 Young St.)
Sanitary Sewer $ 200.00 50% 50% $ 100.00 | $ 100.00
Road Works $ 56,400.00 50% 50% $ 28,200.00 | $ 28,200.00
Sediment Erosion
Control $ 1,300.00 50% 50% $ 650.00 $ 650.00
Landscaping & Street $ 17,000.00 50% 50% $ 8500.00 | $ 8500.00
Lighting
Page 1of2
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Component Estimated Cost Township Developer Toggz{wip Developer Cost

Hagan St. (270 Young St. — Young St.)

Sanitary Sewer $  400.00 100% $ 400.00 | $ -
Road Works $ 41,550.00 100% $ 41,550.00 | $ -
t%”hdtisrf;pi”g &Street | g 950000 100% $ 950000 | $ .
Total Estimated Construction Cost $223,130.00 | $373,055.00
10% Contingency $ 22,313.00 | $ 37,305.50
5% Engineering $ 11,156.50 | $ 18,652.75
13% HST $ 29,006.90 | $ 48,497.15
Total Estimated Construction Cost $ 285,606.40 | $477,510.40
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The Corporation of the Township of Southgate
By-law Number 2020-110

being a by-law to authorize an agreement between Flato West Meadows
Inc. and The Corporation of the Township of Southgate

Whereas the Municipal Act, 2001, Chapter 25, as amended, Section 5 (3), states
that municipal power, including a municipality's capacity, rights, powers and
privileges, shall be exercised by by-law unless the municipality is specifically
authorized to do otherwise; and

Whereas Section 8 of the Municipal Act, 2001, Chapter 25, as amended, provides
that a municipality has the authority to govern its affairs as it considers appropriate
and enables the municipality to respond to municipal issues; and

Whereas Section 9 of the Municipal Act, 2001, Chapter 25, as amended, provides
that a municipality has the capacity, rights, powers and privileges of a natural
person for the purpose of exercising its authority under this or any other Act; and

Whereas it is deemed necessary and desirable that the Council of the Corporation
of the Township of Southgate enact a by-law authorizing the Corporation to enter
into an agreement with Flato West Meadows Inc.,

Now therefore be it resolved that the Council of the Corporation of the
Township of Southgate enacts as follows:

1. That the agreement between Flato West Meadows Inc. and The Corporation
of the Township of Southgate, attached hereto at Schedule A is hereby
ratified and confirmed; and

2. That the Mayor and the Clerk are authorized to sign the agreement on behalf
of the Township of Southgate; and

3. That where the provisions of any other by-law, resolution or action of
Council are inconsistent with the provisions of this by-law, the provisions of
this by-law shall prevail.

Read a first, second and third time and finally passed this 7" day of
October, 2020.

John Woodbury — Mayor

Lindsey Green — Clerk
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SERVICE FINANCING AGREEMENT

THIS AGREEMENT made the 7th day of October, 2020.
BETWEEN:

Flato Developments Inc.

c/o Southgate Meadows Inc.

(Flato Block 75 Seniors Apartment Development)
(hereinafter called the “Developer”)

PARTY OF THE FIRST PART
-and-

THE CORPORATION OF THE TOWNSHIP
OF SOUTHGATE
(hereinafter called the “Township”)
PARTY OF THE SECOND PART

WHEREAS:

A. The Developer is the owner of certain lands described in Schedule “A” hereto for which a
draft plan of subdivision has been approved;

B. The development of the Developer’s subdivision requires, inter alia, (i) the construction,
installation and provision of certain Required External Services, identified in Schedule “B” attached
hereto, and (ii) the payment of development charges in accordance with applicable law.

C. The Site Plan Agreement and scope of this projects Off Site servicing works requires that
inter alia the Developer and Township enter into this Service Financing Agreement to provide for
all of the financing required for the construction of the works, facilities and services described on
Schedule “B”.

NOW THEREFORE, in consideration of the matters agreed to herein and in consideration of One
Dollar ($1.00) paid by each party to the other, the receipt and sufficiency of which is hereby
acknowledged, the Developer and the Township agree as follows:

1. Definitions

In this Agreement:
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“Agreement” means this Agreement and all Schedules thereto and any documents incorporated
herein by reference.

“Benefiting Area” means those lands that will derive a benefit from the construction, installation
and/or provision of the Required External Services defined herein;

“Benefiting Owner” means any owner of land within the Benefiting Area, other than the Owner of
those lands as described in Schedule “A” of this Agreement.

“Development Charge By-law” or “DC By-law” means the Township’s Development Charge By-law
36-2015 passed under the authority of the Development Charges Act, 1997, as amended.

“Development Charge” means a charge for development as defined in the Development Charge
By-law, as amended or its successor by-law.

“Lands” means the lands described in Schedule “A” attached hereto.

“Parties” means the Developer and the Township, and “Party” means one of the parties.
“Required External Services” means the services and facilities described on Schedule “B” attached
and in part consist of local services outside the development which are required for the

development.

“Township’s Costs” means the Township’s reasonable costs in preparing this Agreement, including
without limitation, the costs of consultants and legal counsel relating thereto.

“Township’s Engineers” means the consulting engineering firm retained by the Township.
2. Application of Agreement

The Parties agree that this Agreement shall apply to the development of the entire Lands.
3. Required External Services

The Parties agree that the Required External Services identified in Schedule “B” hereto are
required to service the Lands.

4. Developer’s Obligation for Required External Services

4.1  Costs of Services

The Developer agrees to:

a) construct and install the Required External Services in accordance with Schedule “B”; and

b) be solely responsible for the financing of the Required External Services in the manner set
out herein and subject to the Developer’s entitlement to repayments and/or credits.
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C) It being expressly understood that the Required External Services are to be designed,
inspected and constructed at the Developer’s sole cost. The cost of the Required External Services
to be funded by the Developer shall include, without limitation, the construction costs, all related
taxes, all related engineering services, and the Township’s expenses.

4.2 Design and Approvals
The Developer agrees:

a) to be responsible for the design of all the Required External Services as approved by the
Township’s Engineers, with the Township’s Engineers to act reasonably in all instances;

b) to obtain the approval of all other necessary authorities to the design of the Required
External Services;

C) that the Required External Services shall be installed and constructed strictly in accordance
with the designs as approved by the Township’s Engineer and all other necessary authorities in
accordance with the terms of this Agreement;

d) that all of the Required External Services shall be designed and their installation supervised
by consulting engineers satisfactory to the Township’s Engineers, acting reasonably;

e) that the Developer’s agreements or contracts with their consulting engineers shall include
design, general supervision and resident supervision and shall provide that the Township’s
Engineers or their representative may personally review the installation of the Required External
Services and shall have the power to stop the work in the event that in his or her reasonable opinion
the work is being performed in a manner that may result in a completed installation that would not
be satisfactory to the Township.

f) that all design drawings shall be approved by the Township, acting reasonably, before the
construction of the Required External Services; and

s)] that all design drawings shall carry the seal of the professional engineer who is responsible
for the designs and shall be signed by him or her.

4.3 Construction of Required External Services
The Developer agrees:

a) that the Required External Services shall be constructed in accordance with the approved
design drawings;

b) to file copies of all contracts and change orders with the Township’s Engineers and shall
provide work schedules for his or her approval before any work commences and that all work shall
be carried out in accordance with the submitted contracts, work orders and approved work
schedules; and

C) that the Township’s Engineers may conduct, at the expense of the Developer, any tests that
he or she in his or her reasonable opinion considers necessary to satisfy him or herself as to the
proper installation of the Required External Services.
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4.4 Indemnity

The Developer shall indemnify and save harmless the Township and its servants, agents and
employees from all actions, causes of actions, suits, claims and demands whatsoever which may
arise directly or indirectly by reason of the design, installation, construction, operation or existence
of any of the Required External Services required under this Agreement, save and except for any
actions, causes of actions, suits, claims or demands that arise in whole or in part by reason of the
negligence or willful acts or omissions of the Township, its servants, agents or employees or those
for whom any of them are responsible at law.

4.5 Failure to Comply

In the event that the Developer fails to install the Required External Services as and when required
by the Township’s Engineers or having commenced to install the Required External Services, fails
or neglects to proceed with reasonable speed or, in the event that the Required External Services
are not being installed according to the specifications and requirements of the Township and of
this Agreement, in addition to any other remedy the Township may have, upon the Township’s
Engineers giving at least five (5) business days’ written notice by prepaid registered mail to the
Developer and following the expiry of such five (5) business day period the Developer failing to
take any action to remedy the matters set out in such notice, the Township may, but is not obligated
to, without further notice, draw upon the Letter of Credit referred to in Section 6.2 for the estimated
cost of the works and enter upon the Lands and proceed to supply all materials and to do all
necessary works in connection with the installation of the Required External Services, including
the repair or reconstruction of faulty work and the replacement of materials not in accordance with
the Specifications, and to charge the cost thereof, including engineering services, to the Developer.
In the event that the Letter of Credit is not sufficient to cover such costs, the Developer shall pay
the deficit upon demand by the Township and the deficit shall be a charge upon the Lands until
paid save for any lands which shall now or hereafter be deeded or dedicated to the Township or
any other public authority. Such entry by the Township shall be as agent for the Developer and
shall not be deemed, for any purposes whatsoever, as an acceptance or assumption of the
Required External Services by the Township. If the delay is caused by a strike, lockout, labour
disturbance, Act of God or similar occurrence, the Developer shall be deemed not to be in default
under this Section until a reasonable time after such occurrence. In the event that a claim is made
against the Township under the Construction Lien Act in respect of work that is done or to be done
by the Developer pursuant to this Agreement, in addition to any other remedy the Township may
have, upon the Township’s Engineers giving 48 hours written notice by prepaid registered mail to
the Developer, the Township may, without further notice, draw upon the Letter of Credit referred
to in Section 6.2 for the amount of the claim plus security for costs as provided for in s.44 of the
Construction Lien Act, as may be amended.

4.6 Emergency Repairs

At any time prior to the assumption of the Required External Services by the Township, if any of
the Required External Services provided by the Developer do not function properly and, in the
reasonable opinion of the Township’s Engineers, repairs are necessary immediately to prevent
damage or hardship to any persons or any property, the Township may, but is not obligated to,
make whatever repairs may be deemed necessary and the Developer shall pay to the Township,
immediately upon receipt of a written demand, all expenses including engineering fees, based
upon the cost of the work, incurred in making the said repairs. Such repairs shall not be deemed
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an acceptance of the Required External Services by the Township or an assumption by the
Township of any liability in connection therewith and shall not release the Developer from any of
its obligations under this Agreement.

4.7 Applicable Laws
The Developer agrees:

a) to comply with all statutes, laws, by-laws, regulations, ordinances, orders and requirements
of governmental or other public authorities having jurisdiction at any time and from time to time in
force (“Applicable Laws”) in constructing and installing the Required External Services and, without
limiting the foregoing, to comply with, and cause to be complied with, the provisions of the
Occupational Health and Safety Act, the Environmental Protection Act and the Ontario Water
Resources Act and any regulations, policies and guidelines relating thereto, including all
obligations of the constructor and employer under the Occupational Health and Safety Act and
regulations as applicable, and any obligation to obtain any approval or permit required under the
Environmental Protection Act or the Ontario Water Resources Act or any regulations, policies and
guideline relating thereto; and

b) to do, cause to be done or refrain from doing any act or thing as directed by the Township
or the Township’s Engineers if at any time the Township or the Township’s Engineers considers
that any situation or condition is unsafe, damaging to the environment or contrary to the provisions
of any Applicable Laws and that if, within five (5) business days of receipt of such direction from
the Township’s Engineers, the Developer fails to comply with such direction or commence to
comply with such direction in the event that such direction is incapable of being complied with
within the five (5) business day period, the Township may take action to remedy the situation at
the expense of the Developer and in this regard the Township shall also be entitled to draw upon
the Letter of Credit referred to in Section 6.2, provided that if any delay in the Developer’s
compliance is caused by a strike, lockout, labour disturbance, Act of God or similar occurrence,
the Developer shall be deemed not to be in default under this Section until a reasonable time after
such occurrence.

4.8 General Liability Insurance Policy
The Developer agrees:

a) to take out and keep in force comprehensive general liability insurance against claims for
personal injury, death or property damage resulting from any accident or occurrence relating to the
Required External Services;

b) to deliver with this Agreement (if not previously delivered) a certified copy of the policy of
liability insurance or a certificate of insurance setting out the essential terms and conditions of
insurance, the form and content of which shall be satisfactory to the Township’s Engineers or his
or her designate, all acting reasonably, naming the Township and its agents as an additional
insured; and

C) that such policy shall be kept in full force and effect until all of the Required External Services
have been assumed by the Township and shall comply with the following provisions:
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I. the minimum limit shall be $5,000,000, all inclusive, for property damage and personal
liability;

il. it shall not contain a clause for exclusion for blasting;

iii. the premium must be paid initially for a period of one year and the policy shall be renewed
for further one-year periods until all Required External Services are installed and assumed by the
Township;

V. if the policy contains a deductible clause, the Developer agrees to deposit a certified cheque
or a Letter of Credit with the Township in the deductible amount, as a deposit, together with a letter
from the Developer authorizing the Township to appoint an independent adjuster and to investigate
claims less than the deductible amount and authorizing the Township to pay such claims
determined to be valid by the adjuster out of the said deposit. The Developer is responsible for
all adjustment service costs and shall maintain the deposits in the amount of the deductible;

V. the policy shall provide for cross-liability and severability of interest protecting the Township
against claims by the Developer as if they were separately insured and providing that the Township
shall be insured notwithstanding any breach of any condition in the policy by any other insured;
and

Vi. the policy shall provide that the insurer shall not cancel or refuse to renew it without first
giving the Township at least sixty (60) days prior written notice.

49 No Relief

The issuance of such policy of insurance shall not be construed as relieving the Developer from
responsibility for other or larger claims, if any, for which the Developer is or may be liable under
this Agreement or at law.

4.10 Notice of Cancellation

If the Township receives notice from the insurer that it has cancelled or refused to renew the
insurance, or that it intends to do so, or if the Township otherwise determines that the insurance
has lapsed or is about to lapse without renewal or replacement, the Township may, at the sole cost
and expense of the Developer, obtain insurance in accordance with this section. In such
circumstances, the Township shall be entitled to obtain new insurance or add the necessary
insurance coverage to the Township’s blanket insurance. The Developer shall forthwith, upon
receipt of written notice therefore from the Township, reimburse the Township for the cost of such
insurance payable as noted above. In addition, the Township shall, at its sole discretion and option,
be entitled to draw upon the Letter of Credit referred to in Section 6.1 to cover the costs of the
insurance.

5. Agreement to Reimburse Developer for Services

The Parties acknowledge that there is an agreement for the Township to reimburse the Developer
for certain aspects of the Required External Services in accordance with the Required External
Services and Cost Sharing table set out in Schedule B, attached hereto. Reimbursement will be
made when the Required External Services have been completed to the satisfaction of the
Township, in its sole discretion.

The Developer agrees to provide the Township with proof of the actual cost of the Required
External Services as soon as it is available. The Township will review the actual costs and if the
Township is satisfied with the actual costs, the costs in the Required External Services and Cost
Sharing will be adjusted accordingly.
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6. Securities
6.1 Type and amount of security

The Developer shall deposit with the Township cash, or an irrevocable standby letter of credit from
a Canadian chartered bank acceptable to the Township and in a form approved by the Township
based upon Form 2 attached to this Agreement [the “security”] to secure and guarantee to the
Township due performance of the Developer’s obligations under this Agreement and the security
shall be in an amount equal to either:

o One hundred (100%) of the cost of Required External Services based on the Total
Estimated Cost of such services as outlined in Column 1 on Schedule “B” including all applicable
taxes, engineering fees, Township costs and contingency allowances. This amount is applicable if
none of the Required External Services have been constructed and accepted/approved by the
Township.; or

. If a portion of the Required External Services have been constructed and
accepted/approved by the Township, the security amount will be equal to one hundred and fifteen
(115%) percent of the cost of work remaining to be completed plus ten (10%) percent of the
completed work costs, as estimated by the Developer's Engineers and verified by the Township
Engineer, for all of the Required External Services based on the Total Estimated Cost of such
services as outlined in Column 1 on Schedule “B” including all applicable taxes, engineering fees,
Township costs and contingency allowances;

as the case may be.

In the event that a letter of credit is provided then the Township shall be named as
beneficiary/secured party therein.

6.2 Reduction of security

The security shall remain in place until the Required External Services have been completed to
the satisfaction of the Township in its sole opinion.

6.3  Authority to draw upon security

The Developer specifically authorizes the Treasurer of the Township to draw upon the security
provided pursuant this Agreement and to use such monies to pay for any costs or expenses
incurred by the Township including without limitation costs or expenses arising from damages or
deficiencies caused by the Developer or the Developer’'s contractors or agents, successors or
assigns, in connection with or relating to the development governed by this Agreement and/or to
satisfy any financial obligation or other obligation of the Developer to the Township pursuant to the
terms of this Agreement when due.

6.5 Stop Work Order

If the Township makes a demand for additional security or Letter of Credit pursuant to the provision
of this Agreement, or if the Township has drawn upon the security or Letter of Credit pursuant to
his Agreement, and the Developer has failed to deposit such additional security or Letter of Credit
with the Township within fourteen (14) days or to replenish such security or Letter
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of Credit within (14) days, the Developer shall be deemed to be in breach of this agreement and
the Township may issue a stop work order.

7. Amendments to DC By-law and Adjustments to Repayments or Credits

The Developer has proposed, and the Township has accepted that the Developer shall delay its
entitlement to repayments or credits for growth related costs from the Township’s development
charge reserves as well as any other repayments it would receive from fees and charges that the
Township may collect in relation to the Required External Services until six (6) months following
the time of issuance of a building permit for the first unit that is not a model home, and to be paid
bi-annually thereafter to the Developer.

The Township may, but is not required to, amend the DC By-law at a future date to incorporate the
“As Constructed” costs for the applicable Required External Services and shall adjust the amount
of the credit or repayment being assigned by Developer to the Township based upon the final
applicable figures incorporated in such amended DC By-law.

8. Recovery of Costs
8.1 Off-site Water and Wastewater Infrastructure

(1) In the event that all or any part of the lots fronting onto municipal Streets is developed and
utilizes the Required External Services constructed and paid for by the Developer, the Township,
so far as it is legally empowered to do so and subject to provisions herein, will use reasonable
efforts to charge the Developed Lot Owner a Street Frontage Charge as a requirement or condition
of development approval. Upon receipt of the Street Frontage Charge, the Township will forward
same to the Developer.

(i) The Developer agrees to provide the Township with proof of the actual cost of the Required
External Services as soon as it is available. The Township will review the actual costs and
recalculate the Proportionate Contribution fee based on the same formula used in Schedule.

(i)  The Developer acknowledges and accepts the risk that the Required External Services
are not contained in any special area development charge and, therefore, the Township
cannot provide the Developer any assurance that the Developer will recover any of the fee
from the Benefiting Owners. The Township does, however, agree to make reasonable efforts
to make such recoveries.

(iv)  In the event that, for any reason whatsoever, including but not limited to administrative
oversight, advertence or in advertence or negligence, the Township does notimpose the fee
as a requirement of condition of development approval or does not collect fee in respect of
some or all of the Benefiting Area, the Developer agrees that the Township assumes no
liability whatsoever for the cost of the works and shall have no obligation to reimburse the
Developer for any expenses incurred by the Owner for which a fee from any Benefiting
Area was not received. The Developer further covenants and agrees that it shall have no claim
whatsoever in law or equity, and shall not institute any proceedings whatsoever against the
Township for any failure by the Township to impose or collect fee from any or all of the Benefiting
Owners.
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(v) The Developer agrees and acknowledges that the Town’s obligations with respect to this
paragraph 8 shall expire on the date which is five (5) years from the date of the Effective Date.

9. Registration on Title

The Developer acknowledges that the covenants herein contained shall be considered covenants
that run with the Lands and hereby consents to the registration of this Agreement on title to any
part of the Lands of which the Developer is the owner at the time of execution of this Agreement.
The Developer agrees to provide a complete and accurate legal description of the Lands to the
Township and to execute all further documents as may be necessary to register this Agreement
against the Lands.

10. Effective Date of this Agreement

This Agreement shall become effective on the date of the execution of this Agreement by the
Township and the Developer (the “Effective Date”).

11. Estoppel

The Developer shall be and are hereby estopped from asserting in any proceeding at any time and
in any forum that the Township does not or did not have lawful authority to enter into this
Agreement, or that any of the terms of this Agreement are not within the jurisdiction or capacity of
the Township to enter into. The Developer acknowledges that it has voluntarily entered into this
Agreement.

12. Time of Essence
Time shall be of the essence in this Agreement.
13.  Amendments Only in Writing

No modification, variation, amendment or termination by mutual consent of this Agreement, and
no waiver of the performance of any of the responsibilities of the Parties shall be effective unless
such action is taken in writing by instrument or document executed by the Parties, excepting that
the foregoing shall not apply where an express provision of this Agreement permits such
modification, variation, amendment or termination pursuant to any other means, and in such
instance the said provision shall apply. All representations and understandings of the Parties with
respect to the Lands and the subject matter of this Agreement are contained in this Agreement,
and there are no other representations or understandings between the Parties. This Agreement
supersedes any and all prior agreements and understandings between the Parties with respect to
the subject matter of this Agreement.

14. Notices

0] Except as otherwise specified herein, any notice hereunder shall be given in writing, by
delivery in person, or by registered mail (return receipt requested) or by facsimile transmission,
properly addressed to the Party to whom such notice is given, with postage or charges, if any,
prepaid. A notice shall be deemed to have been given only when received by the Party to whom
such notice is directed.
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(i) Any notice, invoice or other writing required or permitted to be given pursuant to this
Agreement (including notice of a change of address) shall be deemed to have been given if
delivered personally to the party or to an officer of the applicable corporation or, if delivered by
registered mail, on the third (3') day after mailing. The address for service of each of the parties
is as follows:

Developer: Flato Developments Inc.
c/o Southgate Meadows Inc.

3621 Highway #7 East, Suite 503

Markham, ON L3R OG6

Township: Township of Southgate
Attention: Dave Milliner, Chief Administrative Officer
185667 Grey Road 9

R.R. #1
Dundalk, Ontario NOC 1BO

15. Schedules

Attached hereto and forming part of this Agreement are the following Schedules:
“A”  Description of the Lands

“B”  Required External Services (to be funded by Developer)

“C”  Details for Letter of Credit

16. Successors and Assigns

This Agreement shall ensure to the benefit of and shall be binding upon the Parties and their
respective successors and assigns, subject only to any limitations explicit in this Agreement.

17. Developer’s Acceptance of Agreement

The Developer shall not call into question, directly or indirectly, in any proceedings whatsoever in
law or in equity or before any administrative tribunal the right of the Township to enter into this
Agreement and to enforce each and every term of this Agreement and this Agreement may be
pleaded as estoppel against the Developer in any such proceedings.

18.  Further Assurances
The Parties shall from time to time and at all times do such further acts and things, and execute

all such further documents and instruments, as may be reasonably required to carry out and
implement the true intent and meaning of this Agreement.

REMAINDER OF PAGE INTENTIONALLY LEFT IN BLANK

Page 10 of 15
SERVICE FINANCING AGREEMENT (Flato Block 75) — October 7, 2020

138



IN WITNESS WHEREOF the parties hereto have affixed their corporate seal under the hand of
their proper officers or set their hand and seal.

Flato Developments Inc.
c/o Southgate Meadows Inc

Per: Date:
Shakir Rehmatullah - President

THE CORPORATION OF THE TOWNSHIP OF SOUTHGATE

Per: Date:
Mayor John Woodbury
Per: Date:

Clerk Lindsey Green

We have authority to bind the Corporation
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SCHEDULE “A”

LEGAL DESCRIPTION

All and singular that certain parcel or tract of land and premises situate, lying and

being in the Township of Southgate, in the County of Grey and Province of Ontario,
and being composed of:

Plan 16M-54 Pt BLK 75, geographic Township of Proton, Township of Southgate
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SCHEDULE “B”
REQUIRED EXTERNAL SERVICES AND COST SHARING TABLE

Cost Sharing Breakdown for External Works:

Component Estimated Township’s  Developer’s Township Developer
Cost Portion Portion Cost Cost

Rowes Lane

Sanitary Sewer $ 71,910.00 100% $71,900.00

Storm Sewer $ 65,930.00 100% $ 65,930.00

Watermain $ 61,450.00 100% $61,450.00

Roadworks $151,900.00 100% $151,900.00

Landscaping & $ 37,000.00 100% $ 37,000.00

Street Lighting

Hagan Street (Rowes to CP Rail Trail)

Sanitary Sewer $ 3,400.00 100% $ 3,400.00

Watermain $ 870.00 100% $ 870.00

Roadworks $ 53,995.00 100% $ 53,995.00

Landscaping $ 20,750.00 100% $20,750.00

Sediment Erosion $ 2,630.00 100% $ 2,630.00

Hagan Street (CP Rail Trail to 270 Young St.)

Sanitary Sewer $ 200.00 50% 50% $ 100.00 $ 100.00

Roadworks $ 56,400.00 50% 50% $28,200.00 $28,200.00

Sediment Erosion $ 1,300.00 50% 50% $ 650.00 $ 650.00

Landscaping & $ 17,000.00 50% 50% $ 8,500.00

Street Lighting

Hagan Street (270 Young Street to Young St.)

Sanitary Sewer $ 400.00 100% $ 400.00

Roadworks $ 41,550.00 100% $41,550.00

Landscaping & $ 9,500.00 50% $ 9,500.00

Street Lighting

Total Estimated Construction Costs $223,130.00  $373,055.00

10% Contingency Fees $ 22,313.00 $ 37,305.50

5% Engineering Fees $ 11,156.50 $ 18,652.75

13% HST $ 29,006.90 $ 48,497.15

Total Estimated Construction Costs $285,606.40 $477,510.40
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SCHEDULE “C”

NOTE: Township policy requires that the Letter of Credit be issued by any one of
the following financial institutions:

APPROVED FORM FOR LETTER OF CREDIT

Your Name & Address Date of Issue:
Irrevocable Standby Letter of Credit

Reference No:

APPLICANT BENEFICIARY: THE CORPORATION OF THE TOWNSHIP OF
SOUTHGATE
c/o Treasurer Liam Gott
185667 Grey Road 9
R.R. #1
DUNDALK, Ontario NOC 1BO

AMOUNT:
MAXIMUM in Canadian Dollars:

We hereby authorize you to draw on (Financial Institution & Address) for Account of
(Applicant), up to an aggregate amount of (amount) (CAD) of lawful money of Canada
available by Draft(s) on demand.

Pursuant to the request of our customer, (applicant), we, (Financial Institution) hereby
establish and give to you an irrevocable standby letter of credit (the “credit”) in your favour
in the total amount of (amount) Canadian dollars pursuant to the agreement between the
Township of Southgate and (applicant) dated (date) with respect to the total cost of all
development works and engineering costs [wording to be amended as necessary to
identify purpose of the Letter of Credit i.e. as an assurance that required works will
be completed]

This credit may be drawn on by you at any time and from time to time upon written demand
for payment made upon us by you which demand we shall honour without enquiring
whether you have a right as between yourself and our said customer to make such
demand and without recognizing any claim of our said customer.

The amount of this credit shall be reduced from time to time as advised by notice in writing
given to us from time to time by you.

This credit will continue up to the (date), subject to the following condition:

It is a condition of this credit that it shall be deemed to be automatically extended without
amendment for one year from the present or any future expiry date hereof, unless at least
30 days prior to such expiry date, we notify you in writing by registered mail, that we elect
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not to consider this credit to be renewable for an additional period. Upon receipt by you
of such notice, you may draw hereunder by means of your signed written demand for
payment.

Partial Drawings are permitted.

Drafts must be shown and negotiated not later than the (date) or automatically extended
date.
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Township of Southgate Phone: 519-923-2110

Administration Office Toll Free: 1-888-560-6607
185667 Grey Road 9, RR 1 Fax: 519-923-9262
Dundalk, ON NOC 1BO Web: www.southgate.ca

Staff Report CAO2020-058

Title of Report: Flato West Block 75 Senior Apartment- Servicing Allocation
of Water & Wastewater Capacity

Department: Administration
Council Date: October 7, 2020
Council Recommendation:

Be it resolved that Council receive staff report CAO2020-058 as information; and
That Council approve the allocation of 56 residential units of servicing capacity for
water and wastewater to the Flato Dundalk Meadows Inc. - Block 75 Seniors
Apartment Development Project;

That Council consider approving the allocation of 56 residential units of servicing
capacity for water and wastewater to the Flato Dundalk Meadows Inc. - Block 75
Senior Apartment Development Project by Township By-law 2020-111 at the
October 7, 2020 meeting; and

That Council authorize the Mayor and the Clerk to sign the Flato Dundalk Meadows
Inc. - Block 75 Senior Apartment Development Project Final Servicing Capacity
Allocation Agreement.

Background:
The Township of Southgate allocates servicing capacity for water and wastewater to
developments in the Village of Dundalk for these area rated services.

The present Dundalk Water and Sewage Treatment Reserve Capacity from the 2020
Reserve Firm Capacity Report has 1,886 equivalent residential units (ERU) for water
and 413 ERU for wastewater servicing of uncommitted available capacity. A copy of
the Triton Report dated April 23, 2020, reporting on the 2020 Dundalk Servicing
Capacity that is available is included in this staff report as Attachment #1.

The Flato Block 75 Seniors Apartment Development project has 80 rental units.

Staff Comments:

The Flato Dundalk Meadows Inc., Block 75 Seniors Apartment Development is how
at the stage where the Township needs to consider allocation of 56 units of reserve
service capacity for this project.

The 2020 Triton Report on the Dundalk Reserve Servicing Capacity supports this
allocation. Further the letter from Crozier Engineering (Attachment #2)
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recommends that the capacity allocation for servicing allocated to an apartment
unit would the equivalent of 0.7 ERU of consumption. This 0.7 factor of servicing
capacity allocation for an apartment unit is supported by Triton and Southgate staff
as the number we will use in the future for this type of development allocation. The
Flato Block 75 Seniors Apartment Development project with 80 rental units with 0.7
ERU per apartment, will require 56 units of allocation.

Staff recommends that Council approve this service capacity allocation for the Block
75 Seniors Apartment Development by Municipal By-law and authorize the Final
Servicing Capacity Allocation Agreement for signing by the Mayor and Clerk.

Financial Impact or Long Term Implications

There is no financial impact to the municipality as a result of this report that will
impact the normal municipal operating costs. We are presently working at
expanding our wastewater treatment capacity that will require capital investments
and the use of Development Charges we are collecting for this purpose.

This allocation of 56 ERU of capacity will be consumed with the construction of
residential seniors apartments and the development will start to generate future
taxation, plus water and sewer user revenues for the Township.

Communications & Community Action Plan Impact:
This report has been written and presented to Council to communicate accurate
information to the public.

Goal 3 - Promoting Health Services and Housing Choices

Action 3: The residents and businesses of Southgate envision a caring community
which meets the needs of all ages and incomes for a healthy and comfortable life,
even as our population grows and changes.

Strategic Initiatives 3-A (2019-2023): By means of appropriate policies,
incentives and development partners, the Township will facilitate a significant
increase in the supply and variety of both rental and purchase
housing/accommodation within Southgate.

Concluding Comments:
1. That Council receive this staff report as information.

2. That Council approve the allocation of 56 residential units of reserve
servicing capacity of water and wastewater to the Flato Dundalk Meadows
Inc.- Block 75 Seniors Apartment Development by Township By-law 2020-
111 at the October 7, 2020 meeting.
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3. Council approve the Flato Dundalk Meadows Inc. - Block 75 Seniors
Apartment Development Water and Wastewater Final Servicing Capacity
Allocation Agreement. A copy of the Flato approved Final Servicing Capacity
Allocation Agreement is included in this report as Attachment #3.

Respectfully Submitted,
CAO approval.: Original Signed By  Public Works Mgr: Original Signed By

Dave Milliner - CAO Jim Ellis - PW Mgr.
dmilliner@southgate.ca jellis@southgate.ca
519-923-2110 x223 519-923-2110 x224

» Attachment #1 - Triton Reserve Service Capacity Report, dated April 23,
2020 for the Dundalk Water & Wastewater Systems

» Attachment #2 - Crozier letter dated September 8, 2020

» Attachment #3 - Block 75 Senior Apartment Development Water and
Wastewater Final Servicing Capacity Allocation Agreement
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TRITON 105 Queen Street West, Unit 14

Fergus

ENGINEERING Ontario N1M 156
Tel: (519) 843-3920
SERVICES Fax: (519) 843-1943
Email: info@tritoneng.on.ca
LIMITED g

Consulting Engineers ORANGEVILLE « FERGUS « GRAVENHURST
April 23, 2020

Township of Southgate
R.R. #1

185667 Grey Road 9
DUNDALK, Ontario
NOC 1BO

ATTENTION:  Jim Ellis,
Public Works Manager

RE: TOWNSHIP OF SOUTHGATE
DUNDALK WATER AND SEWAGE
TREATMENT SYSTEMS
RESERVE HYDRAULIC CAPACITY
OUR FILE: A4160(20)-R04

Dear Sir:

The attached tables outline the 2020 reserve capacity calculations for the water supply and sewage
treatment systems in Dundalk. The reserve capacities have been calculated in accordance with Ministry
of Environment and Climate Change (MOECC) guidelines. 50 new residential units were occupied and
connected to the municipal systems in Dundalk in 2019.

Water System:

The three (3) year average maximum day flow of the water system increased from 770 m%/d to 795m?/d
over the past year. The 2020 uncommitted reserve capacity of the water system is 1,886 equivalent
residential units (ERUS). This is based on the Townships’ amount of water taking permitted by the Permit
to Take Water and draft plan approved/committed developments as outlined in Table 3. The Permit to
Take Water, indicates an allowable water taking of 2,817m?3/day. Please refer to Tables 1 and 3 for the
water system capacity calculations.

Sewage Treatment Facility:

Table 2 summarizes the sewage treatment reserve capacity calculations for 2020. The three-year
annual average day flow increased from 1,086m3/day to 1,129 m3/d. The 2020 uncommitted reserve
capacity for the sewage treatment facility is 413 new development ERUs which is slightly more than the
2019 reserve capacity of 410 units.
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It is important to note that Flato Phases 2-6, and the remainder of White Rose Phase 1 and 2 are
included as committed development in the calculation, therefore they will not come out of the 413 ERUs.

Recommendation:

Following Council’s review and adoption of the attached report, we would recommend that a copy of the
report be forwarded to the MECP District Office in Owen Sound and the Grey County Planning
Department. We trust you will find the enclosed to be in order. Should you have any questions, please
do not hesitate to contact this office.

Yours very truly,

TRITON ENGINEERING SERVICES LIMITED

Ray Kirtz, P. Eng.

cc: Dave Milliner, Township of Southgate
Clinton Stredwick, Township of Southgate
Bev Fisher, Township of Southgate
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TABLE 1

TOWNSHIP OF SOUTHGATE
2020 RESERVE CAPACITY - DUNDALK WATER SYSTEM
DESCRIPTION 2020
. a1
Available Capacity 2817
3 2
Max Day Flow (m~/d) 795
. 3
Reserve Capacity (m~/d) 2022
(1)-(2)
. 3
Serviced Households 978
Persons Per Existing Residential Unit 26
(2017 Census Data) ’
Population Served 5 413
(4) x (5) '
. . 3
Maximum Day Per Capita Flow (m~/d) 0330
(2) + (6)
Additional Population that can be Served
. 6,133
(3)+(7)
Person Per New Development Residential Unit (Typical) )8
. Additional New Development Residential Units that can be served.
. 2,190
(8)+(9)
. Committed Development Equivalent Residential Units (Table 3) 304
. Uncommitted Reserve Capacity New Development Equivalent Residential Units
(10) - (12) 1,886

! Available Capacity is based on lesser of Firm Capacity or Permit to Take Water. Firm capacity is
2,819m3/day, PTTW is 2,817m>/d, Well Production is 4,780m3/day.

* Max day flow is the average of the maximum day flows from 2017 (702m 3/d),
and 2018 (742m>/d) and 2019 (942m?/d)

* Serviced households as reported in the 2019 Annual Water Report.
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TABLE 2

TOWNSHIP OF SOUTHGATE
2020 RESERVE CAPACITY - DUNDALK SEWAGE TREATMENT FACILITY
DESCRIPTION 2020
Design Capacity of Sewage Treatment Facility (m?/d) 1832
Average Day Flow" (m?/d) 1129
(Average of 2016, 2017 and 2018 Average Flows) ’
. 3

Reserve Capacity (m~/d) 703
(1)-(4)
Average New Development Per Capita Flow’ (m3/d) 0.350
Additional Population that can be Served

. 2,009
(3)+(4)
Person Per New Development Equivalent Residential Unit (Typical) )8
Additional New Development Equivalent Residential Units that can be Served

_ 717
(5) + (6)
Committed Development Residential Units (Table 3) 304
Uncommitted Reserve Capacity New Development Equivalent Residential Units
(7)-(8) 43

. Average of the average day flows in 2017 (1,168m>/d), 2018 (1,105m>/d) and 2019 (1,114m?/day)

? As determined by new development flow analysis supported by flow monitoring program.
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TABLE 3
TOWNSHIP OF SOUTHGATE
SUMMARY OF DEVELOPMENTS - 2020

TOTAL | UNITS OCCUPIED IN | REMAINING UNITS
COMMITTED DEVELOPMENTS UNITS 2019 AT END OF 2019
White Rose (Phase 1 & 2) 66 41 25
Flato West (Phase 1) 70 70 0
Flato East (Phase 2B) 38 29 9
Flato North (Phase 2A) 72 0 72
Flato North (Phase 3) 46 0 46
Flato North (Phase 4) 22 0 22
Flato North (Phase 5) 59 0 59
Flato North (Phase 6) 68 0 68
SUB-TOTAL 140 301
INFILL LOTS' 3 3
TOTAL COMMITTED UNITS 304
UNCOMMITTED DEVELOPMENTS (ESTIMATED) .IL-JOI\I-II-'?;
Flato Glenelg Residential Subdivision (Phase 1) 153
Flato West Block 75 (Phase 2) Apartment Building2 56
White Rose (Phase 3) 101
Flato East (All Remaining Phases) 460
SUB-TOTAL| 770

' Assume 3 infill lots are built each year.

? Apartment units based on assumption that each unit is 0.7 ERU.
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KITCHENER

WOODBRIDGE
LONDON
& LANDSCAPE KINGSTON
ARCHITECTURE BARRIE
BURLINGTON

September 8, 2020

Dave Milliner, CAO
Township of Southgate
185667 Grey Rd 9
Dundalk, ON NOC 1BO

Dear Mr. Milliner:

RE: Flato Developments Inc. — Request for Reduced Equivalent Residential Units (ERUs) for
Townhouses

Following recent discussion with Township staff, MHBC Planning is pleased to provide the following
information relating to the request for a reduced equivalent residential units (ERUs) of 0.8 to be assigned
for townhouse units when the Township is calculating and allocating servicing capacity to townhouse
units in Glenelg Phase 1, Flato East Phases 7, 8 and 10 as well as any other future townhouses within
Southgate.

Servicing Allocation & Equivalent Residential Units (ERUs):

Servicing capacity in the Township of Southgate is allocated by equivalent residential units (ERUs).
Generally, one ERU shall be equivalent to the average capacity required to service a detached single
family dwelling. From an Engineering perspective while single detached dwelling units count for 1 ERU,
not all dwelling types represent the same ERU. Generally the smaller the unit the less people on average
will live in that unit and thus on average less servicing demand is generated by that unit. This is
represented by a reduced ERU. The same theory is applied in Planning when completing population
projections. A different amount of people per unit (PPU) are assigned to different dwelling types based
on the expected average amount of people that will reside in that dwelling type. This is similarly largely
driven by the size of the unit, the smaller the unit the lower the PPU and the larger the unit the greater
the PPU.

It is understood this rationale is currently applied by the Township of Southgate when assigning
servicing allocation to apartment units. Rather than apply 1 ERU per apartment unit, a reduced ERU of
0.70 per apartment unit is applied, regardless of whether it is a studio unit or a three bedroom unit. The
rationale is that all the units in a typical apartment building averages out to 0.70.

It is requested the Township apply the same rationale and assign a reduced ERU of 0.8 to townhouses in
order to reflect the reduced average servicing demand generated by these units.
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Flato's Civil Engineering Consultant — C.F. Crozier & Associates has reviewed other jurisdictions that apply
a reduced ERU to townhouses and have found the following examples:

e (Collingwood's recent waste water reserve study applied an ERU of 0.83 per townhouse unit
e The City of Toronto applies an ERU of 0.77 per townhouse unit.
o The City of Barrie applies an ERU of 0.75 per townhouse unit.

From a Planning Perspective, when comparing the PPUs used by the Township in the Watson &
Associates’ 2017 Development Charges Background Study we find very similar results for a townhouse
unit compared to a single detached dwelling with an expected ERU of 0.81.

PPU & Weighted ERU

Unit Type PPU PPU % compared to Weighted ERU
single detached

Single-detached & Semi- 258 100% 1.0

detached

Multiples (incl. 2.10 81.4% 0.81

townhouses)

Based on the weighted ERU expected from the Township’s PPUs of 0.81 per townhouse unit and the
example of other southern Ontario municipalities providing a 75% to 83% reduction factor for ERUs from
single detached dwellings to townhouses, we request the Township of Southgate take an average
approach and apply a reduced ERU of 0.8 per townhouse unit when calculating and assigning servicing
allocation.

Both myself and/or Dan Piggott at C.F. Crozier and Associates would be happy to discuss this matter
further with the Township.

m

Kory Chisholm, BES, M.Sc., MCIP, RPP
Associate

Yours truly,

MHBC

Cc Shakir Rehmatullah | Flato Developments Inc.
Dan Piggott | C.F. Crozier & Associates
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Attachment #3

FINAL SERVICING CAPACITY ALLOCATION AGREEMENT

Made in Duplicate this 7th day of October, 2020

BETWEEN: FLATO West Block 75 Development

Senior Apartment Development
3621 Highway #7 East, Suite 503
Markham, ON L3R 0G6

(hereinafter referred to as the “Developer”)

AND

THE CORPORATION OF THE
TOWNSHIP OF SOUTHGATE
185667 Southgate Road #22 - RR#1
Dundalk, ON NOC 1BO
(hereinafter referred to as the “Township”)

WHEREAS the Township of Southgate ("Township”) has available or plans
for increasing Water and Wastewater servicing capacity to supply existing
and future development in the Village of Dundalk “Dundalk”; and

AND WHEREAS, a new development is proposed in Dundalk and as such the
development has requested in writing to the Township water and wastewater
servicing capacity allocated subject to availability.

NOW THEREFORE the Parties Here to agree:

1.

That the Township of Southgate will allocate 56 (fifty-six) of Water
and Wastewater Residential Units of Reserve Servicing Capacity to
service 80 apartment units in this development with a 0.7 Equivalent
Residential Unit allocation per apartment.

. That the Developer accepts this allocation of water and wastewater

Residential Units of Reserve Servicing Capacity based on the
conditions set out in this agreement.

. That the Final Capacity Allocation Agreement shall be for period of 3

years following the municipal by-law approval date of this agreement.

That the Final Capacity Allocation Agreement may be extended for an
additional 1 year term(s) based on evidence of site development
progress.

. That the Developer accepts that at its sole discretion the Township

may not agree to extend a Final Capacity Allocation Agreement in in
whole or in part, if in the opinion of Township and its Engineers that
site development progress has not progressed sufficiently to reflect 50
(fifty) percent occupancy or use of the allocated servicing capacity.
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6. That the Developer acknowledges that any payments to be made or
works with respect to the projects allocation of Final Capacity by the
Developer required by the Township must be completed to maintain
this agreement in force and affect. The payments and /or works
required are listed in the attached Schedule A documents that forms
as part of the agreement document or provides reference to a Front
Ending or Service Finance Agreement that has been previous approved
by the Developer and Township Council by municipal by-law.

7. This Agreement shall be binding on the parties hereto and their heirs,
executors, administrators or assigns.

IN WITNESS WHEREOF the Parties hereto have affixed their respective
hands and seals.

SIGNED, SEALED AND DELIVERED
IN THE PRESENCES OF:

Flato Block 75 Development

Date: Name: Shakir Rehmatullah
Title: President

Witness I have authority to bind the Corporation.

The Corporation of the Township
of Southgate

Mayor: John Woodbury

(seal)

Clerk: Lindsey Green
We have authority to bind the Corporation.
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Schedule A
Listing of Payments and Works for the

Development Project Final Capacity Allocation

e Flato Block 75 Development and Cost Sharing Agreement.
e Required Securities posted to support the listed agreements
above.

156



The Corporation of the Township of Southgate
By-law Number 2020-111

being a by-law to authorize an agreement between Flato West Meadows
Inc. and The Corporation of the Township of Southgate

Whereas the Municipal Act, 2001, Chapter 25, as amended, Section 5 (3), states
that municipal power, including a municipality's capacity, rights, powers and
privileges, shall be exercised by by-law unless the municipality is specifically
authorized to do otherwise; and

Whereas Section 8 of the Municipal Act, 2001, Chapter 25, as amended, provides
that a municipality has the authority to govern its affairs as it considers appropriate
and enables the municipality to respond to municipal issues; and

Whereas Section 9 of the Municipal Act, 2001, Chapter 25, as amended, provides
that a municipality has the capacity, rights, powers and privileges of a natural
person for the purpose of exercising its authority under this or any other Act; and

Whereas it is deemed necessary and desirable that the Council of the Corporation
of the Township of Southgate enact a by-law authorizing the Corporation to enter
into an agreement with Flato West Meadows Inc.,

Now therefore be it resolved that the Council of the Corporation of the
Township of Southgate enacts as follows:

1. That the agreement between Flato West Meadows Inc. and The Corporation
of the Township of Southgate, attached hereto at Schedule A is hereby
ratified and confirmed; and

2. That the Mayor and the Clerk are authorized to sign the agreement on behalf
of the Township of Southgate; and

3. That where the provisions of any other by-law, resolution or action of
Council are inconsistent with the provisions of this by-law, the provisions of
this by-law shall prevail.

Read a first, second and third time and finally passed this 7" day of
October, 2020.

John Woodbury — Mayor

Lindsey Green — Clerk
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FINAL SERVICING CAPACITY ALLOCATION AGREEMENT

Made in Duplicate this 7th day of October, 2020

BETWEEN: FLATO WEST MEADOWS INC.

Block 75 Edgewood Suites
3621 Highway #7 East, Suite 503
Markham, ON L3R 0G6

(hereinafter referred to as the “Developer™)

AND

THE CORPORATION OF THE
TOWNSHIP OF SOUTHGATE
185667 Southgate Road #22 — RR#1
Dundalk, ON NOC 1BO
(hereinafter referred to as the “Township™)

WHEREAS the Township of Southgate (“Township”) has available or plans
for increasing Water and Wastewater servicing capacity to supply existing
and future development in the Village of Dundalk “Dundalk”; and

AND WHEREAS, a new development is proposed in Dundalk and as such the
development has requested in writing to the Township water and wastewater
servicing capacity allocated subject to availability.

NOW THEREFORE the Parties Here to agree:

1.

That the Township of Southgate will allocate 56 (fifty-six) of Water
and Wastewater Residential Units of Reserve Servicing Capacity to
service 80 apartment units in this development with a 0.7 Equivalent
Residential Unit allocation per apartment.

That the Developer accepts this allocation of water and wastewater
Residential Units of Reserve Servicing Capacity based on the
conditions set out in this agreement.

That the Final Capacity Allocation Agreement shall be for period of 3
years following the municipal by-law approval date of this agreement.

That the Final Capacity Allocation Agreement may be extended for an
additional 1 year term(s) based on evidence of site development
progress.

That the Developer accepts that at its sole discretion the Township
may not agree to extend a Final Capacity Allocation Agreement in in
whole or in part, if in the opinion of Township and its Engineers that
site development progress has not progressed sufficiently to reflect 50
(fifty) percent occupancy or use of the allocated servicing capacity.
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6. That the Developer acknowledges that any payments to be made or
works with respect to the projects allocation of Final Capacity by the
Developer required by the Township must be completed to maintain
this agreement in force and affect. The payments and /or works
required are listed in the attached Schedule A documents that forms
as part of the agreement document or provides reference to a Front
Ending or Service Finance Agreement that has been previous approved
by the Developer and Township Council by municipal by-law.

7. This Agreement shall be binding on the parties hereto and their heirs,
executors, administrators or assigns.

IN WITNESS WHEREOF the Parties hereto have affixed their respective
hands and seals.

SIGNED, SEALED AND DELIVERED
IN THE PRESENCES OF:

Flato West Meadows Inc.

Date: Name: Shakir Rehmatullah
Title: President

Witness I have authority to bind the Corporation.

The Corporation of the Township
of Southgate

Mayor: John Woodbury

(seal)

Clerk: Lindsey Green
We have authority to bind the Corporation.
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Schedule A
Listing of Payments and Works for the

Development Project Final Capacity Allocation

e Flato Block 75 Servicing Financing Agreement
e Required Securities posted to support the listed agreements
above.
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Township of Southgate Phone: 519-923-2110

Administration Office Toll Free: 1-888-560-6607
185667 Grey Road 9, RR 1 Fax: 519-923-9262
Dundalk, ON NOC 1BO Web: www.southgate.ca

Staff Report CAO 2020-059

Title of Report: Flato Glenelg Carriage House Development Project Site
Alteration Agreement

Department: Administration
Council Date: October 7, 2020

Council Recommendation:

Be it resolved that Council receive staff report CAO2020-059 as information; and
That Council approve the Flato Glenelg Carriage House Development Project Site
Alteration Agreement dated October 7, 2020; and

That Council consider approving the Flato Glenelg Carriage House Development
Project Site Alteration Agreement dated October 7, 2020 by Municipal By-law 2020-
112.

Background:

The Flato Glenelg Carriage House Development Project require a Site Alteration
Agreement for their project. This agreement has been created as a template
document we used for other Flato Site Alteration projects, that was reviewed by our
lawyer, our engineers and approved by Southgate Council at the March 16th, 2016
meeting for the Flato West project.

This Site Alternation Agreement has been created to deal with the movement and
placement of soils on the development properties. They have indicated that they
will be moving soils and placing a granular layer as part of the project work.

Staff Comments:

The Flato Glenelg Carriage House Site Alteration Agreement is included in Council
agenda as part of the By-law 2020-112 for approval. Other supporting technical
materials included in this staff report is the Site Plan (Attachment #1) and a
document titled “Fill Control Report” has been reviewed by Triton Engineering. A
copy of the Fill Control Report is included in this report as Attachment #2.

Triton’s staff reviewed the Fill Control Plan, which includes the Geo-Environmental
Guidelines for Earth Fill Importation and the Placement Plan and the Procedures and
Requirements for Construction of Engineered Fill. The securities calculations and
these project materials have been reviewed by Triton to assess the scope of work
to confirm the required securities for the project, which amounts to $387,915.00,
and this number is reflected in the Site Alteration Agreement, Section 2.2 titled,
“Security Requirements”.
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Staff recommends approval of the Flato East and Flato North Site Alteration
Agreement based on the positive Engineering review of their plans and to allow the
developer the benefit of the summer and fall weather to complete this work.

Financial Impact or Long Term Implications

There is no financial impact to the municipality as a result of this report as all costs
to create this agreement, project securities and mitigation will be paid for or posted
by the owner of the property as a condition of the agreement for the project to
proceed.

Communications & Community Action Plan Impact:
This report has been written and presented to Council to communicate accurate
information to the public.

Goal 3 - Promoting Health Services and Housing Choices

Action 3: The residents and businesses of Southgate envision a caring community
which meets the needs of all ages and incomes for a healthy and comfortable life,
even as our population grows and changes.

Strategic Initiatives 3-A (2019-2023): By means of appropriate policies,
incentives and development partners, the Township will facilitate a significant
increase in the supply and variety of both rental and purchase
housing/accommodation within Southgate.

Concluding Comments

1. That Council receive this staff report as information.

2. That Council approve the Flato Glenelg Carriage House Site Alteration
Agreement at the October 7, 2020 Council meeting.

3. That Council consider approval the Flato Glenelg Carriage House Site
Alteration Agreement by Municipal By-law 2020-112 at the October 7, 2020
Council meeting.

Respectfully Submitted,

CAO approval: Original Signed By  Public Works Mgr.: Original Signed By

Dave Milliner - CAO Jim Ellis - PW Mgr.
dmilliner@southgate.ca jellis@southgate.ca
519-923-2110 x210 519-923-2110 x250

> Attachment #1 - Flato Glenelg Carriage House Site Plan dated
September 3, 2020

» Attachment #2 - Flato Glenelg Carriage House Site Alteration File Control
Report dated March 2020
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HEDULE B-1 - SITE ALTERATION PLANS
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GENERAL NOTES:

1. CONSTRUCTION EQUIPMENT TO USE EXISTING ACCESS POINT, LOCATED AT GLENELG ST., AS INDICATED ON THIS DRAWING. MUD MAT TO BE
MAINTAINED AT ACCESS POINT.
2. ALL WORKS SHALL BE COMPLETED IN ACCORDANCE WITH THE OCCUPATIONAL HEALTH AND SAFETY ACT. THE GENERAL CONTRACTOR SHALL
BE DEEMED TO BE THE "CONSTRUCTOR"™ AS DEFINED IN THE ACT.
3. ALL SEDIMENT AND EROSION CONTROL FACILITIES AND WORKS ARE TO BE CONSTRUCTED AND IN PLACE TO THE APPROVAL OF THE SITE
ENGINEER PRIOR TO ANY GRADING OPERATIONS COMMENCING. TYPICAL WORKS INCLUDE SILT FENCES, INTERCEPTOR SWALES, STRAW BALE
CHECK DAMS AND SEDIMENT TRAPS.
ALL TEMPORARY TOPSOIL STOCKPILES ARE TO BE PROVIDED WITH THE NECESSARY SEDIMENT AND EROSION CONTROL FEATURES.
ALL INTERCEPTOR SWALES ARE TO BE SEEDED TO STABILIZE THEIR BANKS IMMEDIATELY FOLLOWING CONSTRUCTION.
REFER TO APPLICATION FORM FOR GRUBBING OF TREES WITHIN LIMITS OF FILL AREA.
NO GRADING OF LANDS WILL OCCUR WITHIN SPECIFIED BUFFERS ALONG PROPERTY LINES AND INTERNAL TO SITE.
THE LOCATION OF ALL UNDERGROUND AND ABOVEGROUND UTILITIES AND STRUCTURES ARE NOT NECESSARILY SHOWN ON THE CONTRACT DRAWINGS, AND
WHERE SHOWN, THE
ACCURACY OF THE LOCATION OF SUCH UTILITIES AND STRUCTURES IS NOT GUARANTEED. BEFORE STARTING WORK, THE CONTRACTOR SHALL INFORM HIMSELF
OF THE EXACT LOCATION
OF ALL SUCH UTILITIES AND STRUCTURES AND SHALL ASSUME ALL LIABILITY FOR DAMAGE TO THEM.

MAINTENANCE & OPERATIONS OF SEDIMENT CONTROLS
SILT FENCE

SILT FENCE MUST BE INSPECTED WEEKLY FOR RIPS OR TEARS, BROKEN STAKES, BLOW-OUTS AND ACCUMULATION OF SEDIMENT.
SILT FENCE MUST BE INSPECTED FOLLOWING ALL 15MM OR GREATER RAIN STORM EVENT OR AS DIRECTED BY SITE ENGINEER.
SEDIMENT MUST BE REMOVED FROM SILT FENCE WHEN ACCUMULATION REACHES 50% OF THE HEIGHT OF THE FENCE.

ALL SILT FENCES MUST BE REMOVED ONLY WHEN THE ENTIRE SITE IS STABILIZED AND AS DIRECTED BY THE SITE ENGINEER.

0 NOoO O

Mo~

STRAW BALE / ROCK CHECK DAM

1. REMOVE ACCUMULATED SEDIMENT UP STREAM OF THE CHECK DAM IF GREATER THAN ONE HALF OF DAM HEIGHT.

2. SILT REMOVAL MUST BE UNDERTAKEN WITH CARE TO MINIMIZE DOWN STREAM SEDIMENTATION IN SWALE OR DITCH.

3. STRAW BALE CHECK DAM AND ALL ACCUMULATED SEDIMENT MUST BE REMOVED WITH CARE ONCE THE CONSTRUCTION SITE IS STABILIZED
AND AS DIRECTED BY THE SITE ENGINEER.

MUD MAT MAINTENANCE

1. INSPECT MUD MAT WEEKLY TO ASSESS CONDITION AND ENSURE OPERATION EFFICIENCY.
2. SUPPLY AND PLACE ADDITIONAL CLEAR STONE AS DIRECTED BY SITE ENGINEER.
3. MAT TO REMAIN IN PLACE UNTIL SITE IS STABILIZED OR AS DIRECTED BY SITE ENGINEER.

DECOMMISSIONING / RESTORATION

1. FOLLOWING COMPLETION OF CONSTRUCTION AND AS DIRECTED BY SITE ENGINEER, ALL EROSION AND SEDIMENT CONTROL WORKS ARE TO BE
REMOVED INCLUDING ANY ACCUMULATED SEDIMENT.

2. ALL WORKS LOCATED ON LANDS QOUTSIDE THE PROPOSED DEVELOPMENT AREA ARE TO BE GRADED TO MATCH EXISTING SURROUNDING
GROUND AND HYDROSEEDED.

3. ALL SEDIMENT BUILD-UP TO BE REMOVED FROM SEDIMENT BASINS. DISTURBED AREAS AND SEDIMENT BASINS TO BE TREATED WITH 25mm
OF TOPSOIL AND HYDROSEEDED AS DIRECTED BY SITE ENGINEER.
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SCHEDULE B-1 - SITE ALTERATION PLANS
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1.0 INTRODUCTION

C.F. Crozier & Associates has been retained by 2358737 Ontario Inc. (Developer) to complete a fill
control report in support of the Glenelg Residential Development, located in the Village of Dundalk,
Township of Southgate, County of Grey (Subject Development). The Developer wishes to commence
the pre-grading earthworks operations in Summer of 2020 and thus are seeking approval to do so from
the Township of Southgate (Township). The following report has been prepared to provide detail of
the proposed earthworks program, and to facilitate the aforementioned approval.

The Developer seeks to enter into a Site Alteration Agreement with the Township for the Subject
Development and will be submitting the appropriate fill applications with the Township and GRCA.
The proponent’s consulting team includes MHBC as the Planning Consultant, Soil Engineers Limited
(SEL) as the Geotechnical Consultants and SLR Consulting Ltd. as the Environmental/Hydrogeological
Consultant.

2.0 BACKGROUND AND SITE DESCRIPTION

The Glenelg Residential Development is approximately 14.6 ha of an overall 33 ha property located
at the west end of the Community of Dundalk. The Subject Development is bounded by Glenelg
Street to the south, a Natural Heritage Area to the west, the CP Rail Trail fo the east and the remainder
of the Developer's land to the north (not subject to the current application). The developable area
of the property is currently utilized as agricultural land. Refer to Figure 1 for the Site Location Plan.

The Subject Development will consist of 130 single-detached units, 33 townhouse units, open
space/park blocks, walkways/frails, a stormwater management block, and approximately 1.3km of
Urban Right-of-Way. In addition, Block 137 and 138 have been provided to accommodate roadway
access to potential future development located to the north. The Draft Plan has been presented in
Figure 2 (MHBC, July 2019). It should be noted that concurrent with this submission, a Draft Plan redline
which introduces seven additional single-detached units along the east side of Street A is being
submitted for approval by the Township. This redline increases the total unit count for the Subject
Development to 170 units and reduces the Stormwater Management Facility Block from 1.37 ha to 1.1
ha.

In 2019, Planning Applicafions were submitted and approved in support of a Zoning By-law
Amendment, Official Plan Amendment, and Draft Plan Application for the Subject Development.

Saoil investigations for the Subject Development were completed by Sirati & Partners Consultants
Limited in January of 2017 (Preliminary Report on Geotechnical Investigation — Proposed Residential
Development — 231 Glenelg Street, January 2017). Within this investigation a total of eight (8)
boreholes were advanced across the site. These boreholes revealed that the site is underlain by water
bearing cohesionless soils between 0.8 m and 3.14 m below existing grade, overlying sandy silt fill. The
cohesionless soil strata is composed of silt, sandy silt, silty sand, sand and gravel.

In addifion, SLR Consulting Ltd. completed a Hydrogeological Investigation in July of 2019 to
determine hydrogeologic constraints and provide site water balance requirements for any future
development (Hydrogeologic Study — 193 Glenelg Street, July 2019). Groundwater monitoring wells
were installed at selected locations for the Hydrogeological Study. The groundwater monitoring
program conducted between August 2018 and July 2019 determined that groundwater levels were
highest in the Spring and observed between 0.40 m and 1.0 m below existing grade. It is noted that
the groundwater monitoring program is still ongoing to ensure seasonal water table depths are
accurately characterized. It is expected that the seasonally high groundwater level will be observed
in the Spring.

C. F. Crozier and Associates Inc. Page 1
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3.0 FILL REQUIREMENT

Given the existing fopography of the property in relation to the proposed residential development
grading, the site will require fill to raise the existing grades to an elevation suitable for servicing.

Based on the proposed site grading, the following Earthworks operations are required. Please note
the following volumes are subject to change throughout the detailed design process.

e Topsoil to be Stripped and Stockpiled (0.4 m depth) = 41,200 m3

e Cut-to-Fill material (within SWM Facility) = 6700 m3

e Cut-to-Fill material from SWM Facility (place within Residential Area) = 2730 m3
»  Cut-to-Fill material (within Residential Area) = 1260 m3

e Mineral Soil Import = 83,900 m3

» Drainage Layer Import =27,800 m3

4.0 CRITERIA

The placing of fill will not be permitted on the Subject Lands unless authorized by the Township.
Furthermore, given that the Subject Lands partially lie within the Grand River Conservation Authority
(GRCA) Regulated Area, a fill permit from the Conservation Authority will also be required for
alteration to any areas within these limits.

The Township requires confirmation that the quality of the off-site material meets Ministry of
Environment, Conservation and Parks (MECP) “Table 2" criteria for residential development lands. To
this end, SEL has been retained by the proponent as the Geotechnical Engineer. SEL will confirm that
off-site sourced material is clean and suitable for use on the site as fill material. SEL will provide all
necessary geotechnical engineering advice during the placement of the material, from the
perspective of compaction and testing. Refer to Appendix A for the ‘General Requirements for
Engineered Fill" prepared by SEL.

GRCA criteria associated with issuance of a Fill Permit pertain to erosion and sediment control, as well
as environmental protection, specifically in relation to the nearby Natural Heritage Features.

The following sections of this report speak to areas of interest of the Township and GRCA.
5.0 WORK PLAN

5.1 Access Entrance

The proposed filling operation requires fill to be placed in lifts and compacted appropriately, per the
recommendations of SEL. Therefore, a construction access route is required. Direct access to the
development areas of the site will be provided via Glenelg Street at the existing driveway location.
Refer to Drawing 104 for the Site Alteration Plan.

At the site entrance, a mud mat will be constructed fo minimize the fracking of material onto Glenelg
Street (refer to detail provided on Drawing 104). The enfrance will be monitored during fill operations
by SEL and Crozier, and any necessary repairs to maintain the enfranceway will be completed by the
Contractor at the direction of the Field Engineer.

C. F. Crozier and Associates Inc. Page 2
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5.2 Spill Contingency

During fill placement activities, no on-site storage of fuels and no filling or servicing of machinery and
equipment will be allowed within 30 metres of existing ditches and environmentally sensitive lands.
Machinery that is present outside of these lands will also require spill contingency procedures and this
will be the responsibility of the Confractor as indicated in their contract.

53 Proposed Pre-Grading Design

The quantities of fill material required to develop the Glenelg Residential Development have been
determined based on the Site Grading Plans (to be provided by the Engineer during Earthworks).
These grades will ensure that positive drainage is provided on the fill material and any runoff is directed
towards the identified sediment and erosion control features.

The details provided on Drawing 104 and the Site Grading Plans provide sufficient information to allow
the Contractor to complete the placement of fill within the Subject Lands and to meet the stringent
guidelines set out by the GRCA within the permit.

54 Erosion and Sediment Control

The focus of the erosion and sediment control design is to ensure that drainage leaving the site is
appropriately cleaned of sediment prior to leaving. The erosion and sediment control measures
designed are also intended to minimize sediment-laden runoff from entering adjacent properties
around the site perimeter that are not owned by the Developer.

All sediment and erosion confrols will be installed prior to the commencement of any Earthworks
operations and maintained throughout all site activities unfil the site is stabilized or as directed by the
Engineer, GRCA and/or Township. Confrols are to be reviewed regularly, after each significant rainfall,
and maintained in proper working condition. Refer to the Drawing 104 for the locations of the
proposed erosion and sediment control measures.

5.4.1 Temporary Sediment Basin

During the pre-grading activities, the runoff generated from the disturbed areas will drain to a
temporary sediment basin located within the SWM Facility Block. The proposed SWM Facility will be
rough graded to act as a temporary sediment basin. The SWM Facility is located within Block 146 at
the south end of the development. Swales are proposed to be constructed within the site as
Earthworks operations proceed to direct runoff to the pre-graded SWM Facility. In addition,
interceptor ditches have been specified around portions of the site perimeter to intercept and convey
flow to the sediment basin. Please note interceptor ditches will not interfere with existing drainage
conditions. Interceptor ditches will be finished complete with topsoil and hydroseed to reduce
potential erosion and reduce flow velocities.

Per the ‘Erosion & Sediment Control Guidelines for Urban Construction (Greater Golden Horseshoe
Area Conservation Authorities, 2006), the sediment basin will be sized to provide an active storage
volume and permanent pool volume that meets a minimum of 125 m3 and 185 m3 per hectare of
contributing drainage areaq, respectively. The following table details the required and provided
permanent pool and active storage volumes.

Table 1: Summary of Sediment Basin Storage Volumes

C. F. Crozier and Associates Inc. Page 3
Project No. 1060-4171
170



Glenelg Residential Development Fill Control Report
2358737 Ontario Inc. March 2020

Temporary Sediment Basin

Required Volume (m3)! Provided Volume (m3)
Permanent Pool 1667 7224
Active Storage 1126 5780

1. Thisis based on a contributing drainage area of 9.01 ha.

The sediment basin has been designed with a ditch inlet catchbasin outlet structure, which consists
of a bird cage temporary grate, ditch inlet catchbasin and a 175 mm diameter orifice. Controlled
flows will discharge via a 300 mm diameter outlet pipe to the existing 800 mm diameter HDPE culvert.
Flows from this point will be conveyed south to the Southern Natural Heritage Feature. The sediment
basin outlet structure detail has been provided on Drawing 104 and extended detention orifice
calculations have been provided in Appendix C.

5.4.2 Silt Fencing

Silt fencing will be installed along the perimeter of the development to define the limits of the disturbed
area including site clearing, topsoil stripping, fill operations, temporary drainage channels, as well as
in areas to infercept any flows leaving the site. Silt fencing will play a crucial role in preventing
sediment from migrating off site. Locations for the fences are shown on Drawing 104, but additional
fencing may be added as necessary based on decisions by Crozier and the Developer prior to and
during placement of fill.

5.4.3 Dust Suppression

During earthwork activities, the Developer and Confractor will be responsible for ensuring that
measures for dust suppression are provided as required, such as the application of water or lime.

5.4.4 Topsoil Stockpiles

Since the Earthwork’s operations are intended to raise the existing site grades to a suitable elevation
required for servicing, it will be necessary to strip topsoil from beneath the fill. Topsoil is to be stockpiled
at the north end of the development. Refer to Drawing 104 for this location. It should be noted that
topsoil that is not required will be hauled off-site.

5.5 Schedule of Works

A schedule for the fill operations required for the Subject Development can be found below. The
Proponent intends to acquire external fill over a period of three to four months. Placement of fill is
anficipated to commence in Summer of 2020, subsequent to the execution of the Site Alteration
Agreement with the Township, weather permitting.

The first work to be completed will be the preparation of the site, including but not limited to installation
of sediment erosion conftrols, construction of the interceptor swales and drainage channels.

Following these initial preparations of the site, the Contractor will strip a 0.4 m topsoil layer across the
entire site. It is anticipated that approximately 41,200 m3 of topsoil will be generated; 15,550 m3 will be
stockpiled for future use within the development limits, and 25,650 m3 will be hauled offsite.

Approximately 8,000 m3 of cut-to-fill material from the Subject Development, and approximately
111,700 m3 of imported fill (approximately 83,900 m3 of mineral import 27,800 m3 of drainage layer
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import) are required to complete the pre-grading activities for the Subject Development. Fill will be
placed in 200 mm lifts and compacted based on recommendations from Soil Engineers Ltd. (assume
95% or 98% SPMDD). The following is a short descripfion of the possible work plan and schedule to
transport and place import material on-site.

Assumptions:

Work Day: 10 hours
Work Week: 5 days
Equipment: 10 haul trucks with capacity of 18-20 m3

Bull-dozer (crawler-mounted)
Front End Loader
Compactor

Travel Cycle for Haul Trucks: 1 hour (subject to change based on location of the Fill Source)
Notes:

1. The size and type of equipment may vary depending on the Conftractor’s preference and the
encountered soil and site conditions.
2. Construction activities are anticipated during typical working hours from Monday to Friday.

Using these assumptions, a total of 100 loads of fill will be tfransported to the site each day resulting in
a daily fotal of 1900 m3 of placed fill. Therefore, it should take approximately 60 working days to haul
the fill material on-site.

5.6 Monitoring of Works

The site will be monitored to ensure that the placing of fill does not impact adjacent properties or
existing watercourses and to ensure that temporary drainage is provided as required to prevent
standing water on-site.

Crozier will make periodic site visits to monitor operations and ensure all recommendations proposed
within this report are being adhered to, such as placing of fill within identified approved areas, erosion
and sedimentation controls and dust suppression.

SEL will be responsible for the oversight and certification of the material placed on the site and
appropriate environmental testing. Copies of all testing results will be made available to the Township.
The material source will be continuously monitored.

As noted earlier, SEL has prepared site-specific guidelines for the importation and placement of fill
within the Fill Area, and a copy of these guidelines are included in Appendix A. This document will
outline the frequency and type of testing for the fill material as per the MECP Guidelines and Ontario
Regulation 153. A document outlining the Procedures and Requirements for Construction of
Engineered Fill has also been provided by SEL and is included in Appendix B.

In the event that the source of material changes during the project, ample nofification along with
supporting documentation will be provided by SEL and Crozier.

5.7 Rehabilitation of the Site

C. F. Crozier and Associates Inc. Page 5
Project No. 1060-4171
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This filling application is considered an interim activity; a Pre-Servicing Agreement or Subdivision
Agreement to enable site servicing is expected over the next 6-12 months.

Erosion/sediment confrols are specified around the perimeter of the area of disturbance and
adjacent to any existing conveyance routes, which will prevent the migration of sediment from the
area of disturbance. The Proponent will be required to maintain these measures until the site is
stabilized. The Proponent is required to post a security deposit, as this will provide the financial
assurance necessary to address any potential long-term impacts from the Earthworks operations. The
security calculations have been provided in Appendix D.

6.0 CONCLUSIONS & RECOMMENDATIONS
The Earthworks activities on the property will not have animpact on the adjacent properties or existing
Environmental Protection Lands (Natural Heritage Featfures). The works will be monitored to ensure

that the recommendations made within this report are followed.

We trust that this report is satisfactory. Should there be any questions, please do not hesitate to
contact the undersigned.

Respectfully Submitted,

C.F. CROLIER & ASSOCIATES INC. C.F. CROIZIER & ASSOCIATES INC.

Darrin Tone, P.Eng. Brittany Robertson, P.Eng.

Project Engineer Associate

J:\ 1000\ 1060-Flato Dev\4171-Glenelg\Reports\ 1st Submission Detailed Design\Fill Control Report\2019.11.11_Fill Control Report.docx
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APPENDIX A

Geoenvironmental Guidelines for Earth Fill

Importation and Placement (SEL)

C.F. Crozier & Associates Inc.
Project No. 1060-4171
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March 26, 2020 Reference No. 2003-M074

Geoenvironmental Guidelines for
Earth Fill Importation and Placement
Proposed Glenelg Development
Township of Southgate (Dundalk)

Further to recent meetings, emails and conversations with representatives from C.F. Crozier & Associates
Inc., the following summarizes specifics with respect to importing and placing earth fill for the above
project (receiving site).

I. Clean earth fill is required to be imported to the property from an external source (source site). It is
understood that a Record of Site Condition has not been (and is not expected to be) filed for the property.
Therefore, environmentally acceptable site condition standard for the incoming fill is the MOECP Table 2
Residential/Parkland/Institutional Site Condition Standards. The intent is to import, place and compact
the fill in the summer of 2020 (as site conditions permit).

2. The project contractor/owner/manager must submit in advance, environmental reports for the source
site(s) for review and approval by Soil Engineers Ltd. (SEL) prior to importation of fill to the receiving
site. Upon completion of the review, documentation and supporting information will be provided to
C.F. Crozier & Associates for distribution to the municipality (minimum 1 week prior to the material
being imported to the site). If necessary, SEL will conduct an independent testing of the source site to
verify acceptance of fill from the source site(s).

3. Itis estimated that the approximately 112 000 cubic metres of material to be imported to the receiving
site. Further environmental quality testing of the incoming fill will be conducted at the receiving site at a
frequency of one (1) sample for every 3000 m® of soil. The samples collected at the receiving site will
have random field screening (visual and olfactory examination, and soil vapour measurement using a
combustible gas detector). The municipality may require supplemental confirmatory testing at their
discretion.

4. A haul access road will be stripped and constructed prior to hauling fill on to the site. The designated fill
areas will also be stripped of topsoil. Conditions for site preparation will be provided by C.F. Crozier &
Associates with specific reference to the “Fill Control Report”.

5. Subgrade preparation of the site is to be carried out by the contractor in accordance with the contract
specifications, and entail removal or stripping of any vegetative cover, organic materials and/or topsoil,
proof-rolling and compacting the subgrade to 98% of its Maximum Standard Proctor Dry Density
(M.S.P.D.D.).

6. The earth fill is to be placed in uniform lifts not exceeding 200mm in thickness (or a suitable thickness as
determined in the field by test strips), and placed and compacted to minimum 95% or 98% of its
M.S.P.D.D. (as required). The fill will be placed up to a pregrade elevation as determined by C.F. Crozier
& Associates in the contract drawings. In the order of +/- 1.5 m of engineered fill is proposed to a
pregrade elevation. Any engineered fill (if required) is to be placed in accordance with Soil Engineers
Ltd.’s Procedures and Requirements for Construction of Engineered Fill (enclosed).

This letter/report/certification was prepared by Soil Engineers Ltd. for the account of the captioned clients and may be relied upon by regulatory agencies. The material in it
reflects the writer’s best judgement in light of the information available to it at the time gf-prgparation. Any use which a third party makes of this letter/report/certification, or any
reliance on or decisions to be made based upon it, are the responsibility of such third paiiz.ioil Engineers Ltd. accepts no responsibility for damages, if any, suffered by any
third party as a result of decisions made or actions based on this letter/report/certification.
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Geoenvironmental Guidelines for Earth Fill Importation and Placement Reference No. 2003-M074
March 26, 2020 Page 2 of 2

The earth fill proposed for import should be composed of clean mineral soils, generally of a sandy to silty
nature as approved by Soil Engineers Ltd., to facilitate uniform compaction to 95% or 98% of the
M.S.P.D.D. (as required). The material proposed for the 500 mm thick “capillary break’ layer should
contain no more than 15% fines (passing the #200 sieve) and have a permeability (k) value of 10 or
greater (in order to lessen the potential for capillary action).

Fill placement locations and grades will be set and monitored by the contractor and periodically checked
by C.F. Crozier & Associates in accordance with the contract drawings.

Site access locations and maintenance are specified on the contract drawing and/or specifications.

Soil Engineers Ltd. will be retained by the owner to provide onsite part-time and/or full-time technical
staff (as required) to provide compaction control (i.e. in-situ density testing) and associated laboratory
testing to ensure the materials are placed and compacted in accordance with the above and generally with
respect to the contract. Upon receipt of a survey plotting the finished engineered fill elevations, Soil
Engineers Ltd. will then be able to provide certification of the fill from the environmental as well as
geotechnical perspective (if required).

Soil Engineers Ltd. will provide summary reports upon completion of the earth fill works. As noted
above, survey control stakes will need to be provided and maintained throughout earth fill placement by
the contractor to facilitate Soil Engineers Ltd. being able to identify the test locations and elevations.

If the contractor selects more than one source for fill, then each source will have to be verified by Soil
Engineers Ltd. prior to importation to the site, and it may be necessary to provide additional chemical
testing to confirm and ensure that the fill brought to the site at least meets Table 2
Residential/Parkland/Institutional Standards under Ontario Regulation 153-04/551. The Town should be
advised of proposed changes in fill sources with confirmation regarding suitability provided by Soil
Engineers Ltd. (minimum of 1 week prior to importation).

The general contractor must provide manifests to confirm fill transportation records from source to the

site.

Should any queries arise regarding these guidelines, please do not hesitate to contact Soil Engineers Ltd.
and/or C.F. Crozier & Associates Inc. as appropriate.

Contact: Soil Engineers Ltd.

Name Mr. Darcy Heitzner, C.Tech.

Phone Number: (705) 721-7863 E-mail: darcyheitzner@soilengineersltd.com
Contact: C.F. Crozier & Associates Inc.

Name Ms. Brittany Robertson, P.Eng.

Phone Number: (705) 446-3510 E-mail: brobertson@cfcrozier.ca
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APPENDIX B

Procedures and Requirements for Construction

of Engineering Fill

C.F. Crozier & Associates Inc.
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ENGINEERED FILL CERTIFICATION
PROCEDURES AND REQUIREMENTS FOR THE
CONSTRUCTION OF ENGINEERED FILL

The following requirements must be followed to obtain a certifiable engineered fill designed for a
Maximum Allowable Soil Bearing Pressure of 150 kPa:

. Before commencement of the work and prior to any changes made after commencement, Soil
Engineers Ltd. will require the following;:

i) A survey plan must be provided showing the exact dimensions of the engineered fill envelope, with
reference to the front and rear property lines. The engineered fill should extend over the whole lot
area, but must extend at least 3.0 m beyond the envelope of every possible model variation.

ii) The proposed finished engineered fill grade must extend either up to the proposed lot grade or a
minimum of 0.5 m above the highest level of the proposed grade for the foundations and must be
recorded on the survey plan.

iii) A finished grading plan(s) including the original surface contours.

iv) A site plan showing all existing underground structures.

. Placement of engineered fill MUST NOT be permitted until the following requirements are met:

i) Survey stakes with exact elevations must be positioned to identify the engineered fill envelope and
the proposed finished fill grade. The survey must be carried out by the general contractor for the
project or a legal surveyor. The position of the survey stakes must be related to existing permanent
surface structures. All survey stakes must be maintained throughout the construction period by the
general contractor.

ii) All the topsoil and organics must be removed, and the subgrade must be inspected and proof-rolled.
Badly weathered soils should be subexcavated and recompacted. A backhoe must be readily available
in order to determine the thickness of the topsoil and organics to be removed and the appropriate depth

of subexcavation.

iii) The thickness of any existing fill must be determined by test pits or boreholes performed under the
supervision of our engineer, and the fill must be removed and assessed for possible usage.

iv) Written approval has been issued by Soil Engineers Ltd. covering the inspected area.
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. The engineered fill must not be placed during the period from late November to early April, when
freezing ambient temperatures occur either persistently or intermittently. We will require authority to
stop operations if conditions are to be unfavourable. The fill must consist of inorganic soils which are
free of cobbles and boulders greater than 20cm diameter, and compacted in lifts of no more than
200mm to 98% or + of their maximum Standard Proctor dry density. The fill operation must be
inspected on a full-time basis by our field technician under the direction of our geotechnical engineer,
and must proceed continuously until its completion.

. Imported fill must be inspected by our engineer at the source to determine if it is geotechnically
suitable for engineered fill compaction. The hauler must provide a document to certify that the
material is free of hazardous contaminates.

. i) Where fill is to be placed in a trench, the bottom of the trench must be widened to accommodate an
appropriate compactor, and the sides must be sloped to at least 1 vertical:3 horizontal for proper
compaction. In order to achieve the required compaction, any ground slope within the fill envelope
must be cut to 1 vertical:3 horizontal to permit safe operation of the construction equipment.

i) Engineered fill for the road embankment and adjacent lots must be performed simultaneously.

iii) Access ramps for construction equipment must not be permitted within engineered fill envelope.

iv) Where the ground is wet due to subsurface water seepage, an appropriate subdrain scheme must be

implemented prior to the fill placement, particularly if it is to be carried out on sloping ground or a
bank.

. Immediately after completion of the engineered fill operation, and prior to lot grading, the following
items must be checked and recorded on the plans by the general consultant or legal surveyor:

i) The boundaries of the engineered fill with exact reference to the front and rear property lines.
i) The exact elevation of the engineered fill grade as determined by the surveyor.
The engineered fill will be certified only within the boundaries recorded on the plan(s).

. If for any reason the ongoing engineered fill operation is suspended, the as-built engineered fill grade
must be immediately determined by the surveyor for record purposes.

Should the fill operation resume in the future, the engineered fill area must be surveyed again in order

to confirm that no unsupervised filling or dumping has taken place, and the as-built subgrade must be
reassessed prior to any further placement of engineered fill.
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The certification of the engineered fill is subject to the following qualifications:

A. Proper surface drainage must be maintained within the engineered fill area(s). Soil Engineers Ltd.
must be informed of any construction activities within the engineered fill envelope which may cause
disturbance and loosening of the engineered fill mantle. If construction on the engineered fill does not
commence within a period of 2 years from the date of certification, the condition of the engineered fill
must be assessed for re-certification.

B. If the engineered fill is to be left over the winter months, adequate earth cover, or equivalent, must be
provided to protect it against frost action. Otherwise, the finished engineered fill will require
inspection to assess the extent of the frost loosening, and to determine the measures for rectification
before foundation construction

C. Footings adjacent to easements for services within the engineered fill envelope must be placed on the
undisturbed engineer fill or natural soil at or below the invert level of the pipe, or at a safe level as
determined by our field inspection.

D. The footing subgrade must be inspected by our engineer to ensure the following:

1) The footings and founded on the engineered fill and are a minimum of 3m from the limits of the
controlled engineered fill envelope and a minimum of 0.5m below the finished engineered fill grade.

2) The subgrade has not been compromised by construction disturbance and/or environmental
degradation.

E. Despite stringent control in the placement of engineered fill, variations in soil type and density may
occur in the engineered fill. Therefore, the strip footings and the upper section of the foundation walls
constructed on the engineered fill may require continuous reinforcement with steel bars, depending on
the uniformity of the foundations. Should the footings and/or walls require reinforcement, the
required number and size of reinforcing bars must be assessed by consideration of uniformity as well
as thickness of the placed fill beneath the foundations. In sewer construction, the engineered fill is
considered to have the same structural proficiency as a natural inorganic soil.

F. If the engineered fill exceeds Sm deep in depth, construction of the foundations must not begin until
one year after completion of the engineered fill placement.

If any one of the above qualifications is not met, Soil Engineers Ltd. cannot warrant the condition of

the engineered fill and explicitly accepts no liability for any damage resulting from placement of
foundations or structures on the engineered fill.
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Project:

ject No.:
CROZIER Project No

GONSULTING ENGINEERS

1060-4171
Glenelg
Sediment Basin

Design by: HB
Date: 2020.03.16
EXTENDED DETENTION SPECIFICATIONS - SEDIMENT BASIN
(Per MOECC)
Extended Detention Volume 5780
t (drawdown time - seconds, hours in italics ) 48.0 172800
Ao (cross section area of orifice - sgm) 0.0241
h (maximum water elevation above orifice for extended detention- m) ** 0.59
C (discharge coefficient) 0.64
Ap (average surface area for extended detention - sgm) 8218
t=2*Ap*(hA0.5)/(C*Ao*(g*2)10.5)
Ao = 0.025770941 sgm d= 181 mm
Extended Detention Orifice Diameter (as designed) d= 175 mm
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GLENELG RESIDENTIAL DEVELOPMENT

GRUZ I ER SITE ALTERATION SECURITIES

CONSULTING ENGINEERS

40 Huron Street, Suite 301, Collingwood ON L9Y 4R3
T (705) 446-3510 F (705) 446-3520

CFCA File No.: 1060-4171

Date: 2020.03.18

Refer to Drawing 104 - Site Alteration Plan (CFCA, March 2020)

ITEM DESCRIPTION QUANTITY UNIT UNIT PRICE TOTAL
1.0 Supply & Install Sediment & Erosion Controls
Q) Heavy Duty Silt Fence (OPSD 219.130) 1700 m $20.00 $34,000.00
b) Mud Mat 1 Each $5,500.00 $5,500.00
c) 300mm dia., 450mm deep Rip Rap c/w Terrafix Geotextile 270R 200 m? $130.00 $26,000.00
2.0 Supply & Install Materials for Temporary Sediment Basin
a) 300mm diameter Temporary CSP 14 m $300.00 $4,170.00
b) 600mm diameter Temporary CSP 12 m $450.00 $5,490.00
c) Ditch Inlet Catchbasin (OPSD 705.030) c/w 175 mm dia. Orifice Plate 1 Each $5,000.00 $5,000.00
Sub-total $80,160.00
3.0 5% Engineering Contingency Sub-total $4,008.00
4.0 5% Maintenance Contingency Sub-total $4,008.00
Total $88,176.00
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